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EMPLOYMENT AND’ TRAINING ADMINISTRATION (ETA). 


Terns. and Definitions is the official comprehensive, alphabetical. , 
list of program terms commpnly used by both ETA and program sponsor 
staff to identify various aspects of ETA Program activities. The. 
major ETA programs ‘covered include ‘programs and activit%es administered . 
by: 7 


"> age _ ‘ 
= Bureau of Apprenticeship and- Training (BAT) . id 
The Comprehensive Employment ,and Training Act (CETA), including | 
“those programs administered ‘by the Office of Youth ales ee 
(OYP) and the Office of National aa (ONP) . 
Job forps (JC) _ 7 . : 
The United States Employment Gauvige (ES). - 
The Unemployment Insurance Service (UI) . 
The Work Incentive program (WIN) ~  <,° ~ @ & 2 
me Food Stamp Work Registration Program (Fs) . 4 
“BTA'S Office of ‘Policy,. Eve EO, and Research (OPER) = - 


- 


The purposes served by ¢ the ETA Glossary are: . os 


a To enoviee ina single document a ready Féference and an 
up-to-date official list of all major ETA gram terms and defini- 
*-.tions contained in laws," Federal Regulationsy and ETA ‘issuances used 

_ by Sponsors and -various ETA service offices -, a daily PABES: 


° . 


re “ake hy identify terms» and/or” ‘definitions. which are different for 
‘various ETA programs. Program Sponsor sttaff who must deal with . 

g clientefé involved in more than-one ETA program often encounter 

problems with conflicting definitions and the: use of differing texkms . 


This Glossary is the official source of definitions for all of. .the 
‘Major ETA programs. +All changes to these program definitions are Ko . 
to be made through this Glossary. It supersedes all ther glossaries 
_ and/or collections of progrant terms and definitions previously issued - 
by ETA components. Only those changes in terms and definitons- which 
result. from new legislation and/or related regulations will take 
precedence-over definitions in the Glossary. When any such changes © - 
occur, appropriate revisions to the Glossary will’ be issued to reflect 


aw Changes. ae eA ; bg 
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oe the BTA Glossary contains ‘the ‘ried: sections: te . . 
Pas 9 ~~ = A description of major ETA programs ” 7 


_ : \, 
. A Hist. of abbreviaticns and acronyms used in the Glossary 


; NOTE: Sibreviations and acronyms. taeda ia. this list are only 
-thoge used in the Glos - A comprehensive list of all abbreviations _ 
and acronyms used in ETA may be found in’ the. Glosesty of Abbreviations . 
and Acronyms. (ET Handbook No. Pella a 


3. A List: of conflicts din terms and definitions as used in 
ETA eee . ie ‘ 


4 
Mae - 


4 4. An aipfiabetical “Listing ‘of program terms aa thir definitions. . io 


Many of the terms included in this Glossa sary are also used as data 
elements in various financial and management . information systems 

for ETA programs. However, it fs not the purpose of tiHlis document to 
provide’ a comprehensive list of° all ETA -pragram data elements and 
defipitions,, Such information, to the extent available, may be found 
.inccurrefit reporting systems, documentation for the\various . ETA programs. 


With the .axception of very general terms, stich as "contractor," 


a .each term in the ETA Glossary is identified with’ one. or more ETA 
* ee DP by the use of abbreviations gf National Office ETA components, . 


*g-, Apprenticeship--BAT, Intake and ‘Assessment--CETA. These 
; designations enable -user to identify easily all terms related to 
oe a single program. ess otherwise specified, .the "CETA" designation a: 
?; encompasses terms by the Office,of Commmity Employment Programs — 

, (OCEP) , ‘the Offite-of Yeuth Programe’ (OYP)’, and CETA programs funded ; 
by the Office of National\P ams (ONP). Those definitions designated, - 
) as "OYP" pertain only to Youth programs. Although Job Corps is 
rie by Title IV of CETA, Job Corps terms are identified separately. 

flesignated a a A , . 


‘“ 


‘ , 


Lad 


Please .note éhat détittions taken directly from. regulations ‘and/or & 
»legislation have been modified Siigiely to make them clearer for =: 


Glossé ses, 


ETA sponsor staff at the local level often administer more than one 
a ETA program. , Such users of this Glossary | should carefully, review 
_the "List of “Conflicts in terms afd Definitions" on. page 21 
> to be aware of efinitional differences and to. determine the Correct 
def inition (s) ‘be used for specific ETA programs; ; _" 


wt 


. “It is arivicipatea that this Glos gary will not have to be uplated frequently; 
\ ' however, pages ita be revised, as appropriate, when new definitions become 


my . effective. 7 . a a ~, 
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¢ At a minimum, changes to the Glossary will b& issued before 


. 1 ‘ : : : 


ET HANDBOOK NO. 373 _ 


= e 


‘ C 
the ae 
of each fiscal year. All ETA sponsor staff should Maintain the Gloss 
and incorporate such ‘changes when issued in order to insure that 
current and correct definitions are readily available for ‘use in. 
' program operations, recordkeeping, and reporting. 


° . 
c ' a 
i 6. 
‘ . 4 
' 
’ ‘ . 
, 
\ ‘ \ 
a 
5 A 
8 4 
« : . 
o 
~~ 
° i 
/ ' 
; “ Pad . 
\ ' . ~«_ 


| 7 AUG 1979 


. . 
XS ) 
ae . 
- oe 
& 2 . 
2 5 
. . : 


on 7 
: . 
~, 


- ET. HANDBOOK NO.. ‘373°. 


oon Ho ° 


‘ APPPFNTICFSHIP (RAT) | 


HOW IT WORKS — Apprenticeship is a combination of eesti jeb training. 
and related technical’ instruction in which workers learn. the" practical 
' and theoretical aspects of the work required for a skilled o€¢upation,. 
_ craft, or trade. Programs are conducted by employers, often jointly - 
with labor management. Related technical instruction is: given in 
local vocatiénal schools and junior colleges, sometime Mert teig home 
study courses. 


The training period ranges fram one to six years, most trades requiring 
three to four years. Apprentices are paid while they train on the «job, 
at, progressive wage rates starting. from about half the journeyman 's 

rate up to 95 percent of full pay near the end of their apprenticeship. 


_ A-few of the skilled ere are automotive jeans: baker, bricklayer, 
carpenter, electrician, machinist, operating engineer, optical technician, 
painter, roofer, sheet metal worker, structural steel worker, and tool 
and die maker. There are a total of 415 apprenticeable' trades, 
including all the pene jobs ween certain occupations. . 


WHO ARE SERVED -~ Bothr men arid women at least 16 ‘years of age are 
eligible to apply. Applicants. must be physically able to do the work of 
the trade; somé trades require an entry examination. For some trades—— 
but not all--they-must be high. ‘school graduates or possess a General . 
Tducational Development (GED) certificate. Veterans may add their 

years of honorable service (usually up to four years) to the i aad 

age limit. 7 
RUFTHORIZATION ~ -— ~ The NeDonal Apprenticeship Act of 1937, as amended. 
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| COMPREHENSIVE ENPLGQYMENT AND ‘TRAINING PROGRAMS (CETA) 


¢ : ~ 
HOW THEY WORK -- All States and cities, Gounties, and combinations of A 
local units with-populations of 100,000 or more receive direct Federal’ 
‘grants under the Comprehensive Employment and Training Act’ (CETA), to 
design and administer camprehensive employment and training prograihs 
a that serve the needs-of their areas. These State and local wnits, 
called "pr'ime sponsofiag" operate projects themselves or contract with 
other groups to provide services. Generally, States-are responsible _ 
for programs in areas. that do fot meet ~the. ae cues criterion to | aoe 


" receive Federal funds directly. | or ao 
« ’ . : : 
The kinds of services (by no means inclusive) that prime sponsors may it « < 
choose,.to make available to eligible participants are classroar and Lu 
on-the-job training, work experience, subsidized jobs with public and 


private nonprofit agencies, basic education, and support services like © 
child care and health aid. They may target same programs to specific 
groups: youth, offenders, persons with limited English-speaking ability, . ” 
and veterans. And they may. decide to use. CETA funds to finance 
activities such as affirmative action programs, revising local =e 
system procedures, and developing labor market. information. . ae 
The law requires every sponsor ing cosenmen®: to oe a planning council 
‘whose: members represent clients, labor, business, education, and wi - 4 
community organizations, among other groups. Councils make acwinenas 
tions to governments on the services that will best fit the needs of 
their communities and monitor and evaluate ongoing progegrs 


WHO ARE SERVED -- Unemployed, underemployed, ‘and economically disadvan- 

, . cages persons are eligible to. participate: 
AUTHORIZATION — ‘The copectenetvs Employment and "Train ng Act Amendments of 
1978... ° \° 


. JNDIAN PROGRAM 


HOW IT WORKS -- Unemployed, underemployed, and disadvantaged . Indians 
and other native*Americans are provided with training; ‘public. service ‘ 
employment, and a wide range of services to enable them to ican 
thenselves and their. families. 


\ 
& 


The services are provided ee Indian tribes, Alaskan 2 ie similar - 
organizations large enough to administer such programs. , The funds are , 
used for public service employment, on-the-job training, classroamn 

aining, basic education, and work experience. In addition they may 

used to provide such related services .as Cone: child care, 
is aaa and training allowances. 
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: } WHO ARE SEPVED -- Indians, Eskimos, Aleuts, and other persons of native = 
American,,descent who Are economically . disadvantaged (by Federal Poverty a 
standards) ; unemploy Or ae Ss 


AUTHORIZATION — The Ganprehenaive cionert and malate Act. Amendments of — 
197§. . , : : 
oa 7 ; y : : ne ‘ 
. y 


STGRANT se esas FARMMORKER PROGRAM 


al 


| 

EHOW IT WORKS -- Migrant and other siaanal farmworkers and their families 
are provided a wide : range of services to help them find alternative . 

Job opportuni ti s in year-round employment, or to oe their welli- ye 
being ‘if they x emain in seasonal agricultural work. 

The services include education, training ae job referral, emergency . ; 
services / resiflential support, self-help housing,’ ‘legal Senvicese ’ 
taansportation, and relocation assistance, 


‘ The agencies ovis these ‘services vary from area to area, but 
Ygenerally aré|lprivate nonprofit organizations, State and local govern~ 
ments, and universities. : . =~ 
WHO ARE SERven -— Miser ami other eae employed farmworkers 
and their dependents who have earned most of their incdme from farmwork. 
in 12 of the last 18 months and’ whose income is below Federal povetty | 
- standards. _ ~ . = 


AUTRORTZATION —— + ‘the Comprehensive — and training Act heerantaee of nm 
. q 


CETA PUBLIC’ SERVICE EMPLOYMENT PROGRAMS 


HOW THEY WORK ~- - The Comprehensive mrclenene and Training Act (CETA) 
. provides for programs of public service employrent (PSH) which are 
funded through block grants and operated by eligible applicants who : ’ 
qualify as prime. sponsors. These are States, units Of local government ° 
% witha population of 100,000 or more, and consortia of such units,- 
one of wien must have a pene of 100,000 or tore. 


at 
s 


itle and Title ‘Vt authorize PSE ‘iNjobs providing jeeded public services Gums 
ae areas of substantial unemployment. The funds are distributed to prime 
sponsors in areas with an unemployment rate of 6.5 percnet or more for the 


o 


~—-~ most recent twelve month period, the exact amount based upon the number of \ 
unemployed residing in the prime sponsor 's jurisdiction. 4 . a 
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Title VI, initially authorized as an emergency proanat to alleviate 
countercyclical unemployment, was continued under ‘the Fmergency Jobs: 
_ Programs Extension Act of 1976. ‘The act provides that funds beyond 
those needed to sustain PSE enrollment levels be used: to undertake 
gnew project activities. 


~ 


’ . 
‘ s 


Many of the jobs are echescieete, in mental institutions, in national 
parks, in recreation programs, in rehabilitating cities, and-in energy- 
, saving activities. ° : , 


_ 1978. 


/ 


AUTHORIZATION — The Comprehensive Employment. a Praini Act Ame “Ne 
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JOB CORPS (JC) .’ 
© a 
HOW IT WORKS -- A national.system of residential centers in the United. 
‘ States and Puerto Rico provides basic education, vocational training, 
unseling, health care, and’similar renewal services to help disadvan~ 
taged young tten and women, 16 through 21, prepare for = for 
responsible ohereenenib 
‘ ve, ° f 
Enrollees in Job Corps ‘residential centers receive room and board, . 
clothing for work and dress, books and other learning supplies, and 
a cash allowance, part of which is paid on leaving the program after 
- satisfactory participation. A few-of the centers can also accommodate 
-- young people who do not live on center but take training during the 
day. Enrollees may stay in Job Corps as long as 2 +, and at the 
end of their stay are given assistance in finding a job, 


- Training, often by skilled union workers, is given in ‘\ ocoupations as . 
heavy equipment operation, auto repair, carpentry, painting, masonry, - 
é nursing and other health care jobs, clerical and office work, and 
“electronic assembly. Basic education includes reading, mathematics, 
social studies, and preparation for the’ General Education Development 
(GED) high school equivalency examination. Job Corps enrollees also 
receive instruction: in general living skills; such as hygiene and , 
grooming, getting along in the world of MOEKy and constructive use of 
leisure time. 
_ |) WHO ARE “SERVED -- Young men and women,.16 through 21, who are disadvantaged 
as defined by Federal poverty criteria and who can benefit from le 
services that Job Corps eel ; 


&@ 
AUTHORIZATION — Title IvB of the Canprchensive eaeloment and Training Act ames 
“Amendments of 1978. 
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°°. * °, EMPLOYMENT AND TRAINING PROGRAMS FOR YOUTH 


~ (OYP) | . 
| a See, Se t of Labor's Dnployment and Training 
f S  haministration” sponsors and supports many programs to help young 


people get jobs and services such as counseling and training to prepare 
_, “them for jobs. This section covers’ programs authorized by the Cormpre- 
. hensive’ Employment and Training Act (CETA). It includes programs «©  . 
— authorized by the Youth Employment and: Demonstration Projects Act — 

+ gigned by the President August 5, 1977. 


. HOW THEY WORK -- Under CETA all States and cities, counties, and ecainas 
-* tions 6f local, units with populations of 190,000 or more receive direct 
Federal grantg to design and administer p ams that serve the jab 
needs8 of their areas. These units, called prime: sponsors," operate 
projects themsé@lves or contract with other groups to provide services. 
The ‘State Employment Service/Job Service offices are equipped to provide _ 
serviceg such as recruitment, eee and referral to-the CETA 

pea sponsors. ; ene aa 


© 
~ 


CETA's seven titles authorized eimereieneic employment. and. training 
_services;. transitional public service employment; programs for groups such as 
youth and Indians; Job Corps; and ‘emergency public employmegt programs. The 
Youth Employment and Demonstration Projects Act passed by Congress on July — 
‘21, 1977, and signed by the President August 5, 1977, amended Title Iv to, Pe 
include additional programs for youth.” YEDPA also added title VIII, Natiohal: 
- Young Adult Conservation Corps.These programs were pprllaeas by. the 
ii ase as Employment and Training AGE PEE TES: of 4978. -- 


peroraie for which young people ane eligible include: 


Title 11B/C: Comprehensive Empl oyinent and. Training Services 


Prime: sponsors offer services including recryitment, testing, placement, 
- classroom and on-the-job training, work experience, and transitional — 
public employment ‘to unemployed, underemployed, and economically 
disadvantaged. Young Pople ages 16 and ue who meet the criteria are 
: eligible. \ 


’ Title 3D: Public Employment Programs ‘ . - 


' Prime sponsors offer transitional employment in jobs that 2 Heine needed ' 
public services. Participants mst live in‘areasd of substantial 
unemployment, and be unemployed (at least 30 days), or underemployed. 
Young propre ages 16 and up meeting these requirements are eligible. 
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Title IVA: Youth Employment and Demonstration Projects Act : 
Under this title the Secretary of ‘Labor provides funds for groups in need of 
‘ special assistance including:. “ & ee. 8 
sg : , ae Ve ‘ -— 
(1) Youth Incentive Entitlement Pilot Projects. For' designated geogra- 
phic areas, selected prime sponsors receive funds to demonstrate .. 
the efficacy of guaranteeing year-round employment and/or training 
- to economically disadvantaged in-school youth ages 16 through 19 | 


Or youth of the same ages willirlg to return to school to seek a 
high school diploma or its equivalent. a3 vos 


(2) Youth Community Conservation and rovement Projects, ee > * 

' Unemployed youth aged [6 through op With éMfphasis on those out of 

‘ school, are eligible for projects of local benefit such as; improving : 
neighborhoods and communities and maintainihg and restoring natural 


' resources on publicly owned land. 


JU 
* (3) - Youth Employment and Training Programs. This program is d€signed 
_ to make a long-term agpact on youth unemployment through career 
Opportunities and such training and supportive services as needed 
to aid youth 14 through 21 in completing school and/or securing” | 
unsubsidized employment. - = 


o 


Title IVB: Job Corps (See page 9) - 

Title IVC: Summer Youth Employment Program (SYEP). © = 

This program provides part-time summer jobs for youth ages 14 through 21 

'. with schools, hospitals, libaries, community service agencies, and other . a.) 
public and private nonprofit agencies and groups. 


Title VI: Emergency, Job’ Programs 7s - 


During periods of Severe unemployment prime sponsors undertake ‘projects 
to make: transitional public service jobs ‘available to unemployed and 
‘ynderemployed persons to make them eligible to move into jobs not 
Bausch by CETA hese jobs are in addition to those authorized by 
Title II. ‘And there are special eligibility criteria. a 
| : s : » oe 
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WHO ARE SERVED -- Unemployed or underemployed youth, including school . 
dropouts, ans, females, those with handicaps, minority members , 


‘and ex-offendérs. Same programs have specific eligibility requirements 
such as family income, duration of unemployment, or severity of unemploy- : 
ment in the area. Consult the local prime sponsor for a 
criteria. 


ae ‘the il akc ecianen ci Training Act. Amendments of . 
1978 7 
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‘EMPLOYMENT SERVICE 
(ES) : as ® 


v 


oe 


HOW IT WORKS -- ‘The U.S. Employiment Service-Job Service and ‘affiliated  —s' 
State agencies operate over 2,400 local offices to serve those seeking 

employment and those providing it. General services include outreach, . 

interviewing, testing, counseling,.and referral to placement, training, ° 22 

‘and other services in readying indivi uals for employment. ‘Specialized . i 
ese for various ye as the following are also provace: 


Veterans —~ | By law and regulation, they receive priority treatment 
. (with preference for disabled veterans) in all services leading to. 
employment and training. a 


Youth -- They. receive such services as cotinseling, testing, referral 
to training and other agencies, job development, and placement. The 
services are geared to both individuals 16 to 22 who are. either higa & 
school dropouts or graduates entering the labor market. Also assists 
CETA prime sponsors‘in supporting the YACC ae designed to . focus on 
youth ages 16-23. x. . ; . a 


Older Workers —- They receive jab counseling, job davellocment, eet 
to training or health and social serviges, and job placement. The 
services are directed -to workers 40- - as required by aie VII of the: 
aun Rights Act. ‘ \ 


Handicapped -- They benefit by scociall placement eniaoes that Seek 

to match the physical and mental demands of a jos to the capabilities 

of ‘a worker. Such services are given\in cooperation with,@@her community 
agenciés and include special employment counseling and ater assistance 
to those who are phygically and mentally PERCHES: . a 


Rural Residents and Workers -- ‘They receive year-round assistance in : 

the full range of employment services. They also receive special services é 
in the areas of recruitment and placement in farm and woods occupations.’ 

Growers receive assistance in meeting critical seasonal labor needs and 

moving workers from supply to demand areas. . 


Disadvantaged Individuals -- They receive audi services as testing, 
counseling, referral to training and other supportive oat nick job * Qk. 
search and development, job placement, and followup. ‘Thisthelp is for \ 
‘the poor and unemployed or underemployed persons handicapped by race, 

age, lack of Ponca or a ae or mente! disabilities. 


Employers -- They receive help. in obtaining workers for their work force 
needs, help in filling jobs with special skills or other requirements, 

application of personnel management tools, and assistance in identifying 
and resdélving .internal work force problems such as turnover, absenteeism, 


° a? 
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3 ’ 
and epesian pecnatenene difficulties. Auxiliary services include \ , 
camprehensive information on employment, unemployment, arid other labor! 


market activity on a local, ‘State, regional and national basis. Also, 


in virtually every major urban. area and 43 entire States, the ES 
operates a computerized job bank, updated daily to list local job 


opanings, = 


WHO ARE SERVED -- All employers ee workers; persons eects employment, 
community groups, and employer organizations. - PElorppy 3 in service is 


_given to veterans. 


ae 


AUTHORIZATION -~ Wa ~Peyser Act of 1933, as amended. 


* 


HOW iim WORK =~ “Under seven separate programs, eames ieucanke tut) 
Brovides. temporary income as partial campensatiion to unemployed workers.. » 
BI programs are administered jointly by. the Fmployment. and treaty te 
_ Mministration' s Unemployment Insurance- Service” ard the. individyal - 
* '*States. ‘The Federal Goveryment esthbishés guidelines and pays 
administrative costs from funds collected under provisions of the 


. Fedéral* Unemployment: Tax Act. rey: ‘The States have direct responsibility 
‘for operation ‘ef UI prograr es : 


“Under regular State programs, awtekdy ‘penefitg are pata for'a period ee 


=: “generally not in excess of 26 wehkg, for a ‘period beginning with initial 
, ' Bénefits aré extendable under regular p for up to13 ” 
| fadaitionat weeks, if State o * national unemployment exceeds a4 specified 
— Level, and are extended under ‘emergency programs for up to 26 more 
weeks (for a total of. 65 weeks) in specified ps of a menployment 
: +o. Rg ~\~ 


,~ ‘7 * 
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UI. programs are finahced from threé sources. The basic ] to 26 weeks 
(or more in ‘some States) ‘are financed by State taxes on dmployers' 
payrolls which are maintalined’in State accounts in the: Unemployment. 

. a t Fund; three. States require contributions by ‘employees. The 
BY extension of benefits ( 27 to 39) is financed -50 percent from the . 


. ‘State funds and_50 percen - from the Extended Unemployment. Compensation 
7 Account (EUCA) 


wo ges SERVED * “— All workers whose egies are subject. to State UI ~ 
* . taxe8, former Federa} .employees or members of the Armed Forces, and thobe 

2 overed under -the emergency ‘legislation. Claimants must have been 
an and, ‘must have earned. a specified amount -of wages or worked 
for ecsuaess number of weeks, or both, during 4 base period established 


by the State laws**~ Claimants myst as be able to work, be avai lable 
" ¢ for eae a be ces work. 
AUTHORIZATION —— dal, sect 1 , Federal Unemployment. Tax Act, 

_ .Bmergency Jobs Unemployment, Ass {stance ‘Act, Emergency a ee a 
Compensation = Nand: ae ent amendments “to those acts. ‘ 
QB , : . aes ’ nN 

dM» . _ . . ee be *e ° 

4 ar x : ‘ ; : ° 
7 # . ° ° NS 
3 a YY - ~ 

re . r o 

ee 8 : 8 15 AUG 1979 ee 
wo . ‘ a * Teea 
ERIC ee Os) 


- oan . am ) 
.? 7 : 1 


s 


4 a3. - 2 * ic . 7 aa ees _ ' a ; aS aan ate i ee “a ge . ae. 
- ies : + “ ee. i ist . t * ; . 2 o j . ae . . : Z . we po 
 . 7 ca J o ¥ .* ; : eo 2 ' ry ‘ : : | : te oe oT. 
a \ET HANDBOOK: NO. 373° * | | a | 
: ; : * 2a ; 

. : a 


| “GAS >. THE WORK_INGENTIVE (WIN) ’ PROGRAM ae " ¥ 


.  @ > “AUTHORITY &- The 1967 and 1971, amendments to thel Social Security, Act. Ne EEE 5% 
3 ’ «The WIN tax credit-is authorized by the Revenue ‘Ac Act ae 1971. aa 


|_ ADMINISTRATION —- WIN is. scdntty ‘id slated | by the Employment and — 
" training Administration (ETA) of the Department of Labor and the Office— 
“4 “of Human evelopment Services (OHDS), of the Departihent of Health, 
a Fducation, and Welfare. Local pperations in States and other areas - 
are carried out by the State Employment Service (registration for the 
* program, appraisal of, work skills, labor market information, job tr4ining, \ 
remedial education, job. development , ‘and employment assistance job ‘Fs — 
placement) and by public welfare agencies (child care, counseling, Pa ae * 
employment~related health care, and other social services) . 
ELIGIBILITY -- All persons een for Aid to Families with Dependent : 
Children (AFDC) are required to register for-WIN unless exempt. Those 
exempt from registration include children under~16 and up to 21, if 
they attend school full times the sick, disableg, or elderly; people 
living too far from a WIN ject to take part; ple caring for a sick 
or disabled member of the household; mothers or \|ther relatives caring 
for children under” Six; .and mothers or other caring, for children 


f. 


(ars requinéd to oy may ‘velunteer fo» a large ri rs are a? pe 
. ‘ doing so. Voluntéers cdh leave | WIN’ fat & i J ? 
their ae welfare benefits.” 


“~% 


2 ‘OPERATION -- WIN bets people 0 on ‘AFDC gina jobs. It pibvides “Job . i  &! : 
- information, help in looking for work, and services, like child care ge a 
‘and medical aid, as needed. ‘ People who cannot move into regular jobs’ -_ 
at once may be selected for on-the-job training in private’ industry or ae \ 
“™\..°. WIN supported public service jobs} or they “hay get work experience or - : 
a training through WIN or community employment programs: Regulations 7. 
provide that registrants receivé prompt exposure to the labor market. aie 
Intensive Manpower Services evaluate registrants' Job-f£inding : and ‘performance 
potential. and i move them into jobs. ° 


“o r 


oe 
‘People required i register for must take part trBrogray activities 
and acgept an appropriate job. If they refuse without {good cause, 
.they can lose thejr share of the family's benefits. But before they 
lose: sl benefits, they are entitled to a fair hearing sbefore an officer 
WIN. , If the hearing goes against then, - ‘they can appeal.* 
People on are ‘also protected ‘against | alee requirements and 
+ eal 1 - 
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- To make work nore profitaile than welfate alone, wélfare “agancies do es 
_ “Rot requve a working mother's benefits a dollar for every dollar she 
- Instead, the first $30 of monthly earnings, plus one-third of 
the rest, amd the cost of work expenses, such as bus fare and lunches, 
_ are not counted in calculating welfare checks. =~ oe ; 


"' To Open up more jobs. for WIN registrants, tax laws permit employers to.. V 
~elaim Federal income tax ¢redits. These amount to 50 percent of the | 
first $6,000 in wages paid to an enployee ‘in the first year of employment 

in a trade or business and 25 percent of the first*$6,000 paid the second ; 

year. A credit of 35 percent of the ftrst $6,000 paid to a domestic 

may be claimed for one yéar only. Employees must be retained for 30 

consecutive days. .EmploYers can take advantage of either of ‘two plans: 


(1) the ‘WIN credit for employing workerg registered for WIN; or a Se re 


(2) the Welfare credit for employing workers who have been on AFDC _ 
. for at least 90 days (they may, but do not have to be, WIN registrants). 


FUNDING -- The Federal -Government contributes 90% of WIN expenditures, 
: and the States 10%. , .. # 


PR Sa ae ee es A ee ie ae ee 
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HOW iP WORKS ~ ‘the Food Stamp Progran, administered by the U,8, = 
"ment of ‘Agriculture through State and local Welfare agencies? “it 

to improve diets of low-income households by supplementing the food . 

purchasing ability of eligible low-income families. The valye of food 

coupons provided to such. households is based on oe, family size 
andgjevel of resources. 


At the time of application, welfare agency atate determine whether 

‘or not certain members of the household are subject to work registration. 
; Work registration documents, are forwarded: to the appropriate local 
Employment Service (ES) ottice, ES. statf then call in individuals for 


employment . and other services. 
WHO ARE SERVED -- All physically and mentally fit pen 
. the ages of 18 and 60 who are unemployed or working less: than. oo 
hours a week are provided ES services. Hous 1 members receiving foed 
stamps and who are subject to and are satisfying the work requirements 
of unemployment compensation and the~Work Incentive Program are exempted -” 
from work registration under the Food Stamp Program. A parent or other — 
household member responsible for the care of a dependent child under 
12 or an incapacitated person is also exempt. A pdrent or other caretaker 
-of a chiJd under 18 in a household where another able-bodied parent’ — 
is already registered for work is not subject to the food stamp work 
requirement. Services provided work registrants are those also provided 
+ other ES. applicants, such as referral to work or wn ppportunities , 
counseling, and testing. : : 


~ ¢ 


‘¢ 


AUTHORIZATION —. The Food Stamp Act ef ie as amended. 
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: - SENIQR COMMUNITY SERVICE EMPLOYMENT- PROGRAM (SCSEP) 
, , ., | . we 
. - ' s - ao : ‘ 
HOW IT WORKS — jSCSEP employs economically disadvantaged persons: age 55 


and over in parttime, commuriity service, jobs. Participants work in day =~ 


care centers, S@ools, hospitals, facilities for the“handicapped, senior 
citizen centers}’ fire prevention programs, nutrition programs, 
transportation programs, and ogee carn eh argh n, and 
restoration projects, Their wages are no less than State or the Federal 
minimum wage. They also receive yearly physical examinations, personal . 
and job-related counseling, job training, and in some cases placement in 
regular unsubsidized jobs. Participants may work up to 1,300 hours per 
year but average 20-25 hours per week. ‘The SCSEP offers 
which it rates a federally supported podl of manpower wh] 
drawn u “to augment existing services or to create new o 


Se 


ft 
f 


. WHO ARE SERVED -—~ Economically disadvantaged persons, who are 55 years of — 
_. age or older are able to participate in this program. . 


AUTHORITY — The Senior Samiiniey Services Employment Progr am (SCSEP) is 
authorized under Section 502(b)(2) of Title V of the Older Americans Act 
of 1965, as amended, by the~Comprehensive Older Americans. Amendments of 
1978. 
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“ DIFFERENCES AND CONFLICTS 7 


IN TERMS AND DEFINITIONS - ar 


. 


Following is a summary of, current differences and conflicts in terms and 
def infjftens used in various ETA programs. All program sponsors, parti- 


should review this section carefully to be aware of any differences 
between versions of each definition, and to ensure that the correct 
definitions are being used for"%each program. 


‘cularly those who are involved in more than one ETA program activity, 


Several tems in this Glossary have more than one’ definition and are used 
cases where there are con- 


differently fox various programs. 
ceptual ai fferks 


In many 


the term to differentiate each ‘definition. 


for the convenience of the chossary 


listed as. "Placement, CETA" on p. 
definitions on page 24. — 


» with one asterisk {*) in the Glossary. 


oS 


« 


For example, 


“* « 
2 4 


-Following is a list of _these basic terns; the? related: ae eg 
.and their page ndmber in the Glossary. 
is used by CETA, Job Corps, and.ES. | 


ences in these definitions, it has been possible to change © 
These. definitions are marked 


a 


terms, 


e term "Placement" 


All three definitions differ concep-. 
_tually and operationaldy. “The terms have been changed to "CETA 

Placement," ES Placement," and "Job Corps Placement." In almost al 
the cases below, the terms have been alphabetized under the basic term 


user (i.e., "CETA Placement" is 
17). 


See specia¥ note on TJTC 


“21 


L of 


—_ 


~ BASIC TERM : RELATED ETA GLOSSARY TERMS” PACE & 
Affirmative Action Affirmative Action _ * 30 , 
. > " Apprent ip. Affirmative Action 30 
ETA Progtam Affirmative Action 30° 
; a : - o 
Applicant. ‘+ 2 FS Applicant. - * 32 
CEA Applicant "32 
. o : 
Area of Substantial Area of Substantial ‘Unenployment 36 am 
Unemployment , * = a 
Area of Substantial Unemployment * 36 ° 
a (Indian and Native American |. 
” | - Manpower Progr ain) 
‘ Certification BAT Certification "42 . 
CETA Certification | * 43 
WIN Certification — 43 
ae fy . a 
: g7gCt« ~ 
‘ _ 


. BASIC ‘TERM ' 


a 


Consortium | 
it \ ‘ 
] 

* 


Economical ly Disad~ 


on 


Employer 


‘Establ ichment&” ~ 


SOL 


t 


Yay 


.- , 
Health Care. ) ‘ 


 ameetl . 


Placement 


~ 


- Prime Sponsor 


» 


\ t 


Public Service é 
Employment 


Pa 
cal ala 


_ Complidnce Review 


? 


* 
» 
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REpATED ETA GLOSSARY TERMS 


Claimant 


row 


- Bligible Claiman 


UI Claimant/CETA Applicant 


i ga 
Classroom Training (Prime 
: Sponsor) 


‘Classroom Training (Voc. Ed.) 


‘BAT Compliance Review. - 


} EEO Compliance Review 


Consortium . 
: & Cr a 
Consortium (Indian ,and Native 
pmekia Program) 


Econanical ly Disadvantaged 


Economically Disadvantaged 
» Family (1J1C)— See note on 
' page 24, 


ployer 


Apprentice Employer ‘ 
Establishment 


* 


Agricultural a a 
“Health Care - 


: 
’ 


Farmworker Health Care, ' 


_ i 4 
moth Placement ‘ @ 
ES Placement | 
Job Corps Placement : 3 


Prime Sponsor . 


Pr ime Sponsor (Indian and Native 
American. Progt am) 


CETA Public Service. Employment. J. 


WIN Public Service Employment 
aug 1979 


23 
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148 


123 
123 
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“+ BASIC TERM RELATED ETA GLOSSARY TERMS «  . ~—>BAGE 
‘Recipient - . Recipient a | - 128 
_ , # - AFDC Recipient roe . 129 

| SSI Recipient ee —see cor | 148 
x on page 24. . 
Registrant ” BAT Registrant ; 130. 
ae Food Stamp Registrant 7 10 

a WIN Registrant 80 | 
. Regigtration aa Registration | 130 
| i BS pooh eatin . ~ 130 
. WIN Registration . 130 
Supportive dervices CETA' Support ive eens Co ha 

| acs Services . i 144 ) 
. ‘Farmworker Supportive Services | 7 144 
~ work Experience . -CETA Work Experience ; - oo 162 
a 7 a Job Corps Work. ERP EAcns | " 162 
! ; 7 WIN work Experience : - . 162 
vik youth * _ | BT 166 
| ‘ Economically Disadvantaged Youth | 147 = | 


' ie -~ see note on page 24. 

, In many other cases of conflicts in | definitions, it has not been possible 
to change the term to differentiate the definitions.” Many of these cori- 
flicts arise from differences in ETA program legislation and/or related 
Regulations, These definitions are. marked by two asterisks (**) in the 
Glossary. An example of this type is the term "Older Worker," ?which has | 
different definitions for ES/UI and CETA (gee p. 111). A list of these 
conflicts follows: 
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Handicapped — CETA vs. ES : oe | a 
Migrant Farmworker -- - CEM vs. ES . ; | 101 : 
Older Worker ETA vs. ES, UL : ~ or 112 
Seapsnal Farmworker -- CETA vs. ES | . : | \ 135 
Veteran — CETA vs, BAT vs. ES oe. — 155 | 


(Please note that conflicts also exist in the 
‘various subdefinitions of "Veteran") oe 

= fy le. | a 

' It is hoped that over time many of these conflicts can be resolved so 
- that one definition for each term is used by all ETA program components. 
‘- Until this can be accomplished, however, it is important that all ETA 
program sponsor staff knqw these definitional differences and use the . 
proper definitions for each program in their operations, recordkeeping, 
and ROE systems. 


eo 


NOTE: Definitions for terms used in the Targeted Jobs: Tax Credit (TITC) _ 
program differ in almost all cases.from the definitions for thése terms 

as they. are used in other’ ETA programs. The TJTC definitions are legis- = * 
_latively mandated by the Revenue Act of 1978.. ETA program sponsor staff ve 

. should especially note that the TJTC definition of "Economically 

- Disadvantaged" differs from that used by ES and CETA in their other 

‘program operations, All definitions of TJTC Target Groups: can be found 

on page 147, Other TUIC-related definitions ‘ary located in appropriate 
alphabetical sections in the Gtossary. 
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“Automatic Data Processing 


. Absence Without Official: Leave 


Bateria de Examenes de Aptitud General ' 


Department of Labor 
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3 , . a. 
\ LIST OF ABBREVIATIONS ~ 


pO “AND ACRONYMS © 


? 
t 


a 


Additional Benefits . 


Advanced Career Training 


, Applicant Data System 


Aid Families with Dependent Children 


“apprenticeship Information Center 


‘Area of Substantial Unemployment 
. a é 


Bureau of, Apprenticeship ‘and Training 7 


Balance of State... 


Community Based Organiz 
Civilian Conservation: 
Career ca es al Experience 

aaa Employmer and oe Act 


“comprehensive Employment and Training Plan - +o 


Center Standards Officer : a 

Conttinaous Wage ‘and Benefit History = : : 

Departirent of Health, Education, and wera 

Defense Manpower Policy 4-A 
a 

Dictionary of Occupational Qitles . 


Disaster Unemployment Assistance 


* ‘. _° BT HANDBOOK,NO. 373 2 
a  eEBO Extended Bghefits a a . “38 
EIS. a Employer Information System Oo A 7 | 
mm nat mptoyment oportmity «LN 
. ERP . E Eligibility Review and Reemployment Adsistance Program | 
ES Employment Service oe 
ESP | Employment Service Potential | _ 
ESAA Employment Security Administration Account . | . : 4 . 
ESAP . Employment Security Automation Plan 
ESARS "Employment Security ‘Rutomated Reporting System 
ETA | : Employment and Training Administration | _ 
-EUA ss Extended Unenployinent Compénsation Account - | 
FBP ” Rederal ‘Bonding Program « 
FEIN 7 Federal Employer Identification Number . . 
FIPS-PUB‘ —-—- Federal Information Processing Stahdards Publication 
f° FOA 3 Federal. Unemployment. Recotnt : _" . 
| FUBA ao Federal Unemployment Benefit and Allowance Account °* | 
GATB General aptit Test Battery 
GED . . General Educational Deve lopment - a 
HOOK . Handbook of Occupat ila Keywords 
ne ICESA | Interstate Conference of Enployment Security Agencies 
; IMS . Intensive Manpower Services 
IMU. | Incone Maintenance unl 
IRS ; | Internal Revenue Service ° 
OME + Joint. Apprenticeship Committee . : mm, 
- ao JATC te ae Mbint Apprentjiceship and training Conmitted | 
JC Job Corps : 
; | ye 4 | | 
: fo. 26 | AUG 1979, ba 8 
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~ Job nies Matching system 
| ‘Local Misation cae - 
Lower Living ‘Standard Macoie: Tevel ' 
. Labor Market Area. | 
_ Labor Market Information 
"Manpower Operations Data System 
Migrant and Seasonal.Farmworkers . 
"Non-Reading Aptitude Test Battery 
National Coordination Committee 
' National Review Panel, 
Occupational Aptitufle Pattern “ 
Opening Filled Other State _ 
On—the-Job Training. | 
: ‘Office of Youth ‘Programs 
Program and Buiget Plan . 
Pretesting ovieneation. Exercises . 
Pretesting Orientation ‘on the Purpose of Testing 
Progress Performance Evaluation Panel 
7 , a 7 um 

Peélie gorvies Employment | _ . 4 
oe Sector Initiatives Program 
Regional Administrator, Enployment and Training 

pen ereae son 
- Sadional Automation System ‘ . 
Regional Coordination Committee 


' State Apprenticeship Council 


, 


eh: 


TIC 


“YCCIP #8 


Al 3 State and Natiénal Apprenticeship system _  * 


. 


- Specific: Aptitude ieee “Battery 
Separate Administrative Unit | . 
. State Enployment Security “Agency a. a : oR 
Standard Industrial Classi fication : - 33, a | 


@ Standard Metropolitan gewiedl ‘Area 


Social Security Account Nurber ; fs : 
. Summer Youth Employment Program 
‘Temporary Disability Insurance 
Targeted Jobs Tax Credit - | / Qa 
+ Trade Act of 1974 


, Training - Related Expenses 


7 Unemployment. Compensation a 
Unemployment Compensation for Federal Employees 
Serene eae Compensation for Ex-Servicenen 
Greilinrea Father , 
\ Unemployment Aeuanes 
Vocational. Exploration Program | ~ 
Vocational Skills “Training | 
Work Bipetieacs | 
Work Incentive on 
Young Adult Conservation Corps 7 
Youth Community Conservation and Inprovenent Project 
Youth Employment and “Demonstration 1 Projects Act of 1977 
| * Youth Employnent and Training P 


4 . 


Youth Incentive Entitlement Pilot. Project. 
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- ABSENCE ‘WITHOUT OFFICIAL LEAVE (AWOL) —~ JC “The anauitorined aheckee of a: “CoRR 
member aes aman Jeave in excess of: 24 continuous: hours. . 


c 


: aa »' a oT ; 

“ ACADEMIC CREDIT .-—-.CETA Credit for education, training of work experience Que . 
applicable toward a secondary school diploma, a post secondary degreee, or an 

_ accredited certificate of completion, consistent with applicable State law, _ 


regulations, and policy, and the requirements of an accredited educational , 
agency or. institution,’ se 


"ACCOUNT NUMBER -- UI A unique identifier assigned. to records for control. purposes 
(i.e., State employer gdentification number , Federal oo identification number, 
_ case file number) . 


s 


e 
4 . 


: c hs 
_ ACCOUNTABILITY, RELIEF OF —- Jo , DOL approval whi authorizes the deletion or 
disposal of property items from the records of.a contractor or of a emacs 
tai which = a Job i fe Center. bs : : 
_ ACCOUNTABILITY SYSTEM -- JC . The center operator's system of monitoxing corpsmember 
aerencence: physical so aanaeis ‘and Stans, e.g-, leaye, pass, étc. 


ag ° . uy 
: N 


ACTIVE EMPLOYER ~- UI An employing unit earrently pcaiebeeaa under the State 
unemployment compensation law during an. applicable : ‘reference time period... Employer 
accounts are considered’active when they have paid wages, in the State during at least 
one quarter in‘an applicable. reference tim period which includes the current and 
roe calendar year. Active aco also ihclude reifbursable employers. 


ro 


‘i ” ‘ 4 
4 * . + a . 


ACTIVE ie — UI, ES A file‘ of gurrently used nope such as claims récords or 
E work ae ace eee 


ne : = 3 Ww : ~ 
ACTUAL DURATION -- UI ‘The ‘ines of equivalent: weeks of full benefits an eligible 
claimant received under “any respective progwam entitlement provi'sions of a State 


or Federal unemployment compensation law or other ‘program administered by a State - 
agency. craegn loam fe. ‘ie we} 


~ N aad i 


‘ | _ ; 
-ADDITIONAL BENEFITS (AB) -- UI — the program in some States eat pays additional 


compensation to exhaustee regular compensation by reason of conditions of high 
” | 29 aug 978 


OQ - 2 - , zn ; * , ‘ty Ky . 
ENC es | 


ow ‘ 


. 


cat 3 . oar , . S . i 


ET EE NO. 373 


unemployn t or” ~ other special’ ‘factors. This program is 5 totally financed inlay State 

_. unemployment Compensation law, exaept that such benefits paid to Unemployment: . 3 
* .. Compensation for: Federal Employeés (UCFE) and Unerployment Seupenea(s08 for EX- : 

: ‘aoe a are are financed’ by Federal funds. ~ : 


eg a 
on UI , A notice: of new ‘unemployment filed at the beginning of a 
" ° secon or syssequent series claims within a \benefit- year ,or within a period or . 
when a break Of « ne week: or more has occurred in the claim series with- : 
ne (One of three types: of initial claims, 2). moe 
v4 a ¢ : : : - f , ‘ : 
_ : 9 


CREDIT ALLO -~ UI Acredit naaiact Federal ine liowment Trust’ .. * 
Acbount \FUTA) liability. equal to the..amount, if any,,by which the contributions 
payable Jy an ‘employer under State a are less than the, contributions payable at 
, the lesser of “the maximum State rate ‘dr 2.7 percent. " 


* 7 ' 


"ADJUDICATION afore -— SN | “The foymal process, iuredseaa by a request. for a WIN 
hearing, for resolving, nonsanctionable WIN-related complaints andé grievances and 
- for aa sanctionable issues arising subsequent to WIN registration. * "i 


‘ : os .¢ ae : + 


- AnvusTED BENEFIT. PAYMENT “= UT A payment are for the purpose of cad justing an 
EET eae or. Se ae ae for a sPEIOr week or weeks. — 


om. . : 
: ‘< mo 8 ' . é a 


ADMINISTRATIVE Costs _-cETA All ae ad ¢ direct costs associated with the 

a management of the gramt.. Such costs are thogé" which do not directly and inmediately ° 
ce benefit. participants but ee & necessary for effective ‘delivery of. @irect participant 
benefits. . These costs are generally identified with supervision and management,, ~ - 
and figcal and ee Systems. co : 


° / er . OS ere * 


Ge , . 


q B ¢ » 7 : : , » a 
4 eee, ‘ACTION -- Specific results-oriented policy and procedures through” whicn 
a recipient conmits Si to every ith effort to correct deficiencies. in 
the acetal Wi which | it serves. Sroeteieit segments of its eligible aacaal 


. 


= AFFIRMATIVE ACTION, APPRENTICESHIP -- BAT The eessites.. methods, and =A 
designed~for the identification, recruitment,” "taining, and motivation gf presen 

. andpoterttial minority group and female’ apprentices; to equalize Opportunity for 
ee rons and fenales in aperent teeetip programs. . * 


~ : » : 
* 7 mn ” 
~ ¥ 


* AFFIRMATIVE ACTION, ETA PROGRAM -) ‘thé utreach effort vo hire additional anieerey: . ae 
Persone or females when they, are er-represented on the staff of. ‘an BTA Boga 


. » : . : % 
: ‘ » 


« 


poe STATE - -- UI The State in afer a ‘claimant: files. an, interstate clan for 
“at compensation against another. (liable) State where - wages, were, earned. 


és « ‘. at 


1 


4 - : . : : ? 1 ae pee 
_(pORtGULTURAL WORKER =-.E$ A worker whose rimary work experience has been in’ . 


industries with Standard Industrial. Classification (SIC) of -01- te whether alien 
or citizen who. is legal#y allowed sob in-the eae ce oes ‘ 3 
auc 979. . 
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AID TO FAMILIES’ WITH DEPENDENT CHILDREN (AFDC) -- WIN A program authorized by , 
Title IV-A of the Social Security Act to provide sn eam ial ae ® 


‘services to needy families with al children. 
i 7 


ALIEN Tr CERTIFICATION -- ES | ETA fortis i for processing requésts “for. 
alien employment certifitation .in agriculture and nonagriculture johs.. _ “a 
oe M46 aA 
"ALIEN CLAIMANT, ILLEGAL: -- ‘UL An: individual who () was “not! jawfully admitted 
.for permanent residence at “the -time services, were ‘performed, (2) was not. lawfully” 4. 
,present for purposes ‘of performing services, (3) waS not permanently residing in the | ° 
Unite States under color of law at the time services were performed, and (4) 
whose eligibility “for unemployment compensation is determined under cee, 
_ Sections of the ad ae ie Tax Act (FUTA). . 
0 


ALEOCATION ——CETA The distribytion of funds among prime ‘sponsors or” Gems 
Beeterente accrtding to the. formulas contained in CETA. 


& s 


, _ ALLOTMENT -- FS. The ‘total value of ; eoupons a houselfold is authorized to receive . 


" darin eae mon . ae ; ' a 
a A 4 - 8 a nk 
_ ALLOWANCES, TRAINING — CETA Basic weekly allowances are pe to. ‘se Gems 
rticipants receivéng classroom training or education for fch no wages : 


payable. In addition, allewances may be paid for time. spent. in-other 

ivities .as specified’ in the CETA Regulations, or employment and ae 

~ v aining setvices such as orientation and counseling, whén such ‘services 
‘areac ponent of another activity as described in the Regulations or 
when such services are provided on a regularly scheduled basis. Ag 
, Specified in the RegGlations, ‘dependents' al Fowanctes, incentive 

* * allowance , an@ additional abrovances are. not. to be included as a part of 


basic allowances. 


* — which deviate from the regular. work week. They may include.,staggered hours, 
. flexible hours’or flexi-time, compressed work weeks, part-time employment, 
Job sharing, and work sharing... — 


_™é/ 
2 


oe 


~ ALTERNATIVE WORKING ARRANGEMENTS — CETA The patterns or Sealed or work. uns 


nd Training 
PLAN -~ CETA That au of’ the Comprehensive Employment. a 
ae which consists of the yearly description of program ‘activities 
and services to be ue by ee sponsors. ‘ 


a Me is . » A : 

ANNUAL WAGE FORMULA. - -- UI a\ I benefit serail. which ree the individual's weekly 
benefit amount as- a. percentage of total wages in the base period as Sa to a 
high quarter pr average baad wee fortula.., : 


° 
, 


APPEAL ~~ UL KX request for a Hearjng to. be held by aw iipoedis authority on a 
State agency's detarmination or redetermination, or a request for a review to be , 
@ held by a higher appeals authority ‘on a decisior,made by a lower.appeals authority. | 
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_APPEAL DECISION -- UI The disposition of an. appeals cage by a-written ruling tHat . 
-ig,tssued to one or more parties. A disposition which is not. written and issued 

_to any party is not a decision. Ina multiclaimant case t only one decision is } 
made which applies to all the claimants involved regardless of their number. 


_ APPEALS HEARING HELD FOR OTHER STATES -- UI The hearings held by a State's lower 
appeals’ authority for other States. — oe . 3 


a : : 
- *APPLICANT, CETA (AN INDIVIDUAL) -- CETA, A person who applies to a CETA grantee/ 
sponsor for employment, training and/or services: provided under CETA. An applicant a 


found to be eligible ‘for the program gremains an. applicant until the provisions for 
"participant" have been met. : ee . 


* APPLICANT, ES -- ES A person, legally qualified to work, in the United States, who, 
' has either a partial or full application record. . ; se 


. | — . 

CARRY~IN APPLICANT -- An applicant for whom there is an active application record — 

on file at the end of the fiscal year (September 30)... ° "5 : 
a 


ah : . 7 a a cae 

ES/CETA#APPLICANT -- An applicant who is a participant under Progr ang ons 

established under Titles II, III, IVA, VI, and VII of the . . 

Comprehensive Employment and Training Act Amendmests of 1978.: | f 
ies ® ee . 


e 

. \ 
. " 3 

, 


! : %e got 


FULLY REGISTERED APPLICANT -- An applicant, who cas participated in an.appliga- \ * 
tion-taking {nterview andwhose application record includes the applicant's  - ° 


. per 1 characteristics, work history, and occupational classification and : 
* POF COE " ; . | . ~ : 4 


y 
' 


Z : ° . | ‘ -_ \ 
JOB-READY APPLICANT ~- An applicant who does not need employability development ~° 
. Services in order to be referred to a job opening. i rs - “oe 3 


, 
PARTIALLY REGIQTERED APPLICANT 3 mn applicant Avho has as ‘amininum . 
aaa Qf entries on the application record, and:who has ‘not been assigned an occupational - 
code. Includes food stamp and WIN applicants to whom occupational codes. have 
not. been neon and Migrant and Seasonal Farmworkers for who signed waivers 


have been tak ‘ ‘a 
a - . > ‘ 
> N\ . ‘ ee : E . 
* SUMMER YOUTH APPLICANT -- A student Under 22 years of age, who has completed 


a minimum of efffies on an application record and who is applying only for a 
job "for the summer. ‘ : | . 
TRANSIENT“APPLICANT -> An applicant who is moving from place to place and 


who indicates to We State local office that he or she’ will be dnly temporarily 
in the area by the local offi ee : 


ve a a5 AUG Te 
° sep | a Q ee | : 
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9 per rcant OR AFDC APPLICANT -- WIN A person who applies to the State’ or local | 
welfare agency for Aid to Families with Dependent Children (AFDC) benefits. . 
: . : : e : > : . 3 © 
APPLICANT DATA SYSTEM. (ADS) -- ES A subsystem of the Manpower Operations Data 
' System (MODS). ADS is a file of computer processable records in“magnetic (disk, 
tape) storage of records that contain applicant characteristics, services ahd 
referral/placement oe . « 
APPLICANT MASTER FILE -- ES A file of computer wpiecdeuabie records: in magnetic 
(disk, tape) storage, of individuals who have registered (either full or partial). 
for local office assistance. This file contains characteristics information and‘. 
at any time during a fistal year may include both active and inactive applicants 
as well as special ,categories of applicants retained for predetermined or indefinite 
periods of time. , \ . 
APPLICANT-HOLDING OFFICE -- ES'- A local office which (1) attempts to locate and 
refer applicants from its local office administrative area to job opénings located . 
outside ‘that area in response to a request by an owder-holding office, or (2) ~~ oe 
initiates action to locate suitable job openings outside its local office area for = 
its applicants who desire employment‘ in another. aaa or who _ cannot be cae - 
locally and will accept employment elsewhere. e 
’ APPLICANT/REGISTRANT, WIN -- ES, WIN A registrant -who has applied for Aid to 
Families. with Dependent Children (AFDC) and who, as-yet, has not been determined 
eligible for AFDC. 


i) 


14 . S ; - f . 7 
APPLICANTS, AVAILABLE -- ES The total number of a who were in active 
status one \jor’more times during the fiscal year. "Applicants: Available" is comprised: ‘ 
:-of: applitayts active f September 30 (carry-in applicants) plus applicants 


‘recorded in a local offi%e as newly registered, partially registered, or renewal 
duritg the- current’ fiscal year. - Each applicant ils counted only once regardless of 
-mumber of registrations during the fiscal. year or whether "carried in" or filed a. 
new application or renéwal.*¥ (Carry-in aplication cards carry over from last 
‘fiscal year.) * Gg - ' 

aa : ee ” , | . . 
APPLICATION -- ES * ‘The act by which ¢ an Seoiicat informs an employment |service _ ; 
interviewer of his/her availability and quali fications for referral .to job openings , 7 
|, Or reveals: his/her * ned for employability. development service. 


& . 7 oy . . : ¥ 
SELF2APPLICATION -- _ ‘The “nich Fihtins out of an saseaid card by the a 
“yy aes . i \ 


applicant. = ‘ 
: ° : ° ae . . : a 
F . ‘ = . ; a 
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APPLICATION CARD -~ ES " The basic local: office record for an applicant. ~ 


A ‘ { 


> 


ACTIVE APPLICATION CARD -- The application card of a person who is currently 
‘considered by a local office as available for referral to job openings or 


employability development services. 


-ADDITIONAL APPLICATION CARD -~ The application card which is prepared in 


addition to the primary application 
cation which is not the same as the 
application card. 0 : 


, 


. 


‘ t 


r 


card and contains an occupational classifi- 


occupatjonal classification on the primary ‘ 


Mee ae sud 
a ees 
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FULL APPLICATION CARD ~~ An application for an appl'icant who has.partjcipated: 


in an application interview ard which includes the applicant/s personal’ charact=" 
eristics, work history, and occupational classification and Occupational code.. © tan aa 


a i> . a a ee ve 
INACTIVE APPLICATION CARD -- The. application card'of a person ‘(a).who ig: .% 9! 9.2 80° 


currently not considered Bx a local 


an 
4 


J 


NEW APPLICATION CARD -- The application card of a person for whom"a loca] . 


office as available-for referral to any °° a: 


‘Job opening, (b) who is no longer’ receiving employability development service, :. 
' Or (c) who -is no longer considered avatfable for-referral t6 employability-devel- 
‘opment Service. This card is transferred from the active to the inactive - 
‘application card file. . : ; “3 . _ 


ee 
t Fi . 4 ; 

NY . oa er 

t a . . P 

rs ° 


office has no previously Prepared application card or whose previously prepared . 


application card has’ become obsolete ‘or unusable. 


aos 


PARTIAL APPLICATION CARD -- .The application card of an applicant, who has not. 


participated in a completioh intervi 


Classification or DOT code.. Partial application’ cards prepared for Migrant 
‘ and Seasonal Farmworkers must include a Signed waiver statement.. ' 


4 
. 


yee 
% 


7 
a 


ew and does not include an occupationail, 
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ry } : 
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PRIMARY APPLICATION CARD ~- The application card which is classified under 
the pemery occupational classification assigned te an applicant. a 


RENEWAL OF APPLICATION CARD -- © The 
file of an application card of an ap 


available ‘for referral to job openings or employability development servi¢ps , 


“transfer from thé inactive to. the ‘active 
plicant who again is considered to be * 


» 


x 
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APPLICATION FILE -- ES The application file is composed of the primary application 
- cards filed together in numerical order according to the. occupational classification 
" ‘in the active section of the file; filed by Social Security Number, alphabetical 

by last name, or occupational classificati¢h in the inaetive section of the file or 
the section containingspartial: applications. The application file has' two major 
parts: active and inactive; the partially, completed application records may be 
found in both the active and inactive parts. (A computerized file of application 

. cards may be arranged in-other than a DOT sequence, Social Security Number sequence 
or ¢ alphabetical order . ) . 


APPRAISAL -- WIN . The interview of a WIN registr. by WIN sponsor staff and 
separate, administrative unit staff to determine’ loyability potential, to deter- 
‘mine the need for si cried artd cs services, and to develop an employability 

plan. 
: : @ 


a 


| 7 , - 
APPRAISED’ VALUE -- JC The estimated market value of a project completed primarily 
by corpsmembers as a vocational skills training project, but calculated as if the _ 
project had been done by formal contract methods. 


- APPRENTICE = BAT. An ,individual Bnee ins the ,work forcel vio is being given 
‘instruction and experience, both on and off the job, in all Me practical and 
theoretical aspects of the work required in a skilled occupation, craft, or trade. 
‘ t rs ? . . ; é . 


a 


APPRENTICE ACTIONS -- BAT \ Administrative functions relating to the apprentice at 
entry or completion, im arg point during the terms of apprenticeship, indluding, 
but. not limited to: — (b) suspension (c) cancellation (d) completion. 


. 


. 


APPRENTICE'S WAGE RATE --: a A progressively increasing schedule of wages for 
apprentices. The entry wage must be at least equal to the Fair Labor Standards 
_ Act minimum where applicable, ynless a.higher wage is: required by State law or 
regulatiorr. ‘ # i 
. APPRENTICESHIP -~ BAT, ES ° Training-in a skill with not 1@ss than 2,000 hours of) . * 
on-the- -job training and related’ theoretical instruction. 


APPRENTICESHIP AGREEMENT -- BAT  Thé ees or written apprenticeship agreement 
' between the apprentice (or a guaxdiah if. the apprentice 1s a minor)’ and the 
employer or the employer's agent. - ; > 


APPRENTICESHIP INFORMATION CENTER (AIC) -- BAT, ES An office located in some local 
employment Service offices, which provides information on opportunities in the skilled 4 
trades, referral to jobs with a future, and which helps minorities, women, veterans,. 

and others to’ find out ahout apprenticeship and to enter training. 
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APPRENTICESHIP PROGRAM =- BAT An officially authorized plan which sets forth the 
terms and conditions for thé qualification, recruitment, selection, employment, and 
training of apprentices, including such matters as the requirement for a written | 
apprenticeship agreement. ; 7 


ar ° 
oy 


. ae 8 ¢'é 
APPRENTICESHIP STANDARDS -- BAT Minimum training and administrative criteria, 
to provide uniform training in the skills required of .craftworkers, which must be 
incorporated in programs submitted for approval or registration by State Apprentice- 
, ship Councils or, the Buréau of Apprenticeship and teaening 


. Sd 
ae 
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APPROPRIATE’ LABOR ORGANIZATIONS — CETA A local labor organization that me 
represents employees im the pr'ime sponsor's area in the same or substantially 
eqdivalent jobs as those for which recipients provide, or Prone: to provide, : 

. employment and train under CETA. ; f 


e 


¢ 
7 


APPROPRIATE WORK OR TRAINING CRITERIA —~ WIN (‘Those criteria delineating standards - 
- for wages, hours, working conditions, and availability of services which must be 
met before egistrarft can be required to acéept an assignment to work or training. 


a 


- ARCHITECTURAL BARRIERS; -— ’ Physical eeaitions oe: a building, facility, Geom 
or other physical struc fvinich reduce the accessibility to of usefulness *‘ 
or such building, eaetl ty or structure to iid individuals. 


7 
‘ es 
. ; 
a? 
° , 
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*AREA OF SUBSTANTIAL UNEMPLOYMENT (ASU) — “CETA An ‘area within a prime : 
ae Ss jurisdictions. ; 


. . (1) which’ has a population of at feast 10, 000; | * 38 


; ™~ 
(2) (i) which has an. augrage unemployment rate of at least 6.5 percent 
+ fér the most re¢ent twelve month perjod, as fetermined by the 
~~ Burau of Labor Statistics (BES) ; or. 


: at) which for fiscal year “1979, and for Parts A, B, and C of Title . 
a ne II of CETA for all fiscal years, has an average unemployment ~% 
. a ‘rate of at least 6.5 percent for any three consecutive months 
- during the most recent 12 month period as determined by one ‘ 
Bureau off; Labor Statistics. ‘ 


pe ae 


. : : : - 


* AREA OF SUBSTANTIAL UNEMPLOYMENT (INDIAN: AND NATIVE AMERICAN PROGRAM) -~ CRTA © 
An Indian reservation, as a whole, with a rate of unemployment. , agony Indians | 
oft at least 6.5 percent for a period of three conse¢gutive months, as ~e 
determined by the Secretary of Labow at least once each fiscal year. ; 


* See’ pages 21-24. ; 
de oe ar [ pe 72 . 
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ARTIFICIAL BARRIERS TO EMPLOYMENT —— CETA Limitations (such « as: ‘age, SeX, Gam 
race, national origin, parental status, credential requirements, ‘criminal. in 2 & 
record, lack of child care, physical or mental status and absence of ?# | . 
part~time or alternative working patterns/schedules) in hiring, firing; a : 
promotion, licensing, and conditions of employment which are not directly 
related to an individual's fitness or ability to perform the Sars required 
by the job... . _ of . , 

ASSIGNMENT -- JC The action taken by the vegionall office whereby a each is 
notified of his or her eligibility for Job Corps, the center of assignment, trans- + 
portatjon information, and his or her date of arrival on center, 

' = | : . 

' ASSISTANCE PAYMENT --, WIN ‘The money payment that is paid to or for an Aid to . { 
Families with Dependent Children | (AFDC) family by the Income Maintenanee Unit (IMU). 
) ; : , 
AUDIT -- CETA A systematic review or appraisal. to determine and report whether : 
a) Financial operations are being properly conducted; 4} 
(2) - Financial reports are presented fairly; and,- 
(3) Applicable laws and regulations are. being complied with. A selected nunber 
7 of operational audits will include a review of economy and efficiency and/’ | 
or program results of . programs under CETA. : 
*FEDERAL AUDITS -- ‘Those audits conducted by the U.S. Department of Labor and 
“its agents. 
& 
NON-FEDERAL AUDITS -- Those audits conducted: by era Nieaabe and qity govern- 
ments or their agents. x | | ‘ 
8 
AUDIT STANDARDS -- CETA - Those standards set forth in Standards for. Audit of 
of Government Organizations, Programs , Activities and Functions ce ae by | the 
omptroller General ‘of the United States. . 
~ \ : . ; J we | : | ~N 
AUGMENTED WEEKLY BENEFIT: AMOUNT -- UL ‘the weekly benefit amount inclusive of an 
. allowance, for a eras of a claimant with, dependents: . Ey, 
; an F e45 : . 
AUTHORIZATION CARD -<fS ‘The ascribe issued by the State.Food Stamp agency to an 
elagible hotseho.ld which shows the allotment the loves ip entitled to be issued. i a 
wo i 7. a 


AVERAGE ACTUAL —s So Coueneaene tO ote te numger of all weeks 
of unemployment compensated during a year, anid by Ss number of First payments 
issued during the year, | : ‘ a 


i ‘ 


(oa sf | que 8. 
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AVERAGE ACTUAL DURATION FOR TOTAL UNEMPLOYMENT -- UI. The weeks’ of total memploy- 

ment compensated during a year, divided by the number of first payments for total ° 

* unemployment issued during the year. ; « a 

F : ~ . t ’ 

AVERAGE POTENTIAL DWRATION —- UI The number of weeks of full benefits to which 

Claimants are potentially entitled within their benefit years or other conpensation 

periods, divided by the number of suchvelaimants.:. “he. . 

. > : es we 2a . 
ee 

AVERAGE WEEKLY BENEFIT AMOUNT FOR TOTAL UNEMPLOYMENT -~#UI * The amount computed . 

by dividing the amount of compensation paid for total unemployment during a given 

period by the corresponding number of weeks for which’ compensation for total 

unemployment’ was paid. ' 


+ 


AVERAGE-WEEKLY-WAGE FORMULA ;- UI. A benefit formula which uses a computation of 
an individual's average weekly wage during the base period as a basis for deter~ 
mining the individual' S§ weekly benefit amount. 


= ET HANDBOOK no.373. Ot : 


~ 


7 | cee! , 


BALANCE .OF STATE (BOS) ~~ CETA. The area which consists of all areas within qu 
a State which are not within the jurisdictions of local prime sponsors: aa 
therefore, are served by the State eee as the pene sponsor. 


BASE. PERIOD (BASE YEAR) -- ,UI A statutory Sevlnel of 12 consecutive months or, ee 
some States, 52 weeks preceding the beginning of a benefit year during which-an 
- individual must have the required employment and/or 'wages in order to establish 


~— to a or allowances under an applicable program.,: 


' BASE PERIOD WEEKS =~ UI ‘ Weeks of work within the base period necessary ie meet. the 
’ qualifying requirements for compensation or allowances under the eligibility provi- 
~ sions. of‘ same State unemployment compensation laws. < 
BASIC WEEKLY BENEFIT -- UI The weekly benefit oat of a claimant for a 
week of total unemployment excluding any allowance for dependents. 


BENEFICIARY ~~ UL claimant who receives unémployment compensation or allowan ce 
~. payments under any fate or?Federal program. . a ; . 


e 


, BENEFIT BALANCE -- UI. The unpaid = en of/the potential benefits payable to a 
“a claimant during a benefit year or period of ligibility. 


/° BENEFIT ELIGIBILITY CONDITIONS (ELIGIBILITY REQUIREMENTS) —‘UI. Statutory require-. 
ments which must be satisfied by an individual with respect to each week’ of unemploy- 

_ ment for which compensation or allowance payments aré claimed before payment for the 

week is made. . a eC : , 


i 


~~. 


‘2 ; : : ‘ e , = \ a 
BENEFIT FORMULA -- UI A mathematical fortiula specified in State unemployment 
compensation law or Federal laws used as the basis for determining jan individual's 
weekly benefit .ameunt and potential-maximm bénefit entitlement. Os ad 


BENEFIT PAYMENT ACCOUNT --"UI An account! in the State unemployment fund which is a 
record‘of (1) deposits transferred fram the Unemployment Trust -Fund, and (2) with- 
drawals for the payment'of Benefits. ° ; 
7 : % ve = | _ ; ; : : . 4 _ : 
RENEFTT RIGHTS INTERVIEW ~~ UL. Information provided to a Claimant for the purpose 
of explaining the individual's rights ani responsibilities under the applicable 
State unemployment compensation law or Federal. law, : 
Sie pS at. ae Be a 
BENEFIT YEAR -~ "UI _ A period, generally a 52-week period, during wpich an individual | 
» Glaimant may-receive his/her maximum potential benefit, amount. —! ; aa 
« BUDGET APPROVED’ -- ES The amount approved by the ETA for ‘the administration of a 
_ State ES agency for a given period and a statement on any limitations governing the 
expenditure of this money. . a. | ; 


» 
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at Saturday midnight, used as a unit in the mea 
and insured Rep Ieyinen 


CALENDAR WEEK -~- UI A‘period of seven pemrcmncs: ‘s 


t.of employment, unemployment, 


>. 


CANCELLATION —~ BAT ‘the deregistration of an apprenticeship program at: the * 
request of the. ‘program sponsor, RAT, and/or State Afprenticeship Council (SAC), ‘ 

or the termination of an apprenticeship aqreenent at the request of the apprentice 
or — SponsoF. 
CAPIOAL,DMEROVSMEN —- CETA Any modification, aid tion, cégterabion, or other <= 


(1)° ‘which increases the usefulness, prodietivity, or ‘serviceable life of an 
existing building, Structure, or méjor item of equipment}; 


: (2) cv ich is classified for aconnti EROses as a "fixed asset"; and | 


(3) the cost of which i increases the recorded value of she existing 
building, structure, or major item of equipment is subject to 
depreciation. 


‘ee ° ; 
ed 
° : _ oo : ye - 
CAPITAL OUTLAY FUNDS --‘JC Funds other than center operational funds provided. 
to cinters for approved items of construction, rehabilitation, equipment and 
General Services Administration vehicle leases. ° 


sas umnans nadie tine ten Paani Ul oi tonal 
which-is a combination of both well supervised employment (work experience or : 
on-the-job training) supported under the Youth Erfloyment and Training Program 

(YETP) and certain transitiqn services | including, ata sinimum, career information, 
coupseling and guidance. : a > 
FNC... 41 On 


| we 
2 
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7 CASE FILE -~ WIN. The record ina for each eae during the course | 
- of his —— in oe WIN program. _ . < po 
CENTER -- JC A Job cme —s . 


. 


CENTER OPERATIONAL E — JC. Funds provided by DOL for operating a center, 
including funds for . , corpsmember clothing, ‘vocd#tional training, education, | 
residential.and nonresidential support programs, corpsmember allowances, health 
care, allotments and travel, staff salaries, center lease costs when applicable, - 
allowable administrative and maintenance costs, and Gal aigs supplies and ~ 
materials. 

¢ ° 


- CENTER OPERATOR -- JC the federal ageneyt or contractor | which” runs a job Corps - 
Center under an agreareaye or contract with DOL. : 


CENTER REVIEW BOARD -- JC The group which- reviews. charges brought againae, 
aa for infractions of center jeoaa ; 

j un 8 : - 

é : \ . - i . 
CENTER STANDARDS OFFICER (80) -- JC ‘the “individual designated by the Center _ 
Director to enforce standards of( conduct. . e i 


| ks - a | 
CERTIFICATE OF COMPLETION -- BAT A certificate issued in recognition of successful 
completion of apprenticeship. oS . e- 4% 
oe 
_ CERTIFICATE OF REGISTRATION -- BAT “A certificate issued by BAT to any apprentice- 


_» . ghip program sponsor in @ BAT ‘State who has developed eine Stn 
> which meet the Bureau's minimum requiréments. . y 


Ne CERTIFICATION, RAT —- BAT Written approval by BAT of (1) a'set of apprenticeship 
standards developed by a national committee or organization, joint or unilateral, 
*. for policy or guideline use by locgl affiliates, as substantially conforming to a 
as standards of apprenticeship; (2) eligibility of an individual for probationary* 
? employment as an apprentice under a registered apersntioegn: oem or (3) - 4. 
an oe ai ae ae 


*See Pp. 21-24. ; , - 
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be . ; P 
+ CERTIFICATION , WIN =~ WIN A written notice *from the Separate Administrative 
Unit (SAU) that necessary supportive services have been arranged ér are available 
I to enable a WIN registrant to accept employment \ training, or manpower services,’ 
or that no supportive services are needed and that the individual is at that time 
ready for employment or training. 


| 7 oe - ae 7 
* CERTIFICATION, .CETA -- CETA A-legally binding statement that certain requirements, | 
have been fulfilled. | _ } | 

* ¥ 7 F ‘ 


~ GERTIFICATION HS ADDITIONAL ‘CREDIT sedis -— UI vn 

7 a ,To the Secretary of the Treasury. The certification by the Secretary 
‘of the Treasury on October 31 for the -12-month period ending on that | 
date: listing’ those States under whose unemployment compensation laws 
reduced rates were ‘allowable with respect to such year only in aceordance 
with the gonditions for. additional tax credit established by the Federal 

; Uneniploynent Tax Act. : ; 


-(2) Toa State, The. certification by the Secretary of Labor to a State that 
* the provisions of its uriemployment compensation law for reduced employer 
‘contribution rate are in accordance with the conditions for additional 
* allowance established as the Federal bnareloient Tax Act. 4 


“4 


a 


Seppe OF APPROVAL TO THE SECRETARY OF THE TREASURY —~ UI The certifica~ ~ 
by the Secr@tary of Labor on October 31 of each’ taxable year listing, those 

States whose unemployment compensation laws and administratiqn’ have, during the 
year, met the conditions for tax credit to a established by the Federal VA 
Unemployment Tax Act, — mn ; 7 


7 i. 
ee ° 


CERTIFICATION PERIOD -- FS. The period for which households shall be eligible 

to receive authorization cards. < 
 CETA ~ LEA AG — -~ OYS A'written agreement between a CETA prime sponsor” 
and. a lgcal snes agen¢y (LEA) which sets forth the purposes and uses of 7 
at least’ 22 percent of Youth Employment ‘and Training Program (YETP) funds ‘which’ ° 
. are required, to be set aside for in-school youth. ‘The agreement, which may bg 
' financial or non-financial ' ea contains the. following elements: 


A. Assessment of Existing Resources 

B. Specific Purpose, Goals ’and Objectives : 

C. Educational and Yransitional Services to be provided and] ania agents 
/ . Specific Outcomes Expected : : 

E. | Administfative Provisions. 19 


*See pp. Al- ~24, 
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- CITY ota CODE. -- BAT A “sedigit number which identifies “the * cel we within ° es 


.each of the réspective States and outlying ‘angas of the.United Statég, the. District" 
of Columbia, and, independent cities. opecs ieee ne are set forth in ‘the Federal 
Information Processing | Standatds;, geé FIPSPUB. eae a? rf Ye. 


° twee, 


. b - . ° 
* yee 


ar 2% 4 ee A : Po . 
[CIVIDIAN CONSERVATION CENTER Q§C) -- JC A center operated on public land under - 
an agreement. be’ DOB and . sther Federaly State, or local government’entity, . w 
private nohpgofit rganization, or Indian-tribe or organization, whose programs, _ 
are, focused on conservation, development. and: management of public resources, OF . 
gevelopment of mente Braces in, the mie ‘interest. a 


. ci 


* 
Z 


~ CLAIM -~ UI’ ‘A notice 6f anengloonent filed to request a deternfnation of... 
eligibility ane the amount of ek ae ano or to claim benefits or ‘waiting. 


4 


. Bie credit. . ; . | . 7 a “1 
CLAIM SERIES -- ur A series. of clains filed for ooitinuous'weeks' of. ‘total, 
pene totaly or partial unemployment, oe 
Fg . ¢ t. . ‘ . . 5 4 - . . _ : . 
_ ACLAIMAN? -- UL A person _o files ‘either an iaatiat claim ¢ or a continued. week 
- Claimed under CL) State. or Federal uhemployment compensation’ peste or (2) 


os any other Brogy administered. by the State agency. 


a *cLATMANT, ELIGIBLE =~ ES AN “individual who has been. determined. ; ° - ne 
_mdonetar ily eligible for benefit payments urfder one or more State ‘or es 
Federal ° unemployment compensation, programs and whose ‘benefit, year or | 

-* compensation, ‘by reason of .an extended: durafion pet lod, has nat ended. and 

; who . haf met. exhausted his’ benefit: rights. 


. i No ’ —— 3 
“e CLAIMANT, UI/CETA ‘APPLICANT + ‘CETA A CETA applicant’ who has filed a- _ 
claim and has been determined monetarily eligibie. for benefit ‘payments 
“under one or more State or Federal unemployment compensation progr,ains, * 
and who has not exaust peneett Ce or whose benefit year has‘not s 


» e es : 3 . a ; ‘- 


ls” ag ended. . ” - 
oe. a ; sf f ay Pe : 
/ CLAIMANT FRAUD -~ Ur. the willful, #isrepresentation or roryiscfoaur afia ’ 
« material fagt: by” a claimant for the purpowe of obtaining benefits: to a the | 
. individual? ; is ‘not entitled. ¥ oe 

ae ‘ f . - ” ; ; : . 
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-*CLASSROM TRAINING (PRIME SPONSOR).-- CETA Any training of the type — <a 
normally cqnducted in an institutional setting, including. vocational ' 

' @ducation, which is desighed to provide individuals with the technical -skills 
and information required to perform a specific job or group of jobs. It may 
also include training designed to: enhance, the employability of individuals by _ 
upgrading -basic skjils, through the provision of. courses-.such as remédial 
edycation, training in the primary language of persons’ with limited English 
language proficiency, or- Engl ish-as~a-séegnd-1 guage training, — ; 

- , ei: ee ’ eK a i a -_ a ' ; a 
* CLASSROOM TRAINING (VOC.ED.) -- CETA - This program activity is funded by ~. Qn, | 

' ¢the special governor's grant*fer the support of vocational education ae 
« services detailed in nonfinancial agreements with CETA Title IIB prime 

sponsors.. Provision of such training and services is through State 
_ Vocational Education Boards. ' (This program activity ,includes any 

. training conducted in an institutional setting designed to’ provide 

. individuals with technical pall and infarmation required to perform a 
' specific gor or group of jobs. - Lo oo 


. - : 


‘ 
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CLEARANCE —rES Abtivitfes in the placement, process. involving joint action ‘of 
a 1 offices in different labor’ market areas and/or States in the .location, , 
séRéction, and the job referral of an ‘applicant Jpe ajo’. . - . 

ac to ; ‘ ® 7 a mar : ; : 
_, CLEARANCE APPLICANT -~ An applicant ‘(1) who Aesires ‘enployncnt in another 
. labor market area (intrastate or interstate) andjfor wham a seaych, for a 
clearance job opening has been ,initiated or (2): tho cannot be placed locally 
-, and accepts referral to a clearance job openting. oe aes 
oe ; : a ’ iy, * 
“CLEARANCE APPLICATION, ~~ A form submittedtby an applicant-hqjtiing office to 
an order-holding office that contains (T)-a record of an a licant's qualifi- 
*. cations for ,referral to a definite job opening, and. (2) provision for reply 
' “by the order-holding office. 9: - 7 | = 
° ‘ ; * . sense 
‘ oe - ‘ 
' CLEARANCR JOB. OPENING =="An opening that cannot be filled locally and .which. 
has been ‘extaded to gther’ labor ‘jarketlareas by mearis of a clearance order.; 


* 


. 
- 


CLEARANCE DRDER -- A special type’ offorger, des¢ribing one or more hard- Os 
. £111 openings, which a Tbcal office or a State agency uses ‘to request rechO aR 
. 7. ment assistance from other lctal offices within the State er fram other Stata 
agencies. .. - 4 a rs eee ~~ ‘ si 
| INTERSTATE JOB ORDER -~ A clearance order which 4 State- agency uges to, ©. 
‘“  Pquest recruitment ‘assistance from other State agencies. Job orders 
used for day“haul operations which extend across State lines are not 
fincluded in this definition. - . 7 i . 


Gog .. 
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CLIENT CCMMUNETY -- CETA . The group or groups of. people to be served by a program | 
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ae ot 
4 INTRASTATE JOB ORDER =~ A clearance order which a local office uses to. _ 
*. request recruitment assistance’ from other local offices within the State. 
Placement into a Stgtewide Job Bank system in and of itself does not 
4. make a jbb order an intrastate job order. The job order shall be an. . 


a intrast@® job order only if the ordar-holding-office makes the determina-, 


, tion t workers are needed from other parts of the State which are 
ag not within commuting distande of the wirksite. 
a. . 
‘CLEARANCE PLACEMENT — A placement of an applicant by a local office ; 
. which is located in a different labor market area from the one in which Y° 
t the employer is located. ° . - : 


aw 
’ 


Lame 


Ps 4 4 


— ACCOUNT ~- UI An account maintajned in a State ‘uremployment fund in7 


which is recorded all céntributions OK other‘litams received in’ the fund pending 
transfer to the Unemployment Trust Fund, refunds, or other items of withdrawal. 


. 
¢ 


Ae 


or program activity. 


a2 - a: ‘ 
— ee 


r; 


ra 


. COMPINATTION AUDIT -- UI | An awit v thiis-hot dnitiated by field audit assignment 


‘ceport, money delinquency, or wage record protest. 


-COMBINED-WAGE-CLAIM. =- UI - oc: al filed in one State against wage credits 


but, is made in conjunction with anothér kind: of ‘field assignment, such as status 
-_ a 


1 
SM. ua 


y 
' 


earn in two or more a ia ' 


¢ o F - : ° 


COMMUNITY BASED ORGANIZATION (CBO) —- CETA A private nonprofit organization era, 


which is representative of the. community or a significant segment of .a community, 


.gmd which provides employment and training’services or activities. .° (Examples 


wha 
WER 


clude: Opportunitigs {ndustrialization Centers, the National Urban League, 


a 


BER-Jobs for Progress,’ United Way of America, Mainstream, .the National Puerto 


yan Forum, agendies serving women, neighborhood groups ahd organizations, . : 
Wiunity action agencies,” community development corporations, vocational 
‘ habilitation organizations, rehabilitation facilities (as defined in 


"appropriate ‘sections of the Rehabilitation Act of 1973, 29 USC S706), agencies 


‘serving youth, union-related organizations, and. employer~related nonprofit 


arganizations). 


ry 


° 


4@” COMMUNITY RELATIONS COUNCIL -r JC ‘the group of center ,and local individuals 
who meet periodically to prattote harmonious relations hétween the center and 


. thé. local compat. os 4 | i get 
+ i | ‘ 
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COMMUTER CLAIMANT -—- UI . Under the interstate Renefit Payment Plan, a worker ° 
“who travels regularly across a Statq line from hame to work, and by mutual 

igreement between States,: is imac’ to file in the State where .the: ia eae 


last worked. : a sa : op , 
‘COMMUTING TIME -- WIN The total daily’ comiuting time ‘o and -f ne toa 
- work or training site, not including the time 2 required & transport a child to: 

and from a child. care aeere a ea ma 


COMPENSATION — CETA As applied to a pareicinant in a CETA: program, the om a: 
wages and aaley payable, but’ does not include fringg benefits or my the _ 
services, 


a 


COMPENSATION -- UI Money, payments (including dependents’ stiowencés): to 
individuals with respect te their unemployment, and ineludes - -redular, additional, 
and extended benefits (emergency compensation) . Excludes ‘assistance anti allowance 
payment of Disaster bie aaa PESLStAneS and Trade Readjustment nena 

‘ : 7 , , ; i. . . . , ‘ ; 
COMPLAINT INVESTIGATION, EEO -- An onsite analysis to determine if a complainant's | 
charge of dtgcrimination is ees . a 


6 _« 


COMPLETE AUDIT -- UI An audit which ‘covers the entire period involved, such’. 
.as the statute of limitation period or the entire pericd since tHe last audit, 
but in all cases exceeding four calendar quarters. 
| ‘ ‘ 
| COMPLIANCE REV.EW, BAT -- BAT A systematic examination of the operation of an 
apprenticeship program, its conduct, and the performance of the sponsor in its , 
administration, to determine wheter all requirements of the RAT Regulations are 
| being satisfactorily ae and Whetper any necessary corrective acdtion-is being, -' 
‘or has been taken. ° ™ , 
' 


nd ““ 
oe. 


*COMPLIANCE REVIEW, — A review of a recipient's, eee employment practices, 
facilities, or asc of services for compliance with the varigis provisions of 
nondiscrimination in arene a funded programs. 

tf ” 
COMPONENT —- WIN A structured, regularly scheduled program laa = a 
certified registrants. 


i Ss . + ae = ; J 
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~~ a? 
; COMPREHENSIVE’ PLACEMENT PLAN -- JC ~ The center document which outlines placement 
objectives, utilization of staff and other resources, and specific areas of. 
placement responsibility. . : * 
: ° . ie , : ° 5 . . : ‘ \, 
° m : ' ; + , - : : ‘ge 
COMPUTATION DATE, EXPERIENCE-RATING -- UI ‘The date as of which employer's : 
_ experience is measuréd for the purpose of determining gontribution rates. 
¢ vad 4 v 7 ) , 


‘ . Osi 
COMPUTERIZED JOB MATCHING -— ES A process which provides a search utter- 
ized file of job erders against a computerized file of active appli rds 
or a search of _a computerized file of applicant records against a computerized 
“ile of “job orders. Ss 


‘~ 
J . ‘ 


BATCH MATCHING --- Computerized job matching when the inquiries = to the « 
_ ‘Computer are ea (batched) and processed on a periodic basis sasuar ty 
" ‘evernight) . ; 


REAL-TIME MATCHING -- Computerized jock matching when the inquiries made to 
the: computer’ are answered aici a 
; . ee 


ee ee 


CONCILEABION -- WIN - the informal process for resolving al registrant's complaint, sng | 
grievance, of dispute: ae the project level prior to dace ar 


. # a” » : ) 


. *CONSORTIUM - -- CETA An entity formed by an agreement amo®g local units <Qoaes 
of government, consistent with the requirements of ‘the CETA Regulations to 


. plan and eters a comp Sens ve: employment ” and training program under 
' CETA, : y} 


-. 


* See ‘pp. 21-24. | es, | . ‘AUG 1979 " 
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«CONSORTIUM (INDIAN AND. NATIVE AMERICAN MANPOWER PROGRAM) -- CETA An agr t, 
pursuant to CETA Regulations, among. Indian’ tribes, penis, groups, Alaskan native 
villages, and/or. public and non-profit agencies. e 


CONSTRUCTION -- CETA The erection, installation, assembly or painting or a prs 
new structure or a major addition, expansion, or extension of an existing Te 
structure, and the related site preparation, excavation, filling and 

landscaping or other land improvements. 


a 


CONTESTED CLAIM -- UI A claim which has not yet reached an appeal stage but ° 
‘benefit rights for either a monetary or nonmonetary reason are questioried by 
the State agency, the claimant, the employer, or another interested party. 


CONTINUED CLAIM -- Ur A claim filed by mail or in ‘person for waiting period 
credit: i paygent for one or more weeks of unemployment. 


eae 
« i 


CONTINUOUS WAGE AND BENEFIT HISTORY (cmeH) -- UI . A computerized data bank, 
containsng operating. facts of the unemployment insurance system, information _ *s 
paaaiis to covered workers and characteristics of claimants... ‘ 
2 oe 
i : 4 
CONTRACT — A procuremerit instrument by which.the Department of Labor, a un ~ 
recipient, or-a subrecipient agrees to pay for PECperty ¢. services, supplies, 
materials Or eka oes ° 


” c 


ae ‘ ; a” 

CONTRAGT CENTERS -- JC - Centers admin: istered under.a contract between Job Corps: 

and a oo on, partnership, — haa 6 or similar oo entity. . \ 
CONTRACTOR - -- Any person, corporation, partnership, public agericy, or other —_ 


entity which enters into a contract’ with the DOL, a recipient or a 
; subrecipient. . ; a . 4 , 
t 


JRIBUTION REPORT -- UI An employer’ 8 quarterly report of: total and taxable 
* wages, the amount of contribution due a State eee fund. 


CONTRIBUTGRY EMPLOYER -- UI. An eninyaes who is re by the State unemploy- 
ment. compensation law to pay contributions into’ the State unemployment fund. s 
. Certain classes of aes dre not recttired to pay contributions, but- may. elect 


a oe: . . ‘ e * Ss « Al 
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CONVENTION PLACEMENT eee extension of ES activities to agsist aa 1 
- professional organizations in expediting meetings between applicants and employers. -- 


- Job’ Information Centers pe the ES’ at a sites. e oe a 


; COOPERATING AGENCY -~ ES An ‘gency which pays its employees to perform job 
« Placement and rginading exployer and which jis cooperating with the employment : 


. service in coordi employer contact activities and in pile aaa jolly openings. 
, ee agr with the employment service. ae : 
a a 1e as ue 


- = 4 

-  CORPSMEMBBR -- JC An. individual who has been selected for’ enrollment in Job 

- Corps shall be officially a corpsmember :: For resident corpsmembers , from the ° 

.., date he or she leaves hane to begin government-authorized travel to the assigned 

' Job Corps center to/thé date of arrival at the official travel destination upon — 
termination fran Job Corps as authofized by the Center Director. For non-resident: 
corpsmembers, from the time he or she arrives at any center activity” or. program , 
am day until he or she leaves such activity or program. . f. 


/ . oe : a : 5 
-~¥  CORPSMEMBFR APPEAL RECORD -- JC The record ofa corpsmenber's Center Review 
. Board hearing, including all documents pertaining to,the case and any additional 


documents a ae the cokpsnember:' s appeal of a sasrasea | discharge. 7] 
> ‘ / 7 
td e . 7 . . , 
.° CORPSMEMBFR COUNCIL -- JC the group of elected corpsmembers who determine ° eZ 


_ appropriate sanctions for minor infractions of rules, and who are overseen RY 
a the Center Standards | Officer and the Center Director. - . 3 ’ 


2 aa i = a 
o ; . 


CORPSMFMBFR” COUNSELING RECORR -- JC . The’ confidential compilation of significant - 
contacts between a corpsmember ar¥l counselor or resid dviser along with is 
-ancillary information pértainine thereto, mh is gue of ‘the terminated 
SoEperener Personnel Pecord. ' a . 
- 9 = ; 
CORPSMEMBER - HANDBOOK -~ JC The document given all corpsmembers during orientation 
which outlines Job Corps center services, riles, and ne 


\ 


) 

” CORPSMEMBER PERSONNEL RECORD - = Rica ‘he recor” compiled during enrollment and 
_ consolidated at a _corpsmethbér's s termination, which includes ‘the Corpsmember 

‘ Personnel. Folder, containing documents relating to such matters as travel, ; x Oy 
- allowances one allotments, an leave; the reodrd of educational and vocational — 


7 _ : “ 
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‘ i al ; : an a : 
gchievement; and the sealed ne record envelope, cqntaining the confidential i 
health record, . mo oO | 


a 


4 


CORPSMEMBER YEAR’ ~~. “Jc A period. ‘of. time equivalent to a single CO 


being enrolled. in Job Corpe for one. full year! | ¥ 


con \ ie | 
cost. ABSORPTION PLAN —S A document prepared. iy the SESA’ to delineate specific 
activities where the Job ‘Service Matching eyatem is expected to bring out ears 
in either personnel or- other el. aaa : a — 
< | y ; | see 


. . . ‘ { : tk 
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4 
outst ~- CETA’ “The process of “assisting eee ne in realistically * 
assessing. their needs, abilities,’ ani potentia§; of providing guidange i in the 
devel opnient of vocational’ goals and the means to achieve: then;* and of helping with 
the: solution of: a vemeery of individual proplens occurring ia ears 
Vv 
, oe ae ; 

n | . ‘ 7 ary ’ 
COUNTY CODE + ES, UE A. digit cofa.for entiety counties and ‘county = =“ 
equivalents which. in ‘same cases may bé cities. Specifications are “get forth - : 
din the Federal Information Processing Standards Publication 6-1 (FIPY BUP 6-1). 
The following are county, /@quivalents: - Was)ington, D.C.5 th indepenflent citiés 
of the States of onnee Missouri, ae: and Virginia, atid the census divisions 

and boroughs of Alaska.: & . 


ed 
> 


; a ; “4 -§ 

COUPON -- FS Any coupon, stamp, or. one Of certificate _ Aoniatarjan to the . 
we etons of the Food erate Bee a : 
TAN. ISSUER ~~ FS Any office of ihe State agency ‘or any person, partnership, 
corporaticn, organization, political:subdivision, or’ other entity with which a | 
State agency has contracted for, or tm which it has delegated furnictional respon~ 
sibility in ‘connection with, ne issuance of coupons to eerie a 

. | ter x a) : . . : i ‘ 
COURTESY CLAIM -- UI An interstate claim for welk(s) of deaciuee taken by 


a State other than the regular agent State from a visiting claimant with the 
oe of "the liable State. 


3 ba ; : M4 : ¢ a 

: ‘ ” ra - er : é 
a) ae | — 
COVERAGE DETERMINATION --S Ur _ a determination as to whether services performed 
for an exployer constitute per nen as defined under a peas unemployment _ 


compensation law. ~ 


_ 


a 


a ie oe | ae re : a Oy ? 
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*. 


' ° ‘ 
COVERED EMPLOYMENT —~ UI - Enployment as defined in a State dnemployment compensa~ 
, tion law, i is for a Subject employer, or Federal acai as defined 
in Chapter 85, Title, 5" United States Code. ° 


COVERED — = UE “An individual ater has earned wages in covered employment. 


. @ 
. 


Paar ae ’ : = ; : : © ; ‘ aa 
ie ORAFIWORKER -- BAT Any person who. successfully completes ‘an apprenticeship. 


- 


CREDIT ALLOWANCE =~ UI “Credit allow employer against the Federal. ‘unemploy; ; . 
ment tax for contributions paid into a\ State unemployment fund. : . : 


a = 8 , : . : . ° : . a 
“CREDIT MEMORANDUM-~- OI A notice to the employer of seals intarest, 
“ or penalty overpaid. “4 . «ae — 
eae FOR PREVIOUS EXPERIENCE -- BAT “Rilomeee of time as credit baierd 


completion' of apprenticeship for previous camparable work experience, cearaine 
* .or demonstrated ae ween commensurate wages. . 


- % 


+ 


» CRITICAL SOORE -~ ES A score on a test or a battery of tests sna sist onan be 4 . 
een those applicants who.are apt to be satisfactory in an occupation ‘and me 
ose who ier be a likely to be. satisfactory. Also called the "minimum, " =\ 

cutting, "-or "passing" score. } 


» 


a : 4% . 


“CURRENT INTAKE ~~ - ES ‘Those applicants Sresant in a local office at a given + 
time, except those who have been called in. 


~ 


CURRENT SPELL OF UNEMPLOYMENT —- UI The number of uninterrupted weeks currently 
claimed by an individual, which inéludes waiting period, weeks of less than total 
unemployment and pending weeks, aS well as weeks for which total benefits are 
',  claimed.. (It includes weeks for which a Claimant is disqualified if claims 
were filed for such weeks:) NOTE: ‘The State Average equals weeks claimed 
divied by initial claims. ‘3 


. 4 


. . 


DAY-HAUL ‘OPERATION -~ ES . Assembly of workers at a pick-up point, transportation 
of them to. farm employment, and return of workers to pick-up point on the s day. 
i a : ‘ 7 eter : a Nin 


DAY-HAUL (SUPERVISED) -- Day-haul 


vv . lo 


Se. rd eet , fo 
activities in which State’ agency 


. 


nne] 


. (including volunteer farm representatives) actively participate at established 
assembly points in the daily referral of workers to employers. & 


. 


v 


“DAY-HAUL ESTABLISHED (UNSUPERVISED) -~' Day-haul activities in which state agency 
personnél make initialarrangements ‘for bringing workers and the employers , 
together but do not participate in the daily arrangements except tq recruit - 


4 


additional workers _ needed. 


DAY:HAUL POINT -- A predesignated location where, through arrangements between 


a local 
dail 


loymént: of fice and workers and employers, workers are assembled 
be ‘transported to place of work. ; 


° 


| : : ne , 
_ DEBIT MEMORANDUM. |-- UI A notice to the ais contributions, interest, 


or’ penalty due. 


, 


CY 
2 


DECERTIFICATION -- ES The rescission by the Secretary of Labcir of the certification 
made under section 5 of the Wagner-Peyser Act to the Secretary of the Treasury . 


- that the State agency may’ receive funds authorized by the Wagner-Peyser Act. 


DEFENSE MANPOWER POLICY NO. 4=A (DMP-4A) --.A policy under which qualified employing 
stablishments are given preferential consideration when bidding on Federal contracts. 
p 6 employer 


¢ 


. 


‘ “ 


or firm can become eligible for‘a labor-surplus set-aside awhrd if - 


it agrees to perform a substantial proportion of the contract in dn area classified . 


as a labor s 
award. The 
_at the. time” 
procurement: 
receive’ job. 


urplus area (as determined by DOL .regulations), as of the date of the 
employer self-certifies his eligibility for preference cofisideration 
his bid is submitted, following guidelines furnished by the Federal . 
officer responsible for servicing the contract.: Under DMP-4A, SESAs 
openings from these firms on a voluntary basis and/or under the mandatory: 


¢ 


7 _ , 4 


. - Y fa ad 
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progr} ra rete” qualified workers to chy openings , gekeind appropriaty efforts . - 
to refer qualified individuals who’ reside in the labor- surplus area. ey also 
provide relevant labor market data and related information to’ assist employers | 
apprenticeship and training agencies, and other *conmunity organizations in the . 


anitietton of industrial expansion al in labor a areas. 


DELINQUENT comers REPORT. aes Ur A repoxe that Se received oe the 
subject. employer by th¢ due date (generally the pe afl day < a the month _ fol lowing - 
the ts of ‘veference) . 

: 2 i \ 


: : . a 7 ; \ 
DELINQUENT CONTRIBUTIONS -- UI. The pant of the tax, payable. with the quarterly 
report which is riot paid, or , the tax which would be payable except for thé fact | - 
that hoe report has been submitted. ‘ 


LY 


* 
: we : os 
~ : 4 oe - ~ 


, : ‘ 


Fy r : , 
DENIAL OF BENEFITS -- UI Action imposed by a nonmonetary determination or an . 
appeals decision which cancels, reduces , or i ala a claimant! s benefit rights. 


} : 
DEPENDENT — CETA Any person for whom, both currently , and during the Gam 
previous 12 months, the participant has assumed 50% of their EEO? and 

is: 


iy 


(1) a member of the eee or 


(2) not a member of the household, but a parent or child of the 
participant, or a relative of the participant who is . 
‘unemployed because of a mental oe disability. 


4 A a 
. ” 


a ,! 
DEPENDENTS' ALLOWANCE -- UI Special allowances provided inde some State 
unemployment compensation laws to beneficiaries with family support a 
ties as defined unde, the stgeutory provisions ‘of. the laws. 
\ A 
oe -- WIN The removal. of an individual from the WIN program. 


. 
s 


‘ + : . 
. 
ee: we : 4 
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. DESIGNATION OF HIRING AGENT -- ES A contractual form executed by the employer 

delegating hiring authority to the: Employment Service and its affiliated State 
employment services.’ ng ; . 


x 


_ DICTIONARY OF OCCUPATIONAL TITLES (DOT) ~- ES, BAT A comprehensive reference 
work ‘based on cntsite analysis of jobs in the U.S. Economy. Jobs are classified 
in homogeneous occupational groupings and concisely defined \in non-technical °.. 
languagef. The publication contains definitions of U.S. job titles, number es 
and worker function data. V . ® 


DISASTER UNEMPLOYMENT ASSISTANCE (DUA) —- UI ‘The Federal program that providés 
assistanqe vayments to workers whose unemployment is attributable to situations 
declared as major disasters by the President of, the United States. 


: ; “SF 5 
DISCRETIONARY: FUNDS -~ OYP ‘That portion of funds designated by law as the | 


Secretary of Labor's funds to be allocated as the Secretary deems appropriate 
(in other words, to be allocated “at the discretion of" the Sécretary). 


w 


DISCRIMINATION -- Behavior or practices which have the effect of denying equal — 
“Opportunities for employment or participation in programs under FTA's authorizing 


legislations. cg 


”- 


. . a . », . : é P ae 7 : ; : 
DISCRIMINATORY ORDER -- ES An order on which an employer or his representative . 
includes nonperformance specifications based on race, creed, color, religion, 
national origin, age, handicap, or sex. 


_DISPENSARY/INFIRMARY ~- JC The dispensary shall méan the area of ‘the on-center — 
health facility which serves ambulatory patients (out-patients) as distinct from 
the on-center infirmary which serves bed patients.- 


4 


DISPLACED HEMEMAKER -- CETA An irdlividual wha: on 


\ 


during those years, worked in the 


(1) has not worked in the labor forte for a substantial number of years but has, 
i home providing unpaid services for family - 
members; ‘ 


(2) (i) has been dependent on public assistance or = the incc ‘e a 
‘2 . ; come of another 
os family member but is no longer Supported by that”incame; or ° 


(Li) ig receiving public assistance on account of dependent children in the . 
~ hame, especially where Such assistance will soon be terminated; and” ._ 


(3) is unemployed or underemployed and is lanai -aeees be ee 
; experienc difficult 
or upgrading eqployment. | ing iculty, in ame 


oe 


ae oe * i" aU iors 
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DISPOSITION (CASE DISPOSED OF) -- UI- A case Bees a decision has been made and .- 
where formal reopening (or further appeal or review) at the injtiative “of one of 
the. parties or of an appeals authority would be needed to revive the case. A 
disposition may be. accomplished by a decision or by such.means as an appellant 

‘withdrawal, a dismissal of the appeal because of late filing or nonappearance of 
the appellant, a denial by a Pigher authority, after consideration of a request 
- for reopening or remanding of the case, or,a remanding of the. case, after considera- 
tion, by a higher authority. (Cases disposed of - other, than by decision dre : ‘not 
_..counted as budgeted workload items.) 


r e 


6 


‘DISQUALIFICATION PROVISIONS -- UI ‘The ‘provisions of’ State siensioment compensa- - 
‘tion laws or Federal laws setting forth the confitions that bar an individual 
\ from receiving waiting period credit or payment of compensation for a — 
period aid/or peauee the maximum benefit amount or cance]. wage credits. 


. 


v 


| DISRUPTIVE HOME LIFE 2- JC A home.life characterized by conditions such as: 


(1) The youth's living in an orphanage br othen protective institution’ | 
(2) The youth's. Subtering from. serious parental neglect; ra i J 


(3) The youth' S father or mother baie a chronic invalid, alocholic, narcotics 
addict, or having a serious mental disorder or other serious health 
_ condition. , . o | gt x 


~ DURATION (OF OPENING) -- ES The length of time that, in the opinion. of the | 


employer, a fob will last. For reporting purposes this is.broken into three’ 
groups:: 3° days’ or less, 4 to 150 days, and over 150 days. 8 


x 


“4 y, 


(¢) 
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. : f = - Se “ 
EARNINGS ALLOWANCE -- UL ‘The amount préscribed by State neueloomenk sameenaseisa 
laws -that.‘a claimant may earn: without any reduction in the weekly benefit amount 

for a week of total unemployment. 


4 


BOONCMICALLY DISADVANTAGED '—-CETA, ES A person who is either: umm 
(1) - a member of a fainily, which receives .public assistance; oe ; | 
(2) a member of a family whose income during the previous. 6 months oS aw 
on an ae basis was such ial ON ee a 


» (i) the fanily would have qualified for public sia ietance, Af ‘ 
it had applied for such assistance; or 


(ii) it does not exceed the poverty level; or - 


— (iai). it ons not. exceed 70 percent of the lower living 
+ standard income level; ey 


(3) a foster ‘child on whose behalf State or decal government ‘ — 
.payments are made; — ; “ 4 ae , 
. (4) where such status presents stdnlieteadt paervors*eiceed _ cat 


(iy a client of a sheltered OERENOD} 
(4G) - a: handicapped individual a : 
(iii) a person. veataina in an institution Or facility providing. | 


24 hour Support such asa prison, a hospital or community 
care facility; or 


es 
a 


(iv) a regular outpatient of a mental hospital, rehabilitation 
facility or similar institution. 


LP ” Tog : ; so 
. +. - 
2 : : i: . ve wig 

+ / ee : = 8 e x . 
ae : wv 
* on ‘ 


-(EP)'-+ ES, WIN A@ritten plan for a WIN registrant or an 


2 er | RE 
. ” RMPLOYABIL ra ih 
Lcarg ie tending counseling that. sets forth that individual's occupations1 


hanpower and supportive services necessary for him to reach that goal. 


4 ~ 


} Bi a} 
it . ‘ . x . 
: . ~ 


he — ; 


Ms [BUTIONS -~' UI The. unemployment compensation taxes required by 
mhemployment compensation. laws to be deducted by the employer from 


eo 


" (APPRENTICE —- BAT A person or organization employing an apprentice - 
not such’ person or organization is a party to an apprenticeship | 


. 3 N _ : . * 

* . C a \y 7 
4 person, association, firm,,or corporation which currently _ 
vthin the United Stateg, or a. firm or corporation with a location 
1 , to wttich United States workers may be legally referred for 


‘purposes of alien worker certification an employer also proposes to employ 
ik-time worker within the United States.) _ 7 _ . 


\ 


Pity 


i compatible with the F 
te 


: . EMPLOYER @ONTRIBUTIONS -- UL Taxes, including voluntary contributions and special 


i 

fs 

aie 
ce 
f 


qn & : : , 6 . : an ‘a “ - ‘ 
| EMPLOYER INFORMATION SYSTEM --'ES A computer system designed to organize sand 


7 “agsessrénts, paid by es into a State ujemployment fund. 


ang 


“ay 
; 
en i 
Oh 
&: 
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7 a) 


; a : r ra . .) 
JPMPLOYER FIELD AUDIT -- UI A systematic examination and vérification of a subject 
;employer'# books and records Covering a ‘specified period of time for which the — 
employer" ts liable for reporting under .the State reales compensation law. . 


a i] é £ 
* 


display data by employer and hiring location to.assist in the operation’ and manage- 
ment of .the employment ‘service with special emphasis on employer services and job 


Hf * development. ; ‘ . 
if ~ e a 8 coy : 
EMPLOYER RECORD -- ES A confidential seas which ‘contains information about the 
organizatign, staffing, and other details of an employer 's,establishmant and 
on local office working relations and activities with the employer that are 
pertinent. to planning and providing adequate services to the empldyer. 
: o i fog F a : a. 
| ie ‘a 
id ° ° ‘ . ry 
“* See pp. -al-24, ” : : = Oe , 
. SS es ~ 5g) : 


W's pay. and paid with the employer's contribution to the State agency. 


or the authorized representative of such a person, firm, orc corporation. 


s 
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) EMPIOYER PELATTONS -- ES’; Planned and systematic promotional contacts with employers, _ 
and employer organizations including personal visits, promotional telephone contacts, . 
mail, public media--radio,. televisiaqn,. newspapers, professional and ‘employer 

| publications: and” other means for the purpose of prometing employer interest in 
f — Listing.job openings in all. occupations and ‘skills with ES local bffices. 
; as - a = 


e 
x . 


EMPLOYER SERVICES -~ FS A termcomhining the broad spectrum of promotional oi 
activities arid assistance through employer .relations Operations; and.the technical 

', assistance provided through the employer technical services activities, all directed .- 
teward improvinty employer participation in SESA programs and the stabilization of 
workforce conditions to provide more and better job opportunities for FS applicants 
and all the labor nor . ; BO ., 


*  FMPIOYEP TECHNICAL SERVICES --'FS ° The services which. are provided through local 
offices to employers and to labor and other organizations to aid then in resolving 
employment and. trainipg- problems, including: (1) assistance -in analyzing and 
¥Yvaluating the basigP causes of in-plant manfower ‘problems in individual establishments; 
and (2) giving a#astance in the application and/or use of- those materials, techniques ,. 
and.related methods and information developed by the employment service which will 
aid in resolving these problems.. \ ; ‘ 
‘ . on Fst 4 


~ 


| ar : , ; : 

_ EMPLAYEP TECHNICAL SERVICES VISIT -- FS A visit made by an employment service 
staff menLery. to an employer's establishment (including union and employer organiza- 
tions which’ are either employers or serve as; hiring ‘agents for employers) to provide 
technical assistance “in analyzing and resolving employment problems. 


Pt Ps) _ we ; 7 : a" : 
fog. # ‘ = wR i . . ; . 
a IMPLOVER VISIT -- FS a visit made by a local office staff member. to an employer's 
ye establishment (intladind union and employer oraanizations that are either employers 
., oY serve as hiring agents for employers, or that influence the hirina practices : 


; of employers) ‘for ‘one or more of the following purposes: (1) to explain or emphasize °* 
Jc, »™ the services available’ to the employer through the employment service and to solicit ©~ 
fe employer's’ cooperation with participation ‘in FS manpower programs by listing his 


‘ Jeb openinas with the Fs local office in a]l occupations and'skills; (2) to discuss a8 
anc grote questions oy, problems related .to.the filling of existing job orders, 


or (8) td pravide nontechnical. assistance in the solution of the employer's workforce — 
problems. ” ; ; : . 
fs te t ’ . : ‘ . ° . , , * 
+ ‘ ‘ on ' : NX 
Ne 


: EMPLOYER'S AUTRORI ZED REPRESENTATIVE -- Fs An employee of the employer whose 
posifion or lega{ status authorizes the employee to.act for the employer. 

: ¢ a . ry ; , J = . 
4 . ' “ ‘ ‘\ mre . . - . . ; . 
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_ EMPLOYING AGENCY —'CETA Any _poblic or private nonprofit employer which Quan . 
' .employs-CETA PSE or CETA work espenience participants -and which . a rd as 


the personnel standards applicable to those— 


- participants covering ‘such areas: as wage rates, fringe benefits, job ~ 2. 


~ 


~ 
. 


Pu 


- 


‘titles, and employment status. : 
© : ; 

EMPLOYING UNIT -- UI An- individual or organization which employs one’ or more 

workers, subject -under State or Federal unemployment compensatioh laws. + 


r é 


*E - : . ao 


; ._ « * . 
EMPLOYMENT -~ ES.. The situation wherein a person(s) provides work or. services for 
an employer flor. wages“er.salary. (For purposes of alien work certification employment’ 
is ra permanent, full-time work of 4n erployee by an employer 6ther than ‘one's 

sel -) ‘ , ‘ bs ; br ! . : 


NO, 


. . . > 5 
Sof ] 
a - ow 
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EMPLOYMENT AND TRAINING SERVICES (FARMWORKER PROGRAM) “ CETA Such <-. a 
services (es (a) orientation; (b) counseling; (c) job development; .(d) ; y 
réferral; (e) job placement; and (f) followup, . . , ) 
; , a ae ; 


va 
7g 


, fc, , a: ? v- , So .: . : 
EMPLOYMENT CAPACITIFS APPRAISAL -- £S A procedure whereby a determination is . 
of the physical and mental activities which a person is capable of per forming 
and the working conditions under which he/she can safely be employed. 
r ' ° t we * _ ; 


! ' : -« 


A 


. 
. 


EMPLOY? “COUNSELING — ES The process whereby a qualified employmeyt counselor ’ 


. 6r-a quafilfied counselor trainee assists applicants to gain a better understanding 


of themselves in relatign to the world of work, so that the applicant can rore - 
realistically ane or change an occupation or make a suitable job adjustment. - 
‘ oo “ . e : ° : 

a GROUP COUNSELING -- The process whereby a trained cdunsélor, using the 
principles of group dynamics in group discussion, assists selected applicants 
. _. With similar counseling problems (such as inability to find or hold a job) .. 

_. Through peer interaction; group S$ are aided in achieving a hetter 

" understanding ef ‘théir problems weer Clarifying or modifying: feelings, 
attitudes, and behavior which are barriers to successful employment. Group 

counge&ing is; an extension of the overall counseling progess ‘but! does not: 


, replace the individual counseling interview. « e4 . 
‘ se 7 j ; 1 : a ; s 
by fa . . a ( : 
~ *, : ‘i “4 hs . . e 
GRODP : % SESSION -- A group meeting’.in which a qualified and trained 
counselor, using’ the principles of group dynamics, assists selected appHicants, — 
‘with similar counseling, problems which lend) themselves th this approach):to | \ 
understand their problems better and to senile. solutions. to their, problems’ 
; : yoy _ * 7 ‘ 3 
\ ° » ‘ ' . J e 
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F . * i ' . 4 ; s ; ‘ ; Be ; = : ¢ ; ‘ oe I ‘ 
Group counseling is an extension of the individual counseling process and is’ —— 
, Conducted with applicatits who have given one or more individual ‘counseling 
interviews before the | ‘Oup sessions. °°, a e ig te 8 . 
* Group counseling segsions are to be distinguished from group guidante sessions, oy 2 
— which are concerned primarily with imparting labor market ‘and other job- ants 
| _ -'& related information, rather: than with resolving counseling problems. | ae 
EMPLOYMENT COUNSELOR -- ES | A Job Service staff member who performs employment. 9 
, .+. @ounseling’and who meets or exceeds the minimum ETA national standards for the 
'y employment coungelor classification. on 2 2 ae 
. . , F e 5 . : ; ; J . ' 
, fe . : : e, 48 oe Re . ‘ 4 
; L ° . ¥ és x git ; : i 
* COUNSELOR TRAINER —— A Job Service staff member ‘who Performs employment a 
: 2 counseling under close supervision of. an employment counselor ,« a émploymen 
‘counseling supervisor, and who meets or exceeds the ‘minimum ETA national 
Standards for counselor trainee. : - 
; a le * : o i _ t . 
“EMPLOYMENT. SECURITY ADMINISTRATION ACCOUNT (ESAA) — Uz x 
the Unemployment Trust Fund, . financed 


by the Federal, unemploymént tax (FUTA) , 
". used to pay for the administration of ‘the Federal-State employment security 
“ Programs. Under certain corgitdons: monies in this acgount are distributed to other: 
_ . .Special funds: (1) the Federal. Unemployment Account (FUA); (2) the Extended 


F ana * : : | - 

A speeial account in _ .: 
i 
| 


> 


Unemployment Compensation Account (EUCA); and (3) State Accounts ‘in ‘the Unemployment 
Trust Fund. nee en ee : a 
: ™ : . \ if a . 
© ’ . ‘ * 


| EMPLOYMENT SECURITY AUTOMATED REPORTING 
Manpower’ Operations Bata Systems (MODS): which generates‘ statistical output reports 
based on data derived fran the #pplicant Data on (ADS) and the Job Bank, » 
( < . 7 i : : te Ae . . 


c 


EMPLOYMENT SECURITY AUTOMATION PROJECT (ESAP) -~ ES, 7 


UI .. The DOL/ETA project td... 


develop and implement automated employment security systems which will include: 


system (ESARS) -- ES A sybsystem of the ° - 


ds 
‘job gexvité matching systems, on-line UK benefit determination systems, and automated. 
ns abd systems. | = eS : ee ae a i 


.* \ , 


FMPLOVMENT SFCURTTY LAW == ES, UI» A body of law which establishes a free public 


\ 
employment service, or a system of unemployment insurance, or both, and which may ” 
' also establish other systems compensating for wage loss, suchas tettporary disability 
so insurance. we = i or — ' 
e ‘ ‘ wt = 
' r a 6 any 
. 4 . } a - ; 
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eins SERVICE (ES) -—- ES a 


a 


agencies, and Sl varipus offices of the State agencies. ; 


‘ ‘ 


a placement. » 


? 


FULL-TIME neue -- ES, WIN The: 40- 


PART-TIME EMPLOYMENT — Es, -WIN ° 
scheduled to work less than 30 hours a week. 

’6-,)6C NOP WORKING —_ ES: Bits ions where an individual does not 
attachment ‘at which he.. - working same portion: of each week. 


sob. cote -_ 3g, ore > Miia hae, an individual is 
who main 


— aes ae 
. Oy 4 
ENROLLED - IN TRAINING ee ES An Bot ane 

form is received Which indicates that the Li 


designated bl the form. - 


ENTITLEMENT AREA ~- OYP, A discrete’ eee area which can be 
Single set of bouriaries on a map, 


* ‘eo 


a ' 


& 
’ 


ee, fa rules. - 
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EMPLOYMENT SERVICE POTENTTAL # (ESP) -- FS the nunber: of employer icin oe 
~ actions for which the oe Service has.a reasonable expectation of making” 


ENTRY LEVEL —— CETA “s The ‘lowest position in any promotional line, a - , rams 
* defined locally by collective bargaining agreements, arts prance. or 


national system of public employment offices 
_ Consisting of the United States Employment. Service (USES), its grantee. State _ 


, 


ES, WIN “the indication of whether or not .the individual ig 
- period sof time that the “individual is employed. °°: 


; week, excep} where fewer hours 
. gre ia to the gocupatioh, but ae less 30 hoyrs per week... 


c¢ 


- Employment. in which a worker is regularly #"- 


have, a job 


me working but 


‘an attachtient to a job to which he plang to return. Such : 
individuals are pot f working because | re are on strike or due, toa aca 


* 
Pa . 


2 s 
bo 


eee by a’ 


which will contain an, Entitlement, Project. 


; oo, 


ome PROJECT “- OYP A Youth Incentive ieee ramjet (YIEPP) ; 


ae ‘ ‘ 
.»Y a . ° 


for sea a notification or other spicified 


“ 


* 
2 


, ° “\" ENVIRONMENTAL HEALTH PROGRAM — JC ‘Tie center program which seesthat the © 
‘ -* eenter as free from environmental hazards to corpsmember and staff health and ' 
_ Safety. an Te ae a 4 - 

: ‘ wt : = . 
EQUAL EMPLOYMENT “OPPORTUNITY (EEO) — The basic right’ of every indiviqal, 


regardless of race, creed, color,.sex, national origin, handicap, or age to 
pursue job an§. training opportunities, without being subjugated. to discrimi- 
Ration under .any program or activity supported by Federal funds in whole or 
' Past. under the provisions of all authorjzing legislation for,which the "—s 
; Department of Labor has responsibility.> 4, ~a _ 
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* ESTABLISHMENT -- ES  & public or private employing: unit which produces and/or 
* . Sells goods or services—for example, a mine, factory, or store. It is 
D atcigard at a single physical location and engaged in one,, or predominantly 
; , type-of industrial activity. Each branch of subsidiary unit of a large 
> employer in a geographical area or canmunity should be considered an. . ‘ 
_ ‘individual establishment, except that all such units in the same physical ® 
, location shall’ be considered a single establishment. A component: of an - 
establ shment oe may not be located in the same physical structure (such as. ’ 
the warehouse of’a department store) should also be considered as part of the 
-  eparent establishment. . For the purpose of the "seasonal farmworker#*definition 
farm labor Contractors and crew leaders are pot considered. establishments; it 
is the or anization to which they supply. the workers that are the estab}ish-. 
, ments. re ° ? ’ ‘ pe . ¥ Pa 
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® mag oot AGRICULTURAL -—7 CETA An economic unit, generally at a single 
.' physiol Flocation, where business is conducted (for example: farm, orchard; 
'  " “plaritatlion, ranch). For the purposes of the "seasonal farmworker" definition, | 
farm labor contractors; and crew leaders are not consideged establishments; it: 
‘ys. the organizations ito which they supply the«workers at, are the ; 
establishments. ° 7 _ ae | ) 
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EXCESSIVE EARNINGS ' -— UI { Earnings in a week above the allowabte amount ' 

Ne fie arraes by State*unemployment compensation ss which result in disallowing: 

be Bees | 


fiefit payments for ‘the week. 
rr, : 
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"\ ”-EX“OGNVICT, BOONOMIQALLY DISADVANTAGED (1UTC) —z See "TUTC Target Groups." , 
e on - 3% sa 4 4 é , 4 
y ; . . a : a ar — . ‘ ~ : = - < 
- . EXEMPT. -- WIN An Aid to Families With Dependent dnitaren (AFDC) applicant or . 
recipient who is not required by the Social Security Act to register for eP ck 
— employment or training ‘under the WIN program as a condition of eligibiljty for © 
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~ EXPERIENCE RATE —- UIA rate of contribution that differs: from the standard "_ 
coritribution\ rate, computed for an individual employer under the 7 . 
exper ience-rat ing Provisions of a State unemploymént compensation law. 
os ‘ : Mm a . 
— . ; ' ‘ . 7 ‘ —e , 

: ‘ a ; = oF e : - Wee. 5 cr 
EXPERIENCE-RATING — UI A method for determining the contribution rates of 
individual employers on the basis af the factors specified in the State 
unemployment compensation law for measur ing employer's experiénce with respect 
to unemployment. - | ms a eR 
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EXPERIENCE-RATING ACCOUNTN— UI An employer account 
the State agency for the purpose of determining the co 
employer. ) . a. 


. e 


; , 
EX-SERVICEMAN ~~.UI A person who had continuous,active military service for 
at least 90 days, or was separated because “of a service~incurred injury or a 
disability, and was separated under conditions other than’ dishonorable. This) 
definition, is used in the determination of eligibility for Unemployment . : * 
. Compensation for Ex-Servicemen (UCX). | oo _ . 
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EXTENDED BENEFITS (EB) -—- UI The supplemental program. that pays extended can- 
pensation during periods of specified high unemploymit‘to individuals for 
“weeks of unemployment after (1) they draw the maximum potential entitlement td 
_ regular’ compensation within their benefit year or (2) after their benefit year 
ends while. they are in continued unemployment status and. have insufficient 

wage credits to establish’ a new claim proyided, however, that the extended 
benefit period in the State began prior to the .end of their benefit year. 
Extended benefits paid to claimants under State unemployment compensation law 
are jointly financed: on. a 50-50 basis by State and Federal funds; extended — 
benefits paid. to Unemployment Compensation for Federal, Employees (UCFE) and 
Unemployment Compensation for Ex-Servicemen (UCX) claimants are totally | a a 
.finanged by‘Federal funds. 8 ; : 
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EXTENDED UNEMP COMPENSATION ACCOUNT (EUCA) --\UI ', An account in the. ay 
Unemployment Trust Fund from which the Federal portion of sharable extended | : 
benefits and Emergency Compensation author ized by the Congress are paid to 
State agericies. oO age eek a fe ; 
Va us 0 aa - ‘ 
EXTENSION PROGRAM -- JC A specialized Job Corps program which provides work 
experience and/or vo¢ational training for corpsmembers who pave Completed 


training at a center. 
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. FACILITY SURVEY —* JC , An in-depth engineering evaluation‘of an on-going center, - 
“including the utilizatlon of center facilities, the condition of buildings,and» 
» utility systems especially as. they affect life and safety, facilities, maintenance 
. ‘procedures and problems, and the scope and estimated costs of site modifications, 
- requited to meet building and safety codes and/or program requirements... 
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FAMILY — CETA, FS Ba 
. (1) One or more persons ‘living ina single residence who are. related . 
. @ . ‘to each other by blood, marriage, or adoption. ‘A stepchild ora’ 
Tn _ stepparent shall be considered to be related’ by marriage. 
— (2) “ (i) 


oo . 


For purposes of paragraph (1), one’ or more. persons not a a 
, living in the single residence but who were claimed asa 
; ; * dependent on another person's..Réderal: Income Tax return for 

ae SF the previous year shall be petine, unless otherwise. 

foe demonstrated, part’ of the other petson's family. 


. ll. . -t : . ' * 
(ii): An older wotker (CETA definition, i.e,, 55 years of age or. * 
older), whether living in the residence or not, or a 
handicapped individual who is 16 years of age or older thay 7 
" be considered a family of.one when applying for ‘programs | 
under CETA. ° 7 ‘ 


- (iii) An individual 18 or older, except as provided in (2)(i) and - 
. . + (ii) above,’ who receives less than 50 percent ‘of support - . 
. from the €amily, and who is not the principal earner nor.. oe _ 
| the spouse of the principal earner shall not be considered ~ mye 
3 2 8 a member of the family. Such an individual shall be re 
. © ; _ considered a family of. one. y . 
- a : : : . tame » . a : 
FAMILY" HEAD — CETA. A member of a fanily of two or more persons and who 
| ‘ds considered to be the head of the family by members of the family, 


_ FAMILY MEMBER —— CETA A-nenber of a family of two or more persons who i ? 
not comidered to be the head of the family by members of the fami2y. = 
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UNRELATED INPIVIDUAL -- CETA A person who is (1) living with his family, . 

18 ‘or older,’ receiving less than 50% maintenance from the family)and is not 

the head of the family or the spouse of the head of the family, (2) 14 7 

_ * or older and not living with his or her family. ) . ; 7 7 
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FAMILY, ECONOMICALLY DISADVANTAGED (TJTC) -- See “IJIC Target Groups:""- Gen ay 
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_, + FAMILY INCOME -- CETA, ES All income actually received fraii all sources Gras 
_ y by all members of the family, durng the i determination period. a 
Family size shall;be the inaximum number of fanily mettbers during the 

income determinatiomsperiod. coe Ye 


(1) Family income shall include:. , _ s, ee ae 
- (i) gross wages ‘and salary {before deductions) ; ; _ T 


_ (ii) net .self-employment incame (gross receipts minus. ng 
eu , Operating expenses) ;° a OP ae ae ete 
| (111) other money income received from sources. suchas net 
- rents, OASI (Old Age: and Survivors Insurance) social 2 
- Security benefits, pensions, ‘alimony, child support, ™ 
' and periodic income from insurance policy annuities, and 
other sources of income, = -— 2 4 


.” | (2) rani ly income’ shall exclude:. 


° 


— (i) non-cash income such as food stamps, or nsation 
me oe _ received in the form of food or housing; — : 
(ii) imputed value of owner-occupied property, ive., rental 
value; . 2 ‘ _ . ‘ 
. (iii) public assistance payments; - 
ir . (iv) cash payments ‘received pursuant to a State plan approved 
ee under Titles I, IV, X, or XVI of the Social ‘Security Act, 


or. disability ‘insurance payments received under Title II 
_of the Social Security Acts . At. , 


- (v) . Federal, State, or local unemployment: benefits; | es 7 
: . “(vi) payments made to participants ‘in employment and trainirg ~ 
: Programs (including payments received under CETA Title Iv . 
or Title VIII or Title v of the Older Americans Act), 
except wages paid for PSE. and OUT. 2 - oF Ege - - 
(vif) capital gains and losses; _ - “4 | oo ‘ ® ? 
. ’ ; | : 7 _ * 6 3 6 | 1 N ee . ; ANG 1919 . “8 1 
a > 22 : ad Se. ty 
2, * th “68 fae - : 
a - ~ 


. 
@ 
ig 
a 
‘4 ‘ 
o- / 
| 
4 


Vo. 


ee ee 
oe a _ ET HANDBOOK ‘NO. oe ae . . 2 
_ ° (Vidi) one ‘tdme unearned income, such. as, bit not limited to: 
ae fa) payments received for. a limited fixed term, under 
_\ .. income maintenance programs and supplemental 


. (private) unemployment benefits plans; — 


(b)_ onetime of fixed-term scholarship and fellowship 
> grants;” ae ac ee 


(c) aon ealth, and casualty. insur ance proceeds - 


(d) ‘di i and death payments, including fixed term ~ 


* & ee (but not I¥fetime) life insurance annuities and 
' +, death benefits; 7 a © Ee el " 
: (ep arr awards and gifts; Te i 2 
“.. (£) inheritance, including fixed’ term‘annuities; 
(g) fixed term workers! cplneieias awards; 
_ (h) termfnal leave .pay; | ° : _ 
ut ae (i) soil bank payments; - ee : ee, 


“ 


(3) a ae a crop stabilization payments ; 


{ix) pay or’ allowances which were previotsly received by | 


any veteran while serving on active duty in thy Armed 
: Forces; and e + < Pte , 


(x), educational? assistance’ ‘and compensation payments’ to 7 
veterans ard other eligible persons under Chapters 


Code.~ ; - : a , 


_ (xi) payment’ received under the Trade Readjustment Act 
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| FARM FAMILY -- CETA. -A se? pot bac in rural territory (outside .the corporate 
limits of a city of 2,500population or more, or outside an urbanized area | 
_ contiguous to’ such a city) on places of 10 or more acres from which the annual - 
Sales of farm products amounted to $50- or more or on places of less than 10 acres 
' from.which annual salés of farm products amounted to $250:or more. ss * /- 


ok ae 2 . ; i . - me Be ie | 
| FARM INCOME — ES, cera | Farm or nonfarm family income will be determined by  __ 
-, » location of residence as determined by the 1970 Census definition. Farm is” the’ ° 


A location. category of individuals living in rural territory (outs}de the cbrporate — 
“= Limit, of a city of 2,500 or more, or outside -an urganized area tiguous to such 
4 a city) on places of 10 or more acres from which annual sales of farm products 


~ 
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FARMWORK ~~ CETA ‘ Work performed for. wages in agricultural production or - qua 
_ *  gricultural services as defined in the most recent edition of the ae eae 


' - Standard Industrial Classification (SIC) Code definitions 2 ae in| 
™ + industries 01—Agricultural Production-Cyops; 02--Agricultur 
_ Production-Livestock excluding 027-Animal Specialties; 07—Agricultural 
-.., Services excluding 074-Veterinary Services, 0752-Animal Specrality 
Services, and 078-Landscape and Horticultural Services, 


: ‘ FARMNORKER ORGANIZATION ~- CETA. A private nonprofit organization. directed 
principally by farmworkers. _ fa & , fg oe, 4 
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_ FEDERAL BONDING PROGRAM (FBP) —- JC’ Fideli sey ending Goversts offered by a. State ie 
‘employment ahd to qualified jog applicants who — not otherwise ‘obtain it: . 


y ry : . é 
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FEDERAL? COMMITTEE ON APPRENTICESHIP -- BAT an rea committee to ) the Secretary , , ; 


of Labor, appointed by him; composed of representatives of management, ss and the a 
public, and p eever tag wunder chartet, filed with the U:S. Cangrees _ | oe Le | 
4 : Be - . o., a : . ; : ; = my 


s 


PEDERAL CONTINGENCY FUND -- UI - An‘ amount of Toney pee ee by Congress to meet 
certain unpredictable increases in costs of. administration by State. agencies artemis a 
" from: increasesin workload or other specified causes. - - ne : 
a4 7 : : “a = OR ° 
FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN) -- Uf the identification number = jC, 
. assigned to employers by the Internal Revenue Service’ to control reporting and... - 2 
- accounting functions. Not oe with the emptoyels accoynt Gee assigned” by : 
State agencies. . ; me oe, ee, 
° ” on : * : 7 at: 
FEDERAL PURPOSES -- BAT Any Federal Sonera. grant, ' agreement » or avednmenete 
dealing with apprenticeship; and’ any Federal financial or other assistance, benefit, 
- privilege, | contribution, allowance, exemption, aren s or SIme pertains. £Q. fo . 
pe apprenticeship. . be 
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“FEDERAL UNEMPLOYMENT ACCOUNT: (FUA) = Ur - An account in the Gna ent Trust : 
, Fund from which repayable ae! are available ‘to States whosé —— fund pee es 
reserves dre ee ments to meet aa benefit payments. . "4 
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FEDERAL, UNEMPLOYMENT. BENEFIT AND ALLOWANCE ACCOUNT « + (pupa): -- Ur A ‘special fund 
financed by Congressiona¥.appropriation of géneral revenue funds for the payment of. 
_: Federal unemployment benefits and. Bh ONa ees ye. . # 


wv . ae 
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FEDERAL UNEMPLOYMENT TAX -- UI: The’ excis@ tax ae by the Federal onenployment 
_ Tax Act on Cup IGYere with ee to are individuals jn their employ. : 
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-‘PEDERAL UNEMPLOYMENT TAX act -- UI 7 Chapter | 23 of the U- 8. Internal Revenue Code te 
» (Sections 3301 - 33lh) Sa ce me 
,FEDERAL UNEMPLOYMENT TAX’ RETURN -- U2 An anmaAl- report by-an employer,to the me. 
Internal Revenue Service of the amount of Federal unemployment i ey, with, © 2g. 
respect to a gs ‘paid during’ the calehdar year. 7 ae 


al 


" PINAL PAYMENY: -— UI The last payment toa claimatit which exhausts. the individual's 
max imam potential benefit entitlement under, a specific iia _  § 
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| : gts" oy “ | . ae ET aioe No. yt a ™ : ’ a 
eee RINANCE: CENTER = = States aay Finahice and. ‘Accounting Center,” : 
 Thhianapolis, Indiana; he ia ape Vieteieacy agreemexit ‘between DOL, and the, =~ 


oor ideo oad Defenge,. haridles the Rayment’ ‘of Eo eee allowances,’ allotments, ~ 
yr taion: charges. . 


: a a . ‘s a “8 r isi | 7 we " ) 2 et . 7 , ea oe 
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oh "ft “s , 
ete SPINANGTAL, assismg — CEA. oa paid, ioan, ‘or or, any “other ie ete <u. 
- "| by which the Deparme nt of. abot se aaa Provide onvotiierwige makes A" oe 4 
available: assistance in the fo of: . war ree 
o_o (2) fundss 9, -. .. a i nan ) 
gg 2) seryices ‘Of Federal’ or recipient's, easy or a ro > 
aes ‘Oy real: ‘and peréonal. property or on ‘interest in: or. use of dich mee 
ae a a a including: " . —_ . a ae 
oo o “(iy “trangfers Or: igazen’ of. ‘such property. for, lest. ‘than fair _ 
. ‘ market value or for reduced consideration; 
“ef ii) * proceeds from a [oe eee or fe e of st a 
"0 et 8) Property if the’ Federal or recipient shar@¥of itd’ faik— 2a 
- ... market value: is not returned to Ge age Government 
rn - or recipient. ; 
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er FIRST PAYMENT — ur The first payment for nn of une 
a specific progean ; j Mg r 


a s rr : ¢ * aa “@ . , . : : oe ; / : 

.4 + »PIRST PAYMENT TIME LAPSE -- Ur, A measurement instems of days representing, a a 
oy . length of ‘time between the end’ of the first compensable week of Fotal unempleyment 
\ jand, the date: of first payment for total ii ae 


>. Se ead . o ,te?t - i : : = 


-PLEXIBLE WEEK Sa A period of ‘séyen (i) consecutive days: used aS a “unit in the - 
“Measurement of -employment or unemployment in which the day of the a used as bees 
a begdnning point, is different for. ne Claimants. 
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2 FOLLOW THROUGH -- ES A contact with an employer or — to check ‘on’ a eal 
or otherwise cottplete the counseling or placement peers: 
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pres ~- ES The process of ee or ‘communicating with, an ae or . 


+» employer to determine the suitability: and success of’ the placement or other service 


. to aoe the resolution of an’ ea 3S. vocational P Peoelem: a Ke 
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‘ . ” FORMULA FUNDED - -- OYP' ie programs or ears of programs the fae for ‘which are’ 
distributed ’to GETA prihe sponsors through a formula’ a lly specified in the law, - 
. and us@ally based on’ factors such, as. numbers ‘of _unempl ed persons in an area, tatio 
| en ‘the number of persons in low-income families.in-the-U.S.,-etc. The. ‘tajority of 
gs the funds provided, for Youth Community Conservation and Improvement Projects .tYCCIP) F 
ae “Youth ° Employment and Training Program (YETP) ahd ‘Summer Youth Employment, Program 
7 ae are formula funded to ve CETA prime enone: iw feat @ 
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PULL (BerTTs: “- UL ‘Amount of cfinperisation to which a qlaimant isBntitled for 

weeks.of total jtnemployment. ae 2 : 
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FULL~TIME WEEK ‘~~ UI - Fhe number 6£ hours or days per weel# currently established by 
sthéedule, Custom, or otherwise, as constituting a. week. of, full-time work for the | 
kind of service an individual performs for’ an employingfunit _ 
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FUNCTIONAL, EVALUATION -- idc A combined assessment of a corpsmember by ‘the center ; yr © 
health staff, and the residential livindY couse irig, education, and vocational — 

training staffs which. enables the Center pirect to make ay informed’ judgment as , 
to whe ther-’ the ceOrpsmember. should be. retained, transferred, or terminated for 
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FUNDING REQUEST -- CETA A formal proposal’ submitted by an applicant: for Gus 
funding under section 303 of CETA (i.e, Farmworker program) which 4 \ : 
details the type and extent of setvices to be provided to farmworkers and ‘ Vy 
: “ — » * 1 has 
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their dependents... ae 4 s 
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"GENERAL ASSISTANCE RECIPIENT as — See "IJTC Target Groups; " 
GOOD CAUSE . -- WIN A finding ,by WIN sponsor or WIN hearing offieer‘that:a 


registrant has an acceptable reason ‘fox ea to aaa al in nenDeNe Or 
supportive services. ~ . ‘ 


, Hho . 
GOVERNING BODY -- CETA A body conan of duly elected representatives or a 
body appointed by. a ‘duly electe @fficial which has the ‘authority to provide ser- 
vices to, and to enter into contracts, agreements and grants under CETA’ on behalf 
of the, individuals, who elected them: ,or elected the appointing. official, and which 
-is ie daa as having euen \ Guthority by the SPEKopr Late Federal or State agencies. 


’ f . _ J 3 , 2 a. : ~ 
_ GRANT ALLOTMENT ~- CETA ite total andunt of funds planned at any. given Gump 
- time to be granted to a prime sponsor’. OK oo for any fiscal, year 


under. Title IIB or Title IID of CETA. : =e whey « 
2 “é 
7 . + a Pt aaa o~ b 
. . ag, A . : 4 
” “ . : , yl » 
“GRanres - ~~ CETA - Any individual or organization which receives a grant Grams 
from the Department of. Labor to establish or Opens any program or se % 
. rey under CETA. , 2. 
oe ' 
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GRANTS TO SUATES FOR. ADMINISTRATION -- Eg "Money allocated to States under titles 

III and IX of the Social Security Act ‘(includihg some general revenue funds) to 

. administer the public employment setvice system established under the PEgveatone 
of “se _Wagner-Peyser’ Act. 


7 | . | Fug. 979 


Ve. 


_ _ if? | . ae on 
or ae ee ET HANDBOOK.NO. 373 - > oe = # 


. 


| «* GRIEVANCE ~-,WIN" An ‘adjudicable issue initiated by a WIN registrant, which does 


not. involve the threat of WIN sanction. Grievances may ifelude; but ‘arg not limited 
to)-disputes over asSignments where the registrant is not refusing the assignment, | » 
alleged discrimination, and camplaints about eligibility for or amounts of. WIN — { 
allowances. a of | | oe 


oe 
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GROUP GUIDANCE --'ES A technique whereby a’ trainéd ‘employment counselor, or 7 
counselor trainee, uses principtes of vocational guidance and counseling td agsist v 

. Small groups of selected applicants in locating, obtaining, interpreting and using . 

° occupational, educational, training, social and personal’ information needed for’: 
vocational exploration, decision-making and planning. Group guidance supplements, _ 

~ but does. not supplant, ‘the individual counseling interviéw. ig, 
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nee OF OCCUPATIONAL KEYWORDS (HOOK) -— ES A writes vepeeenes which describes oo 


‘ camputer~repognizable job ea cliaaaae rat Job matching. 
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** HANDICAPPED ~- ES’ Ay: person who- has a physical or Haar eaten that substan- ; 
" tially limits one or ore major life activities, has a record of such an impairment, 
r is regarded as having such an impairment. «(For clarification, see the Federal. ; 

Pa cea VOL. ane No. aa ney 13, a376. ). ; a 


PHYSICALLY HANDICAPPED INDIVIDUAL -- ES A eiwsicatiy ‘handicapped individual 
* ‘is a person, who has one or more of the: — physical disabilities indicated: 


in Part II of ae met oyment Security Manual. 


‘ 
7 


” MENTALLY RESTORED INDIVIDUAL - --ES A A mentally ee individr is a L 
person who falls into ahy of the three-digit codes (150-156) listed. 
"Ne sychiatric" in Part II of the Employment Security Manual, and ited 
Stats Eftployment “eee Letters (USESPL) 3996 and 2461." 


_ MENTALLY RETARDED INDIVIDUAL -- ES A mentally retarded individual isa 
person who has been classified as such on. the basis of medical records, 
school records; or diagnoses by: psychiatrists, psychologists, rehabilitation . 
agencies or sheltered workshops. (See ES Manual; Part-IT.) 
DP ees 


whe HANDICAPPED ~- CETA hay person rahe has a physical, mental disability which con Gum 
/ stitutes a.substantial barrier to employment and can benefit from CBTA & services 
"provided, as determined by the prime ees 


. . is . ~ : : . ; 
* See pp. 21-24, | , meen 
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-- HEAD OF HO@SEHOLD, FOODi STAMP -- FS, ‘The member of the, household in Whose name 
application is made ‘for participation in the Food Stamp program. - 


: “ t 2 a 
bd . 


WIEALTH CARE -- CETA+ Includes, but is not limited to, .preventige and clinical 


mediea¥ treatment, voluntary family planning services, nutritional »services, and 
appropriate psychiatric, psychological and prosthetic services, to the extent any 
_ such treatment or services are: necessary to enable a participant ta pbtain or 


é 


retain employment under CETA. 

Bam ow, ‘. = a : F 7) a 
. * HEALTH CARE; FARMWORKER —- CETA Includes but is not limited to pre-e 
‘* ventive and ‘clinical medical dental ‘treatment for farmworkers and their 


¢ 


dependents. , ae, 
s * ., - Pee - 7 . ‘ arr 7 : ; ° : ; 

HEARING OFFICER -- WIN .'The hearing. officer designated in the State WIN i? to an) 
_ hear and decide issues ifffolving WIN registrants. .; . Bex 4 


4 


* - HIGHER AUTHORITY APPEAL —- ULI _» The higher of two administrative authorities provided 


.o@ 7 


HIGH-QUARTER FORMULA ~~ UI A benefit formula which tses an individual's hi 
quarter of wages in the base period to-compute the week ly benefit amount. 


a 
& 


HOUSFHOLD -- FS only {1) An individual who lives, alone or who, while living with « 


- others, custémarily purchases food and prepares meals for hame consuxption 
” separate and apart from the ‘others, or else pays compensation to the others 
such:meals, or (2) a group of individuals who 1 together, and customarily 


by State unemployment compensation law to make decisions with respect to appeals, . °° - 


ghest 


. 


for ' 
purchase 


* food and prepare meals ‘together for home consumption or.else live with others and 
pay Compensation to the others for’such reals. in neither event: shall any individual 
or qroup of individuals constitute a household: if thev reside in an institution or . 


| .boarding house. For the purposes off this definition, residents of federally 
‘subsidized housing for’ the elderly ahd narcotics addicts or alcoholics who t 


ey 
al 


ive “ 


under the supervision of a private nonprofit institution for the purpose of regular | 
participation in a druq or alcoholic treatment. program shall not he considered 


.Yesidents of institutions. 
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IDENTIFICATION CARD, APPLICANT — ES - i cate die tethas eaten ae are 
recorded meray fad information and the dates of his visits to the local ae 
( 


IMMIGRATION PROGRAM ~~ ES A DOU lal r certification program to carry out the eS 
responsibilities of the Secretary o Labor under the Inmigration ‘ahd eee . ’ ie 
Act malas aliens seeking. admission to the United States for employment. 


JIMPREST FUND. -- JC ‘That revblving fund: dwauad to another Federal, agency by the’ 
Treasury Department’ after such department has approved the’ agency's request for arr 

~» Amprest fund and that agency's Inpreat Fund Cashier, who may then make’ speci fied . 
payments from the fund. ; 2 ; — ' 4 @ 
INACTIVATION _~ ES The transfér of an application card from the active to ne 

inactive file. 


\ 


“INACTIVE EMPLOYER -- UI: An emp] 8ying unit which no longer has covered employment 
in the State. Contributory employers are considered inactive when. they have pa 
re ge er ec ee ee . 4 


4 ° 
| fo N 
“INACTIVE FILE -- ES fry £16 of dcictrents which are not in current..use but’ which my’ 
- be reactivated; e.g., inactive files of lications, claim record"ecards, benefit 
balance cards, and benefit .ledger cards. 4 , =m 


) | x | : ; : . . Pa ge ee 
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- . INDIAW BAND -- CBTA A commmni 


me 


INCENTIVE 


subthactied) of 
INCOME 


which accepts" 


INDIAN OR ALAS 


who have autho 


INDIAN GROUP —— CETA Except in the case of Alaskan nattye groups, a community of ' 


‘Indians. other | 


identifies itse 
- Contiguous geographic area, has been 


INCOME DISREGARD 


~~ WIN 


+ 


a-wage that~ise. disregarded for certain 
of : the. amount, — Aid to Families with Dependent 


é re 7 Me . : . . i ; : a4 
UNIT (IM) WIN, ’The unit of the State or. local welfare agency 
applications and determines an individual's eligibility for Aid .to 


families with Dependent Children m- , 


=~ 


KAN ‘ENTITY ~~ 


. Native village or corporati 


rity ‘to’ Speak 


¢ . 


ay Camponen 


i | ie « 
~- WIN The first $30 and 


on or a private nonprofit Indian 


. . , é 
v oe 
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1/3 ofthe 
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: «€ : ry ‘ : : 
CXsh payment. of up to $3 per ‘month,‘ paid ‘te a WIN 
t for which ‘Suchy payments are authorized. : 
: 4 : Sue, 328 _ , ; 


¢ 


s 


‘ 


*; 


balance (after $30 is 


recipients in the computation 
Children: (AFDC) assistance 


. 7 * 


‘ 


. 4 
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CRIA An Indian tribe, band, or group, ‘or. an Alaskan ‘“~ : 


Pas ei i] 
é . , 


\ 


| ty of Indians which is recognize! as an ‘Indian 
“entity, andwhich identifies itself in relationship to a historically recognized. 
tribe, lives in a contiguous geographic area, 
such A community by other communities loéated in 
ity, and which has an existing recognized 


has been historically recognized as 

aphic proximity to the subject : 
stem of selecting representatives / 
for ‘apd on behalf of the band. | wns es 


- 


than a band, which is recognized as an Indian: entity, and which | 


‘which has an existing recogn 


" by other communities located in geographic celgeting 


VINDIAN TRIBE -- CETA A district| politi 
self-government and which has his 


‘for and on.behalf of’ the gro 


lf in relationship to a historically recognized: tribe, lives ina 
historically recognized as- sich a community 


ty to 
ized system of selecti rep 
\ XN ; mo 


up. |. » |’ 


as a ( 


le} 


; 2% 
, 


individuals who identify themselves as Indians, and who 


selecting representatives to s 


’ 


INDIVIDUAL BASE PERIOD -~ 


c. 


4 


peak: 
i 
. 


e \ 


for and \ esd of 


A base period which varies. d 
_ date of a new or transitional claim for each élaimant.- 


7 , + as 


a 
. oe 


d 


a 
. A ? 
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torically exercised such 


e subject community, 
(acai who may 


the tiibe. 
4 Pad ‘ f 


eee ele ONE. 
epending on the effective Ge 


or Alaskan organization. 


. | 
L x, ad 
' . a : 
bxercises powers of Bg 
rs on hehafl f of 


1/as & community, have} 
historically. recognized as an Indian ‘tribe: _ Such a tribe must have a system 4ox . 
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INDIVIDUAL BENEFIT YEAR -- UI A benefit year “Which: varies. by State for’ ‘an 1 indivi- 
dual claimant’ as to starting date, and is generally the beginning of calendar 
week in which the claimant first files a valid clain. ) _ e. 


é : : . fs 
_ an © as . . ; 
INDUSTRIAL CLASSIFICATION =~ ES,- -UI A ee aes in assigning code numbers to. 
employers and/or establishments, based on ‘the nature of their “activities, inorder 
that data reported by them be grouped into industries and combinations of _industries- 


for’ purposes of analysis and publication. The system used by’ the State énployment' 
oo ia ayencies is contained ‘in, the Standard Industrial Classification Manual of 1972. 


. 


ee ES The -hunber which identifies the major industry or hie : — 
of endustyiee ‘in | int trial classification system, _ a 


me ae fe 
INDUSTRY. DESCRIPTION “9 ES, Ur ‘The dee ian of the activities included in.an! ce 
industry whidk % ident fied by a code .and title. in an industrial classification. _ = 
é . Oo : & 
tens ; - ; . = 
f . : or ss oY 
i eee Ca 
INDUSTRY ORTENTED © WORK EXPERIENCE -- JC An experimental program for 


with a particular aie a this Program conterplates a hare 

See contractor. - ’ : 
INDUSTRY TITLE -~ ES, UI i 

given an acer code in an in trial classification systems" 

INDUSTRY TRAINING CENTER ~ Ic An experimental program whereby a, javge aie Or . ne 
industry either provides skill training standards and requirements for a center, or 

‘operates a center in which training is aarecely aetatet to employment Oppo: ities woe yt 


with that . firm or industry. a . aa" 
IGIBLE EXPERIENCE-RATED ACCOUNT ---UI An employer acgouht which has had an — 
fficient period of experience as of the aa ane to quality for an 
experience-rating eee ' 2 i 
. \. > . | . ° | e { e | 

ie $8 ’ > oe 
INFORMATION STATIONS —- ES ..Points established on principal highways, commonly 
traveled ‘by migrant agricultural workers,. for the purpose of measuring the corposition, 
volune, and Qirection of. migratory moveménts supplying current crop and : 
| amployment Information to migrants and transmitting advice of the’ movements to _ 
metouient offices in destination areas..  , , ge 7. 


- 
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Th INTERSTATE INFORMATION STATION -- A station; operated by a State agency, which pro- 
ee vides services to all migrants between intrastate and interstate areas. ‘These = 
boy ¢ . ugt fidns “are usually located at ‘strategic pointd on major highways traveled by 
<_< .fygrants. They usuahly furnish,” in. addition to information and guidance services, 
4 +, ‘kest stop fachlities such ag shelter, bath acconmodations, water, and-toilet « | 
4 facilities .and overnight convenience: for migrants. and their families. ; rs 
-  . INITIAL CLAIM -~ UI Any notice of acne Bice (1) to request a determination . 
_ ff of entitlement ‘to and eligibility for compensation, or (2) to begin a second or 
/ _ ‘subgequent period of unemploymerftwithin a benefit year or period of eligibility, 
Wee te ent ota Mg, fo as 
een} CONTRIBUTION —- WIN  Nonfpsh contributions made by the WIN sponsor to ~*~ 
*- fhe total funds available for a WIN project. ‘This type of contribution consists .. 
. os” ye evaluated equipmért, services, etc. | 
IN-PERSON SEAIM —UI Ac aim filed in person at ‘an unemployment compensation 
Office, a re oe a _ 


a 


- . eA, 
ul ‘ ~ 4 hh) a ‘ | . . ‘ i . 
7 ; , i. rn 2 ai : ‘ 
IN-SCHOOL — CETA’ The ‘status, of being enrolled full-time and: attending Gaus | 
an elementary, secondary, trade, technical or vocational school,. a ee a 


college, including a junior community college or a university.” An | 
individual shall maintain the status of "in-school" between semesters or’ 
quarters or during the ‘summer months provided that individual is - _ 
scheduled to attend full-time the next regularly scheduled quarter of any 


‘of these schools. 


a : 2 % @ > 


. P . : ; a : 
. IN-SCHOOL PROGRAM -- OYP A program which provides either or both career employment 
. experience and transition services to in-school yduth.. aa = 


% 


IN-SCHOOL, YOUTH — CETA A person age 14 to 21, who um 
° (1) is currently enrolled full-time -in, and attending, a secondary, 
trade, technical, vocational school or junior or community 
-colf@gé or is scheduled to attend full-time the next regularly 7 
- - Scheduled quarter or semester of any of these schools; dr ; 


) ’ (2) ,has not completed high s 1 and is scheduled to attend or: is | 
te attending, on a full tinelpsin a program leading to a. - 
‘4 secondary school diploma or its equivalent. Full-time May be 
é ; defined by the requirements of the agency administering the 
program. 


4: 
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“INSTTTUTIONAL TRAINING -~ WIN Vocational. ‘or other classroom training ‘conducted Py a 


‘an ifigtructer in ‘a pomorkeive sia ad 4 


be, 


“INSTITUTIONS OF HIGHER EDUCATION -- CETA An: educational institution in | ‘@hazg 
_ any State which: oy CP iL Bo 


’ 
a 


ua . admits as regia: students or persons having a: eavkitignts of 
.. graduation from a school providing secondary eoueaion. or the. 
recognized equivalent ‘of such. certificate; _ - . \ 


| ( 2) -is Legally author ized within such State to provide a program of | 
. eddcat ion beyond Becoery education; 


(3) Groviee: an educational program for which it ‘awards a bachelor? 8 
: degree or provides not less than a two-year. program:which is 
acceptable for full credit toward such a degree; - , 
a * a 


ms (4) isa public or other nonprofit institution; 


" (5) ds accredited by a nationally recogni zed accrediting agency or | 
association; sae om 


: (6)‘ admits as regular sac persons. who are beyond the age of 
compulsory school attendance*in’ the State in which the 
institution is located and who have the ‘ability. to benefit . from 
the’ education offered aw the. eneyLeutton. 


INSURED RENPLOMENT = UL Pacinnee «toring a weék for which waiting period = 
credit or bdnefits are claimed under the regular compensation programs, supplemental 
pstenced benefit -programs, or the xailroad ge insurance program. 


AKE AND ASSESSMENT — CETA Intake ee ectecniny for eligibitity oun 
initial determination as to whether the program can benefit, the "SO . 
individual; the determination of the employment and training activities and Gg 

conga which would be appropriate for the applicant; the ‘determination of 4 . 

a mackie of an appropriate employment and training activity; a 

par n on selection; and dissemirfation of information on the program. 
Assessment services are designed, uSually through interviewing, to determine maar 
each participant's employability, aptitudes, abilities, and interests. and to - 4 

develop a plan to pis the participant' 8 employment and related goals. ©. . & 1 
-Mfesting and/counseling may also be Nea: ores the assessment process, a a 

. + * t 


INTENSIVE MANPOWER SERVICES COMPONENT (IMS) -- WIN A structured component providing — 
manpower and employment. services to certified WIN] registrants to assist them in 
“obtaining unsubetoizen Soret. 7 


“".. "procedures are used in making the payment. ~ - , 


mo: Ss hoe a 
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INTERSTATE CLAIM —~ UI A claim filed in one (agent)’State based on monetary ss 
entitlement to compensation in another (liable) State. 7 ‘ a . 


a“ 


- INTERSTATE COMBINED-WAGE .CLAIM -- UI A combined-wage claim in which the paying [ 


a 


State is not the State in whjch-the cldim’is filed and the interstate claims : 


TERSTATE RECIPROCAL COVERAGE ARRANGEMENT -— UI. An administrative agreement 


_ between State agencies providing for. coverage of an individual's 4ervicgs in the 


‘State where part of the individual's services are performed where the individual 


» ™® ; 


lives or where the employer maintains ‘a place of business. .  ~ 
INTERSTATE CONFERENCE OF EMPLOYMENT ‘SECURTTY AGENCIES (ICESA) -~ ES, UI - An - 
association. of State employment Security agency'administraters whose objective. is - 


.. to advance employment Security by ejicaifaging the study, development, and’ acceptance - 


of more efficient methods of administration. In cooperating with the U.S. Employment 


Service and Unemployment Insurance Service toward attaining this objective, it 


represents the collective viewpoint of State agencies. _ 


“ APPLICATION INTERVIEW -- A face to face discussion between an employment 
_ al Service interviewer and an applicant for the purpose of (1) obtaining informa- | 
‘tion about the applicant's qualifications for work; (2) ascertair.ing any need 
the applicant may have for employment counseling; and (3) providing information 
which may increase the applicant's ‘opportunities for ‘placement. ae 


» COUNSELING INTERVIEW -- A face-to-face interview in which an Employment ; 
Counselor or Counselor Trainee (1) ‘helps an: applicant resolve problems of: - 
occupational choice, occupational chag@je, or job adjustment; and (2) obtains 
and records on the application and/or other appropriate applicant tecords one 

Or more of the following: (a)-a summary statement describing the counseling: 

problem; (b) additional information contributing to a sharpér definitiot of the 
problem or to its solution; (c) a statement of an’ occupational plan or © 

” recomnendatioris for the solution of the problem;. and. (d) when pertinent, a 

.  statemént elicited ig the course of followup concerning progress in carrying 


“ 
ny 


out the counseling plan. and any further. services. needed. ; 

_PRE-REFERRAL, INTERVIEW aa A face-to-face discussion between an employments. 
Service interviewer and an applicant to getermine the applicant's qualifications 
for and interest in a specific job opening. — 3 tS 
— #7 «2? _ AUG 1979 
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-SELECTION INTERVIEW — "An interview in which a) the quali fications of an 
applicant or group of applicants represefted va leader , are reviewed in ~ 
relation to specific job openings. which. are available in the local of fice’ and 
for which the applicant or applicants may-be qualified, and” (2) ‘the: applicant 4°.’ || 
or representative of a group of applicants 4nd a staff member who is responsible 2 
for deciding whether to refer or reject the ae licen, or applicants’ for: . 
available. ed enere participated,  - - os ro a 


ae 


u F i 7 7 ; ’ 


_SELF-APPLICATION INTERVIEW -- A face-to-face diese ion ues an seinene 
service interviewer and an applicant to review the applicant's Self-application 
card. to instre eet it - contains information sufficient for purposes of selection. rs 


a) 
: INTERVIEWING 7 AID — - ES  Tnotation fietaxial which serves as the basis for soe 


questions that assist the interviewer in obtaining infomation regarding the appli- . 
- cant's qualifications and interests in relation to an Spee s requirements for 


heen job. wes . | Doo, i 


- 


INTERVIEWING GUIDE ~- ES - Thtornation material which serves to acquaint the intere 7 4° = 

viewer with the nature of a specific disability and the medical and psychological . a 

aspects of ‘a disease, and which assists in assessing an applicant's aelement , 
. capabilities in relation to a iia — of Wor (or speci fic job. o 


. ¢ in 


. ITINERANT POINT -~ "ES, Ur A location at. -which employment» ‘security services are UZ 3 
-. provided on a scheduled ae basis by staff from a local office operated at . 
‘another location, 


oe ” ‘ ‘ 
» 


“INTRASTATE CLAIM ~- UI Va chain fited in the sane State Sn viich the individual's _— 
ee rece eerie: -. : = 


a 


INTRASTATE COMBINED-WAGE CLAIM -- UI A mipnaiseses claim in which the paying oy 
State is.also the State in which the claim is Reais oi to which, the other State, ‘ 


or iad will peat baad credits. , a 
ar . : 4 
a 


_ duties, | responsibilities, worker traits, qualifications ‘for employment, relation 


& 


> JOB aes + Es, WIN. “2 coneuted: gg ists system which erenides: iietinaw of e ae 


es and WIN offices and to cooperating aia > 


_ JOB OPENINGS SUMMARY ~-FS- A Job , Bank subsystem which produces monthly | 


- Oklahoma Employment mecurity ae 


“that will permit corpsmembers who have been in Sob Corps at least 90 days to 


one schools, in order to achieve more advanced training opportunities. 


2 . . 


. 


JOB ANALYSIS — s The oeeat: of € determining, ‘by observation , eis, “and stidy, 
the pertinent information relating. to a specific job, including such factors.as | 

to other. jobs, equipment and material used, . and paras and. Eriyetcel demands ~~ = 
and environmental, odMMitions data. . > 


current job openings in the area, on a regular basis, for: “dietefbution ¢ toHS 4 


- . * . ‘ an ge ~ 
. STATEWIDE JOB BANK -- | alee Bank, sateen that provides listings of current 
~ job openings, ana ‘regular basis,. to all Aocal offices in —_ identified 
‘labor market areas a Pea - . 4 OG 


v 


ae oe 4G 1 
ves ; Sg : , , 


job o S summary microfiche reports from Job Bank Master File ‘computer tapes. 
submitted by the ES State agencies to the. processing distribution center in the x 


RA : am 


JOB CORPS ADVANCED CAREER "TRAINING wcr) PRY 


be enrolled in community colleges, four-year colleges ahd post secondary voca- , *- 


a is 2 »* : . *. “S. on) ; 
> . i . ; . \ : - 
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“3G CORPS CENTER REVIEW -~ ic A wae period evaluation conducted’ at - 
_ individual centers by ‘regional and/or national office personnel. to asses? 
7 effectiveness ‘of canter programs, adherence. to aa Corps policies, and a 
"+ with, cohtracts or r agreements. : 

sua # ; a . . 
“7. + JOB DESCRIPTION -- BS A detafied deacripelan of a ‘conplete esccania which 
-highlighgs such significant factors as duties, worker trait data, equipment, 


as qualifications, - ‘relation to other jobs, training’ information, physical demands, . 
environmental a and einai aide . 


—_——_ 


> : * 
° . ( = » x 
- JOB DEVELOPMENT -~ FS, WIN, ‘omra The process of sates a public or private 
. employer’ S job opening fora specific individual for ‘wham an ae prégram sponsor. 
“|, has no suitable Pans currently on file. . . 8 


- 


4 


a : ; : 2 , : , 


“+ JOB INFORMATION ~< ES. Information derived ‘from data coripiied in the: fiormal > 


course of ‘employment service | activities fron reports, job orders, applications, 
and the like. 


JOB INFORMATION SERVICE -- FS “A unit or an area’ within, an ES local office. where 
- alplicants primarily, | on a self-service hasis or with minimum professional | help» 

can obtain information about tee = ee ae/oe general ° _ and . 

occupational’ information. . a , 


» 


e 8 pO asa “1 
° Ms , . Hee ’ 
. ‘ . 


; . . i . . _) : 
, _ JOB OPENING -- ES, A single job opening, for which the local offive has ¢ on 1 file 
a request to select and refer. an ss aaah or: SUP conte 
— /AGRICOUTURAL* OPENING =~ -A request. to select and refer an Gpslieans, te Wane in 
i a Sera ee establishment., major a EY group 01, 02, ¥. 07. 


en APPHENTICESHTP OPENING -~".An: opening’ “providing, an Gea ae training 
in a "skthl with a potential of -not ‘less, ‘tHan 2,000 hours of ey 


training and related theoretical instruction. a ¢ 
; a CANCELLED’ OPENING = 7 job opening on hich action by the geal office has ' 
a 7 - tommells ceased for . any, reason: aother than’ Placient, i ) 
a 4 7 ” PIT ED aa -- A Joh dbetiing _ which an applicant referred, by ‘a local 
«,\ || Office has been hired ty an erpleyar and has entered on the" job. ve 
‘ _ : ’ 
Lo “ JOB OPENING-CLEARANCE -5 An opening which carinot be filled locally and aay 
+ 


aaNoh been extended to other paca market areas by means of. oe cleararice anders! 


Ae Mme 
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" MANDATORY LISTING JOB OPENINGS -~ Job openings required to be listed with = ” = 
_, Federal State employment sérvice systems by Federal . contractors and sub~ - | 
» contractors pursuant to Title 38, United States Code, Chapter 42. “This 
. includes openings by Federal agéncies and Federal gantractors and -sub~ 
ke contractors (public and private) who hold contracts in the arount of $10,000’ 
+ or more with Federal: ‘government agencies. Federal contractors are required 
. to take affirmative action to employ and advance in employment q aliffied 
‘ disabled veterans and: ‘veterans of. the Vietnam Era, in jobs in A 2 
’ that are compensa on a wage or salary basis. of less than’$ 
time employment, orary employment: of not than 3 days" @ 
part-time ie et are incluied. oe 


NONAGRICULTURAL: OPENING -- A.request. to select and refer an applitant to 
* + wark in a nonagricultural establishment, major ial a group’ 08-99, ° 


.f i. : . o * : ‘ : . 


OPENING FILLED OTHER STATE (OFOS) —~ The recording by the order-holding office 

a an opening filled by another ftate:thrbugh’ clearance or -job hank activity. 

‘ (The placement is made by" the applicant-holding Office which must then report 
a placement against ' dummy job ordérs: numbers 9999937, 9999947, ‘9999938, ra 
9999948, zeeeen? as appropriate. y ‘2 . - ‘ 
de UNFILLED OPENING == An active sok: opening which the local office has ‘on file Vs & 
. for selection ‘and ubferral of an. aplicant | ; a roe 


oe . . 
‘ ° 


( 


- 


ne "JOB ORDER —- ES. A single request for. referral of one or more applicants: to. . 
fill one or more job*openiings’ ina sirkle occupational. ressttteation: also the . 
record of Suen, request... |. - F a ° : ~ 

“CLOSED ORDER -- An aide: on which local eeces action has ceased becalse 9.2 0° ow! 
all epee have been filled or ae a : 


OPEN ORDER - -- An order which has not — filled or cancelled. ; ". 


Cy : . _* *, we ; ¥ 
; _ ° 4 = . ; : ‘gd 
JOB ORDER MASTER FILE -- ES) A Ftie of coyputer eoeseats regords in magnetic 
(disk, tape) storage, of job orders with associated characterigtics and cumulative: - ’ , 
totals .of referrals and placements made ‘against the job openings. The file will - 
contain both open'and closed orders. The closed orders will be purged ona ees 
chronological schedule or maintained indefinitely depending o Idcal areas 


+ , Pupcedues. ¥ ; * 4 a, a 7 t 7 | . . . ; 
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* JOP READY >- WIN An individual who has no barriers to employment. . : 
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Joe Resume 7 a | a 
(1). The Procedure oe tncludes: : . ee SO 


(4) identifying the separate. | tasks that. a oa a job or ; - 
group of jobs; = 


, Ws | (ii) developing new position deastiptions which retain some ; 
a of" ve tasks of the pan Job; and a a 


Fs (idi) eosin a career laddér which builds’ upward from the 
* new positions containing the lesser, Skilled tasks to. ss : 
— beguier jobs. : ; 
(2) A restructured job shall be clearly Sierra from the original - 


one. in/terms of skills, knowledge, eDLE TIES and expet‘ierice 
“needed to penrorm the work. a 


« ‘- 


», JOB SERVICE - Es thi officially registered USES symbol or "service mar " ber 
USA Certificgte of Registration No» 1060475. The term JOB SERVICE shall setve 
. _ as the single trademark by all State employment services in identifying their 


4 services td client jobseekers and employers. The, ich JOB SERVICENis a tea 
, “with term EMPLOYMENT SERVICE. 


% - . : a , : . ‘ , . ° 
é h & 
JOB SERVICE MATCHING sa 2. eS - A public employment service system which uses | 
, computer Ole to ma vailable Jobgeekers, and Job openings. - 


” . 
| t , ’ 
7 ye APPLICANT-ORTFNTED MATCHING ~- Individual applicant’ Ss records in the’ | 

a , automated matching file are compared, against job orders. in the automated 


. matching file to es a listing of jobs: that most closely meet iar ga 
° w uaLi fications, 
‘ 


. 


| (APPSOVER“ORTENTED MATCHING -- Job order in the automated matching file are .. 
ay compared against a file of all active applicant records in the automated Job. h 
st t matching file to produce a listing ef aoe = eaves iiaseaias the * 

eget, ii entice: ‘of the order. | 


: ™ « : ; 
* . $ a vA, bh 9 4 , 5 : a. 
_ SOB SOLICITATION #--ES The process of solicitigg amployers' orders for workers _ 
Seeking employment through, the local, office, except that solicitation for a : 


: oa soelicant is defined as, job Sevelopmdht. a : 
ra - 


: J SPRCIFICNTTON -~-ES. The Job peace is a a conciiie record, which () 
> 7 thode @bserved and verified facts about a specific job which are essential — 


for E gocatiy ‘A, seca aa worker for that and (2) expresses agreement as to 
‘ 8 , ; ; ; | et ’ 
e x fe a : . % ‘ AUG 1979 4m 


{e) 


i as e as e _ : . > 
, . 


ee ties eo 
; "2 ET HANDBOOK: NO. 379 


the Miclvemnts to be used by the enbloyment wervioe in selecting anil esate for 
réferral and by the employer in hiring workers for the —— job, usually involving — 
— skills, knowledge, and os eee 


4 
‘“ 


ae 
a 


308, SPECIFIGATION, EMPLOYER-PREPARED -- ES A item: prepared by an employer 
for his own use, ‘which contains information about the content of a job in his. 
establishment, ‘usually with a statement of eee and mental Saeone includeds 


& 


7 ; ‘ 
. JOINT APPRENTICESHIP COMMITTEE (JAC) — —— BAT’ A conmittee of an cent number of 
representatives of employers: and employees; established by an employer or groups 
of enplloyers and bdha fide collective-bargaining agent (s), to conduct, operate 


or administer an apprenticeship program by entry into agreements with apprentices 


: -sblected for employment under the pe program. «| : ge 


JOINT APPRENTICESHIP AND TRAINING COMMITTEE (JATC) -- BAT A Joint Labor and 


’ 


. Management Committee for iiamnuaeda training. a 3 ” 


. 


. 
* . 
° A * . . 


JOINT CLAIM -- UI A claim for benefits based upon work experience under both 


‘State and Federal unemployment i aa aa laws or under two Federal unemployment. 
Compensation laws. 


. . 
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KEYWORD -~ ES A word or group of words from the Handbook of Occupational Keywords 
(Hook) used for matching purposes on both 4ob order and application records... 


KNOWLEDGE DEVELOPMENT -- OYP . The process of identifying hypotheses and questions 

_ to be posed, and ‘pursuing demonstration programs, research studies and vigorous ‘ 

' program evaluations in order to determine what works best for:whom, and under what 
circumstanges. Knowledge Development is a primary aim of the new Youth programs. : 


s 


. ‘ 
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LABOR DISPUTE -- ES, UI ‘Any controversy concerning terms or conditions of employment, 

or concerning the association or representation of* persons in négotiating, fixing,.. ° 

‘ Maintaining, changing, or seeking to arrange terms or conditions of employment, 
regardless of whether or not the disputants stand in the.proximate relation of 


employer and employee. 

LABOR MARKET AREA (LABOR AREA) -- ES, UI A geographic area consisting, of a central 

city (or cities) and the surrounding territory, within a reasonable commuting distance 
we 8 : e. 1 

. ¢ iy 

LABOR MARKET INFORMATION (IMI).-- ES, CETA. That body of information arising from — 

the measurement and evaluation of the socioeconomic..forces influencing the employment 

process in-specific labor market areas. The factors that affect labor demand~supoly .: ~ 

relationships define the content of LMI and include populatioy and growth and char- ° 

acteristics, trenda in industrial and occupational structure, technilogical develop- 

ments, shifts in consumer demands; ynionization and trade disputes, recruitment 

practices, wage levels, conditions of employment, and training opportunities. : . a 


EABOR TUPNOVER -- ES ‘The gross yovement of wage and salary. workers into and out of 
employed status with respect to‘ individual establishments. ‘his movement, which relates 
to a calendar month, is divided lint two broad types: Acessions (new hires and rehires) . 
and se tions (terminations of employment initiated by either employer or employee).. 
Each type of gction is cumulated for a calendar month and expressed as a rate per 100 \ 
semployees. e data relate toe all’ employees, whether full- or part-time, permanent 
. Or temporary, including executive, office, gales, other slaried personnel, and production 
workers. Tyansfers to another establishment of the company are included. 


- 


ge. x ‘ . . . ‘ 
AY ne QUARTER (S) — UI | The qyarter (s) between the end of a base period’ and the quarter 
: 


pe Phe le date of ue benefit year. 
. ~ : Sad ot 


ch 
LEISURE. TIME EMPLO F —— IC™ Hattie paid employment of corpsmembers. 


voak s 


_ ; LIABLE sara, UI. Thegtate against which a worker files a claim for compensation 
"thr facilities gf ent) State. _e . 
| qGnlthettacilitigs of another (agent) sta 


ep yp wf yO AUG 17 
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_ LIMITED ENGLISH SPEAKING ABILITY ~- CETA Inability of an appliggnt , whose native 77% 
language is not English, to commmicate in English, resulting in a‘ job. handicap. 


, 


. 


A] . ‘ * 
ry 
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LOCAL EDUCATIONAL AGENCY -- CETA ae se 


(1) Except for purposes of Youth Employment and Training Programs. 
i (YETP) under part 680 of CETA, a board of education or other 
. legally constituted lo¢al school authority having administra- 
«trative qontrol and direction of public elementary or ae 
"secondary schools in a city, county, township, school district, 
or political subdivision’ in a State, ‘or any other public educa- 
tional institution or agency’ having administrative control and . 
direction of .a-vocational education progr atn; - ; 
(2) For purposes of YETP under Part 680 of CETA, a public board of « | 
education or other public authority legally constituted within  , ¢% 
a State for either administrative control or direction of, or to: 
perform a service function for public elementary or secondary: 
Schools in a city, county, township, school district,-or other 
political subdivision of a State; or a combination of such 
.. School districts or counties which are recognized in a State as 
© an administrative agency for their public elementary or 
secondary schools. ? - -_ 


; . — 


LOCAL OFFICE -~ ES,.UI A full-time of fice of a State agency maintained for the 
_ purpose of prgviding placement and other services of the public service system and/or 
claim taking related unemploymént insurance services. ‘ 


» 


i) 


~ 
: oe ‘ | : 
LOCAL’ OFFICE NUMBER -~.ES, UI A 4-digit number used by a Statk agency to idehtify 
a particular local office within its system of local offiges. socal office number 
may’ include a number assigned to 4 cooperating agency opey ting along the.1lihes 
of a local office, © ; / a 
: ° Fi [ . . é . 


PSEUDO LOCAL OFFICE NUMBER — ES ’A 4-digit number assigned to a cooperating 
agency, which is used in the Employment Security Automated Reporting System 
(ESARS) for identification and p: issing of data from such agencies. 

-_ se ® 


a 


» 4 ; ; 
, . * : : A ; 0 
LOCAL OFFICE ADMINISTRATIVE AREA ~- ES, 7 The total geogranhical area in which a 
. eel ps has the responsibility for performing the functions assigned to that © ™\ 
“of Fice™ mo ; 


LOCAL win PLAN -~ WIN The plan developed annually by local WIN sponsor and SAU 
staff which describes the operation of the’ WIN program for a specific local .area. 
= ¢ ‘ 


; ; | ' . 4 
LOW BARNINGS REPORT.-- UT A report from an emploving unit: on the earnings of a 
worker whose hours of work and earfings have been reduced to the extent that ;the — 


individual may fe eligible for ae ei or waiting period credit. 


2 oS 


| aug i789 
_ 6129 3 = 


Qo - : 
ERIC © a ; 4 


‘ “¥ ; : ., se : ry 


an ~e poo ’ . ET. HANDBOOK NO. 373 | ha 
LOWER AUTHORITY APPEAL -- UI” The lower of two administrative authorities provided 
by the State unemployment compensation law to make decisions with respect to appeals. 
A State agéricy with only “ORE appeals authority should consider that® as a lower ‘3 
appeals authority. a 7 2s, | a ~~ 4 . 

_ LOWER LIVING STANDARD INCOME LEVEL -- ES; CETA’ ‘That income level (adjusted for 

. Selected Standard Metrovolitag Statistical Areas (SMSAS) dnd regional metropolitan 
and non-metropolitan differences and family size) determined annually by the Secretary 

. based upon the most recent lower living standard budget level issued by the Bureau. 


of Labor Statistics of the Department of Labor. 


« 


LOW-INCOME HOUSING — CETA © ti : 2 _ , s: 


(1) For weatherization or winterization projects, those dwellings 
occupied by persons whose family \income does not exceed 125. 
percent of the poverty level and; are 


a: 
(ii) -publicly owned; - 
~ (iil) oe ae eis owned; or | a 


os , ‘ 
(iv) for projects funded and approved by the Federal Energy. 
Administration, privately owned rental housing. 
' (2) For rehabilitation as part of “community revitalization or °' 
Stabilization, those dwellings occupied by persons whose family we 
income does not exce@&i 80 percent.of the median income for the , & 
area, in accordance with Section 8(f)(1) of the United States 


i}. owned by: the occupant; 


’ . 


’ Housing Act of 1937 (42 USC 1437£) and which are: ° 
(i) owned by the occupant; ; . . 
(ii) publicly owned; _**@ | _ - 
(iii) owned by a orivate nonprofit organization; or 


(iv) - cooperatively owned, 


* % 
© 2 , a . 
' . } - F 


LOW-INCOME LEVEL -- CETA (A.definition used only in the allocation of funds r 
CETR) An annual income of $7,000 with respect to incame in 1969; for any late# year 

it means that amount which bears the same relationship to $7,000.as the Consumer '- 
-*Price Index for that year bears to the Consumer Price Index for 1969, rounded to the * 


nearest $1,000. | - 
i . P \ 
cies | ee 
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ae - ; ae ‘i i . “A : 
__ BOONOMICALLY fISADVANTAGED EX-CONVICT (UTC) +. Qum 
FOONOMICALLY DISADVANTAGED FAMILY (TUTC) 7 4 e 
~ ECONOMICALLY ADISADVANTAGED VIETNAM—ERA VETERAN (TUTC) a . ' . Pa 
EXONOMICALLY DISADVANTAGED YOUTH (TIC) — | . ee a A - 
"For definitions of all of these terms, see "TJIC Target Groups" in ,Kig- | 
; Glossary. - ; a ee eae e . 
© ELIGIBLE APPLICANT — CETA. 2s | em , 
7 . . : : 7 y , aa e “fi 
(a) A recognized prime sponsor or a public. agéncy designated by such . a> 
;; °° Prime sponsor to feceive CETA section 303 (i.e., Farmworker | 
a, A Program) funds; a . a e 
(b) A private nonprofit organization authorized ‘by its chapter or : " Ted 7 


: . Or articles of incorporation to provide such services as may. be oo ~ 
_ funded under the Migrant and Other Seasonal ly' Employed 7a = 
' "Farmworkers Progran,  ‘ e \ - 4 7 qe o . J € 


+ 


ELIGIBLE DELIVERER -- Jc, any individual dr organization which is eligible to nt a 
receive Federal funds from DOL to establish, operate or provide service fo ‘any ~ . 
Job Corps program or activity. , , a Ee ge 8 : 


. , > os . ‘ . are ‘ rm? \ 
ELIGIBLE EXPERIENCE-RATED ACCOUNT -- UI An employer account which has had a . 
sufficient period of experience as of the computation date to qualify for an 


° 


ELIGIBILITY IREMENTS -- Those requirements specified in- ETA program Federal 
Regulations arid guidelines which must be Satisfied by individuals in. order ‘to 
obtain benefits from ETA program sponsors. ,_ ; @ 


of UI clafmants by discreet process for Special interviews to explore continued - 
’ eligibility for unemployment compensation and to provide intensive reemployment. 
», @8sistance through job search and training. : : 
7 é ‘ = \ : : 7 . . = ea 
EMERGENCY ASSISTANCE -- CETA Temporary sefvices on an emergency basis which are 
not inmediately available fram non-CETA section 303 (i.e., Migrant and Seasonal 
Farmworker Program) sources. ' , 


; a 
EMPLOYABILITY DEVELOPMENT SERVICES --.ES Assistance to applicants in overcoming 
Ms. identified problems assgciated with their physical or mental condition, lack of 
“™ educational achievement® employment record, family problems, or other factors . 
,. .- Precluding their full employment. z . ; 
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7 . | 
CLAIM —- UI A claim filed by mail, insted of, beina Filed in person at an 
ae ee as insurance office. 


: ‘MAJOR MARKET -- ES Those relatively 1 few - employing units malay renging “from 

15 to 20 percent of all employers in communities which rarked according to size 
y, from the’ largest downward account for approximately 75 percent of. the ponagricultural . 
F qu in iil area actively served by an FS local office. =~ 4 


ve ( 

MANDATORY OR NONEXEMPT REGISTRANT ~~ WIN An Aid to Families with: Dependent 
Children (AFDC) applicant or recipient who is required by the Social Security Act 
to register for manpower saat training, or i as a condition of 
eligibility, for AFDC. 


i} 


‘ : , = 


SERVICES ~- WIN ee and training services provided by the IN 
1 designed to improve the work skills of an individual and aid him to find 


et rs 


¢ 
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MASS LAYOFF."=- ES, UI A large-seale layoff which has significant impact on a : 
community and which may require intensive service on the part of the local State: 
Employment ‘Security Agency (SESA) . a er os, 


.MASS PARTIAL UNEMPLOYMENT -~ UI -' Partial unemployment of a large number of ‘workers: ~ | 
ing at approximately the sare time and arising . 
from a reason common to all such workers. | - * 


d 
Q 
5 


- po 8 


' MASS REFERRAL -~ ES Rgferral of a group of workers to an employer who has. 
* ". requested workers on a group rather than on an individual basis. 


MASTER PLAN <- CETA That. part of the Comprehensive Employment. and Training ips 


} 


MASTER SERVICES FILE’--- ES A file of computer processable records in magnetic @ 
' (disk, tape) storage of services provided to vidual applicants during a fiscal 

\ year, or in special cases ‘a pre-determined period of time (Surmer Youth), or an ! 

indefinite period (WIN applicants). Each service:ecord is identified by Social 

Security Number except for Mass Placements. me 


f : . : ° r : ‘ 
MAXIMUM BENEFITS SYSTEMS -- JC A center program to evaluate corpsmember progress, - 


and performance ‘and to determine the services: necessary for each corpsmember to’ os 
“achieve the maximum benefit from the total Job Corps program. - -* 


> 
“ 


- 


ao Deh! . » at . . ; . 
e°") MAXIMUM. POTENTIAL BENEFIT AMOUNT <~ UZ The largest amount of benefits for weeks = , 
na of total unemployment that an individual may receive under“a State or Federal ae 
ANenployment compensation law. oe 
} . : : te : ; a " 


MAXIMUM POTENTIAL ‘DURATION -= UI . The highest number of weeks o total unemployment 
ae for which benefits ae payable to any Claimant in a benefit y ay’ or other period 
. of eligibility under a “tate or Federal unemployment. sation law.. 


a 


7 


baal t 


+ MAXIMM WEEKLY BENEFIT AMOUNT -- UI ‘The highest weekly benefit amount for a week 
* of total unemployment as provided under a State or Federal unemployment compensation 
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MENTAL HEALTH CONSULTANT =— JC. A fully certified or accredited -mental health 
professional who may be a qualified psychiatrist, clinical psychologist, psychiatric’ 
social worker, psychiatric nurse, or other professional whose: background training’ 
and skills are appropriate to the mental health needs.of the center. : 


= 


. MIGRANT ~~ ES -A person who is either a migrant: farmworker or a migrant food 
~ processing worker. e te , 


—_—_—T 


4 


nal farmworker (see definition) who - Gane -* 


MIGRANT. FARMWORKER — ES A seasonal farmworker 


the same day. Migrant full-time studen 
employees) who travel in organized groups rather than with families are 
excluded, ; : . 

| ee : : sO 
MIGRANT FOOD PROCESSING WORKER -- FSA pergon who has had experence during the - - ; 
preceding 12 mopths doing ‘food! processing work (as\ classified in the 1972 Standard . ; 
Industrial Classification (SIC) definitions 201, 20 3, 2035, and 2037 for Food : 
processing establishments) ° for a scheduled period of\less than 150 days provided 
that it required travel such that the worker was unable to return to his/her 


e 


‘ ‘ & 
MINIMUM roman, ng AMOUNT -- UI" ‘The smallest ‘amount ‘Qf benefits for weeks 
of total unemployment t an individual may receive under a — or Federal. | 


unemployment compensation law. 


MINIMUM WEEKLY BENEFIT AMOUNT =~ UI The lowest weekly henefit amound\for a week , 
of total unemployment as: provided in a State unemployment compensation 1 
WwW , 
MINOR MARKET ~~ ‘ES ‘Those .nonagricultural employing units: in the area active 
Served which are not_includedt in oy major market. 
og : " . 
* See pp. 21-24, 


a - 101 


, 
“AUG 1979 


° 


ET HANDBOOK: NO. 373 


* 


- MINORITY GROUP ~— ES, ‘UI Individuals Not Classified as “white, Not eal. 
- Or: oe gee Not wetter) under Race/Ethnic zone 


— . ae 
MINUTES. PER UNIT (MPU) -- Ur The unit of time expressed in minutes that it takes 
to process a oon function, 


. MONETARY DETERMINATION -+ UI A written notice emied 4 to inform an individual 
whether or not the individual meets the employment and wage requirements necessary 
. to establish entitlement to ‘compensation under a specific program, and, if eee 
the weekly and maximum benefit amounts the: individual ss a ‘receive. 
: ; § 
MONETARY REDETERMINATIONS -- UI A record of 3 a decision~maje after reconsideration 
and/or recomputation of a. claimant's monetary entitlement based on the receipt of 
"+ new employment and’ wage information, a nonmonetary determination, or’ a question 
“raised by an interested party (whether: or not a se is made in the original. 
: determination) . 


é 
oe 


MONETARY PREDETERMINATION —~ ve A monetary. determination made by afuniform benefit 
year State prior toa claimant! s filing } a new or transitional Cc tee the ensuing 


- benefit year. 


7 


‘ » 
. 7 = “7 
MULTICLAIMANT APPEALS CASF (CONSOLIDATED APPEALS CASE) -~ UI A case which, at 
the time of reporting, involves more than one claimant. A malticlaimant case should 
. be reported whenever a group hearing is held and the resulting decision is is paca 
to more than one claimant. — & 


*, 


é - J : 
MULTICLAIMANT NONMONETARY DETERMINATION -- UI A nonmonetary determination based 
upon a set of facts which concern more than one individual.and which may r t 
- in, the issuance of one or more notices, depending upon the number of individual 
claimants involved in the. eects: : 
- EB 


MULTLJURISDICTIONAL AGREEMENT —- CETA An agreement consistent with the eam 
requirements: of the CETA Regulations between a State and any unit of general 
local government within the State that has a population of at least 100,000 


persons, to plan and Operate. a iia ia employment and training program 
-under  CETA. 
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pi an ae ‘Reanter 


which receives corpanenbers from 
{G® cr nore D0 regions. eke ; 


MULTISTATE WORKER —- ES An eae who performs service for one enployer 
in more than one State. pi ee & ee 38 
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, ¢ 
oo: Trad” Comite 7 ie * the National 7 Rprentioeship Committee representing 
‘union: OY. asatciation. ; | . Ss 
Cee anaes = = WIN’ A* committee established :by' the Social - 
” Securi Act “to administer it; program consisting of Assistant Secretary for aad 


Brpl “and ‘training “(DOL) art the Assistant. Secretary oF the Office of Human — 
. Deve t aad ‘of the ecient of ‘Health, Education and Welfare ee: 
i. . Sor : 


f ‘NATIONAL, REVIEW PANEL, we) —- WIN: The final level Of winilseaties review in 
the, WIN adjudication process’ which is — of DOL Chief Administrative © 


five fare Acta aroma a dsispatad by the Ent se to sure so oo Se 
“menbexs,bf that Ly se 


~~ CETA © Any tfjbe, hand, dian, ‘group, ‘village, Sean or 
in Alaska, listed in. sections ll and 16 of the Alaska Native Claim 
(Public Law 92-203) or which meets the requirements:of that Act +” 
been determined by. the Secretary of the Interior to be composed of eh 8 
r more natives. 7 . i 4 =) s 4 % «. * 
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Ma : an _ a ; | . 
[GHBOR BASED ORGANIBATIONS (50) : “ove Neighborhood groups organized at . 
tthe local level tp operate employment . and training prdégrams, and which have 


- demonstrated loeal” sociation “Such organizations can be private “a , 
. ahaa a or pee 


- 
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% : a 


~ 


a 
NEW CLAIM | -- ur “the first claim filed in person, ay mail, ‘or teleens to iene 
a. egies of. pntitlement ‘to and eligibility fo: ation which results 
an agency geverdied document of an-appealable rnetary de tion provided -. - 


‘potential: | sili dmant aati: araiaasie! ‘cladne ’ soe of thr types of |’ 
ial claims). ° *< a 
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HIRES -- ES Temporary or permanent additions to the employment: roll ‘of persons 

. who have never,before been employed in the establishment except employees trdnsferring 

. from. another establishment of the same company or foxmer employees fot recalled by p. 


the’ employer. (except employees: transferring from another establistitent of ‘the same 
Companys _ ‘ a 4 Zz | : ‘ 


NOW COVERED EMPLOYMENT (EXCLIDED EMPLO = UE “sexvinsa which Sveventludad 


NONFRAUD OVERPAYMENT -- UI. . An overpayment which the State ‘gency determines is + 
not due. to willful misrepresentation. . 


of 7 ad 


NONJOINT APPRENTICESH}P SPONSOR -- “BAT: An ape ani am sponsor (1) without | 
” participation af a bona*fide collective bargaining agent; or A) Py one employer Or °° 
by two or more employers without union participation. 


e. ea 4a:. 
. bad 


4 


NONMONETARY DETERMINATION -“ UI A decision made by the initial aehaiiey based on - 
facts’ related to an "issue" under the following conditions: (1) the present, past, or 
future benefit rights of a claimant or cl ts are involved; (2) a week of unemploy- 
ment. is claimed and the determination aitecky such week or could result in a reduction 
“of the monetary award;. (3) there are’ identifiable documents sshowing the type and. . 
disposition of an issue, the material facts gonsidered in arriving at ‘thé determina- 
tion, and the legal result; and (4) the determination, if it involves the d&nial of 
benefits, is igsued in the form.of a written determination notice to thé’ claimant. ; 
(No determination denying benefits may be considered to be a, nonmonetary determina- 
tion until the claimant has been afforded an opportunity tod furnish any facts he/she © 
, may have relating to disqualifying information received from other sources.,) 


- 
° 


NONMONFTARY REDETERMINATION -~ UI A Seti made under, statue, regulation, or 
well defined pdlicy specifically’ requiring} the reopening of a nonmonetary deter- . 
_mination prior to the administrative appeal stage, and which BES: reverses, 

‘or modifies such determination. oy a 


t ° . ¢ 


it 


gg ohvosrne ‘TERMINATION —— “CETA The tar tination of a participant: who ieaves . 
the program other than to enter employment | or for, a reason not specified in the, 
definition of "other positive termination. * 


* NONREURRING PAYMENT -- WIN . tevin made; to a WIN oe on a one time basis 
' for certain a and/oy work-related expenses. 
‘ 


e 
_& 


"NON “TAXABLE WAGES =~ UI That part ‘of otal’ ages: which is exempt or is in excess 


of wagep taxable under the State aici ani Compensation vad ia Ac the Federal 
re ae Tax Act. . 3 
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| “NORMAL-CREDIT’ ALLOWANCE -- UT A credit against the employer's tax liability under 

- the Federal Unemployment Tax: Act for contributions paid by the employer toa 
* — Sta mployment. fund. _™ ote oe . 
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NUTRITIONML ASSISTANCE —- CETA *-'Sérvices including but not limited to Gem 
assisting farmworkers and their dependents to obtain food Stamps and ° 
. vouchers, access .to other ‘ food: programs, representation at hearings “ Sig 2h 
‘ involving nutritional assistance programs and limited direct c J 
- purchases of food. - ee a a 
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cefticartay -- CETA ‘the amount of funds which ‘a grantor has leaally committed 
_ and authorized a grantee, ‘subgrantee, or contractor to: expend. é _ 


i “ ; 4 ; 
OCCUPATIONAL ANALYSIS —— ES The collection, organization, processing, adapting, 
or Assuing of information about the duties, responsibilities, and performance 
requirements of jobs and the relationships that exist among jobs. 
OCCUPATIONAL APTITUDE PATTERN: (QAP) —— BS the most significart.aptitudes of the ‘ 
General Aptitude Test Battery and the critical scores of these aptitihies established 
as minimum scores for a group of occupations having similar aptitude requiremefits. \ . 
FCCUPATIONAL CATEGORY -~ ES, UI The *Gategory into which a particular occupational 
code falls, according to the following ‘system: a 
. ‘Firs Digit of DOT Code | Occupational Category and Diyision 
, u . ‘ " . i . 7 4 ‘ ° \ 
0 or 1 i - , * ‘Professional, technical, and Managerial — 
2 (2nd digit: 0-4) “a ', Clerical - 2 
2 (2nd digit: 5-9) - TS Sales ee e 
B (2nd digit: 0) a ee Domestic -— 3 ee 
3 (2nd digit: 1-p) | Other Service é 
4 "3 7 ' Agriculgural, fishery, forestry and 
related »-'. : 
: aug 1979. - | 
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First Digit of DOT. Code | ae Ooéupa tidhal Category and Division 


7 oD 


.§ ae Processing ~ ; 

| 6 ; a. - Machine Trades » as 

i | Bench Work > 4 

8 - . Structural .. = (3 
9 (2nd digit: 0, 1) Motor Freight, Transportation ‘ 
9 (2nd digit: 2) - : - Packaging and Materials Handling . 
9 (2nd digit: 3-9) ee _ Other . i 


. . > . 
~ 7 : *. 


OCCUPATIONAL CLASSIFICATION -- ES (a) An identification of jobs according to 
similar significant factors involved in the job or group of Jobs; (b) the process 
of determining a title and code number to be assigned to an application or job 
order; (c) the title or code of a job or group of jobs: for which an applicant is 


qualified, as contained in the Dictionary of Occupational Titles. . 


.Y 


“ADDITIONAL OCCUPATIONAL CLASSIFICATION -= ‘The occupational classification 
‘in any occupation for which an cant is fully qualified, other. than the 


, occupation designated as his pr occupational classification. 


~ 


komeran. CODE -- FS, UI, JC A symbol used to represent a given occupation 
oF a group of occupations. . 


ENTRY CODE -- ES An occupational coe assigned to an applicant not fully 
qualified to perform the duties of a specific occupation, on the basis of 
the applicant's a qualifications (aptitudes, interest, or training). 


3 


, 


PRIMARY OCCUPATIONAL CODE -- ES, UI A 9-digit code indicating the primary _ 
_ occupational classification assigned to an applicant. ‘This classification 
reflects the occupation or field of work for which the applicant is» 
e best suited and in which the applicant has the best opportunity for employment. 
., COCUPATIONAL EXPLORATION PROGRAM -- JC ‘The center prograii whereby a corpawanber . 
is made, aware of the vocational training opportunities available on center. 


- © : : 
4 N , : i 1 . 
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OFFENDER ~-.CETA Any adult or juvenile who is or has ‘been Bubject to 

any stage of the criminal justice process for whom employment’ and 

training services may be beneficial or*who requires assistance in 7 ee 
overcoming artificial barriers to employment resulting from a record of oo - 
arrest or conviction. os , 


e 


\ 


OLDER WORKER — CETA A person who is 55 years of age or older. - . Gum 


> \ 


OLDER WORKER -~ ES, UI An applicant or claimant who is middle aged or older” (45 
yand over) and is encountering or may be expected to encounter difficulty in securing 
and maintaining employment because of age. Pt eS 


g 
ON-THE-JOB TRAINING (QJT) —- BAT, CEA, ES, WIN Training in the public. CS 
Or Private sector given to an individual, who has been hired first by the 
employer, while he or she is engaged in productive work which provides 


knowledge or skills essential to the full and adequate performance of the’ - 
job. ‘ . . . . . 


‘N 


OPERATIONAL SUPPORT SERVICES.—- JC Activities or services 1 
to the direct operation of Job Corps, such as recruitment and s services, © 


union contracted vocational training and“effcenter educational training, placement 
services, health services, and miscellaneous logistical services. 


X 
\ 


** See pp. © 21-24. 
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ORDER FIIE /~ ES A file containing employer orders which’ is maintained by a 
local office, “4 , , : a - 


ORDER-HOLDING OFFICE -- ES The local office which ‘has received a job. order from. an 
~ employer for referral of:one or more applicants. ‘The local office holding this -job 
order wo be the one in whose administrative area the ‘Job work site is located or 
_ from which the work is directed. In the clearance’ process, this is a local office, _ 
with an order for which it is unable to locate an adequate supply of qualified appli- 
cants from its local office administrative area and for which the assistance 6f other 
~ local offices is requested to locate and refer applicants. —- 


i « 
} ORTENTATION -- ES, WIN, CETA . The function of providing 
swhich wuld increase their awareness and understanding of Moose attributes other 

than jot} skills, required to obtain and hold a job. Oxientakion sessions may be - 
for groups of individuals and might provide information on 
health, ;job hunting, employment, filling out applications or 
taxes auch as Social Security), and transportation guides. 
the individual is participating in a specific ETA-sponsored am such as WIN 
or CETA, orientation also provides information on his/her rights and responsibili- 


a, ties with respect. to: that .pragram. ~ 
. wo . tx * 3 7 7 nr 
OTHER ELIGIBLE FOR VETERANS PREFERENCE -- ES An applicant who is the spouse . 
of: (1) any person who dies-of_a gervVice-connected disability; (2) any member of” | 
the Armed Forces serving on active duty, who, at the time af application, is listed - 
by the Secretary concerned in one or more of the following categories and has been’ 
so listed for a total of more than 90 days: missing in action, captured in lite 
_of duty by a hostile force or forcibly detained or interned in line of duty by a 
forbign government or power; or (3) any person who has a total disability permanent 
in nature resulting frm a servite-connected disability; or the spouse of a yeteran 
: who' died while a disavility so evaluated was\in exfistence. _ 
OTHER POSITIVE TERMINATION ~~ CETA The termination of a participant who leaves’ 
the program for one of. the following reasons: (1) senrollment in full-time a¢ademic 
g vocational ‘Sahools, (2) “entrance into a branch of the Armed Forces, (3) enrollment 
in activities funded under another CETA title, (4) enrollment in a manpower program 
not funded under CETA; or (5) completion of program objectives not involving, 
entrance into unsubsidized employment. This would include: parti¢ipants enrolled 
in activity designed to provide incentives to remain in school who leave the 
» activity but remain in school or who finish the school year; participants enrolled 
in upgrading training who complete such training; participants enrolled in the me 
program to receive supportive services only who leave the program after receiving \ 
such services; and participants enrolled in the program to receive GED or other such 


- # 
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program. Participants who transfer between program activities wi a single 
title program should not be counted as “other positive terminati eo ; 
OUTREACH ~- ES, CETA Arwactive effort én the part. of program sponsor staff to 
encourage persons in the designated program administrative area to avail themselves 
_ Of program services, such ag. gounseling, employment, employment services, training, 
.and other. spedial program services, as appropriate. . . 
ae 7 La - i 
QUISTATIONING -= CBIA The positioning of PSE or work-experiénce .  <umm 


. participants: by an employing ag at a location or facility) operated by | 
an organization other than ‘the Racin agency so that\ the other 

organization ‘Supervises and assigns work to the participants, ¢ 

OVERPAYMENT -- UI An amount, of benefits paid to an individukl to which the 
individual is not legally entitled, regardless of whether or not the amount. is 


subsequently recovered or waived... | —_ | 


OVERPAYMENT DUE TO WILLFUL MISREPRESENIATION —- UI An overpayment for <uum 
which facts material to the determination, or payment of.a claim are found —_ 
to have been knowingly misrepresented or concealed by the claimant. 
(claimant fraud) in order: tO obtain benefits to which the. invidiual is 
not legally entitled. _ : 4 - 


PARTIAL BENEFITS -- UI Unemployment compensation of less than the full weekly — 
benefit amount payable’ to a claimant. | . | ; 


t 


PARTIALLY POOLED ACCOUNT -- UI | An account maintained within a State unemployment 
fund from which benefits are payable to a claimant whose employer's reserve account 
is e€hausted or is otherwise unavailable. Such an account is maintained only in 
those States whose unemployment compensation law provides for separate employer © 
reserve accounts. 2 a) _, 


v 


PART-TIME WORK ~~ ES Employment in which a worker is regularly scheduled to work 
less than 30 hours a week. : an a 


PARTICIPANT — CETA An individual who is: [5 oun 
(1) declared eligible upon intake; and. ~ | PH net | 


: - : “ 6 ee r * 
_ (2) receiving employment, training or services .(except post- ’ 
. ,. termination services) fynded under CETA following intake, except 
_ for an individual who receives only outreach and intake services. . 


‘ « id ¢ rs 
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i ; PAYING STATE -- UI Either (1)" the State in which a claimant files a claim after 
\. qualifying in that State on the basis of combjhed employment and wages (thus a 
filing an intfhstate combined-wage claim); of (2) if a claimant files a'claim. ° 
- in a State that is not the paying State under the criterion set forth in (1) or 
‘Ls files a claim in Canada, last State in which the claimant was employed in - 
" "- covered employment among the States in which the claimant qualifies for unemployment 
‘ denefits on the basis of combined employment -and wages (thus filing an interstate qm 
_ * gombined wage claim). '. ; a 
4. re - ¢ ‘ ys —_ ‘ 
PERFORMANCE INQICATOR -- ES Qualitative and’ quantitative ‘analytical measures 
of major ES activities, available quarterly on a Statewide, regional, and national 
_ basis = the purpose of evaluating employment service performance at all levels. 
_ PERFORMANCE REQUIREMENTS -- ES The basic skills, knowledges,. abilities, and 
responsibilities required of a worker for successful job performance. ; 


\ ° ' PERIOD OF ELIGIBIL1Y -- UI The weeks in the benefit year which begin in‘an -' 
extended benefit period or an additional eligibility period, and, if the benefit 
year ends within the extended benefit period, any weeks thereafter which, begin > 
in the extended benefit period or the additional eligibility period. — 


PERIODIC AUDIT —~ UI An audit irfitiated by field audit assignment and cond 
periodicafly for selected employers to insure ‘proper reporting. 


a) 
oN. : , 
7 


PERIODIC INTERVIEW -- UI An interview conducted intermittently during an active 
claims series to explore the eligibility of the claimant and the degree of the 
\ claimant's attachment to the labor force and the possibilities for the claimant's 
a reemployment. . 


. ; ~ s ‘ 
PERSONNEL RECORDS 4- ES Data kept by an emplpyer pertaining to the workers in 
the establishment, their jobs, performance, work history, attendance, vacancies, 
and other information necessary for effective personnel management. Of particul © 

, yointerest| to employment security operations are the following types of personnel 


records: - . 4 
. a Pe mo | . 
; oe | ; “4 
JOB INVENTORY --* A continuing or periodic: record of jobs, workers; and 
vacancies in a plant or establishment. -% , | ' 
’ : 7 . ; ; . 
3 . ; . _ a ’ . 
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. r "> TURNOVER AND ABSENTEEISM RECORDS _ cont inustg or ‘Periodic records 
"which provide data on the number of plore emus or taking 
: leave. ' 


PHYSICAL DEMANDS ANALYSIS —— That pees ob. analysis by which the 
_ physical activities and environmental itions involved’ in jobs, are 
detemmined. ‘ | 


PHYSICAL. DEMANDS INFORMATION SERIES -- Volume of composite ee of 
the physical demands of occupations. | . 3 


~ 


*PLACEMENT, CETA. — CETA The act of securing unsubsidized — employment. ‘for or Ayan : 
bya ae ie <9 . 
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“PLACEMENT, ES —- ES ‘The hiring by an employer of an individual 


- referred by the employment service for a job or interview viding - 


that the employment service completed all of the following steps; 
(a) prepared a job Order form prior to referral; (b) made prior _ 
arrangements with the employer for the referral of an individual or, . . 
individuals; (c) referred an individual who had nat been specifically * 
designated. by the employer; (d) verified ¥roma reliable sdurce, 
Preferably the employer, that the’ individual had entered on the job; | 
and (e) recorded the Placement on appropriate employment service ' 
forms, ~ . ; . 

: LT - 5 


4% > 
AGRICULTURAL PLACEMENT —¥A placement in an establishment 
primarily engaged in agricultural production (major. industry ' 
. group 01 and 02, or agr icultugal services (major industry 
group 07). a we * i 


CLEARANCE PLACEMENT —- A Placement of an applicant: by a local 
office which is located in a different labor market area from 


the one in which the employes As. located. 


é ed 
hes 
F 


INTRASTATE CLEARANCE PLACEMENT -~ A placement of an 
applicant by a loéal office which is located ‘in a 


«different labor market area in which the employer is lo- 
cated, but both are located in the same State, - goo | 


e 


INTERSTATE. CLEARANCE PLACEMENT —- A placement of an applicant 


_-by a local office which is located in a different State and 
. a différent labor ‘market area from the ‘one in which the 
employer is located, . 
rs a : a 
I INTERSTATE PLACEMENT ‘- A placement made by an Interstate 
/ Sob" Bank where the job pe from one State and the 
/ applicant is referred by a local office from another State in 


oe By 


> 

, ‘LOCAL PLACEMENT -- A placement made by a local office which 
‘ .is located in.the same labor area as the employer. 
4 : : « 5 oe 2 

MASS PLACEMENT — Placement of groups \of applicants net 
_ involving individual selection and reférral interviews, or . 
. the placement of a single applicant where circumstances . ¢ 

precluded the preparation of an application card. : 


- 


See. pp. Hoda 
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\”NONAGRICULITURAL PLACEMENT -—~ . A placement in an establishment primarily 


a? ' @hgaged in activities classifiable in one of the major industry groups 06 
; , through 99. . : ad 
PRIVATE HOUSEHOLD PLACEMENT —- A pplscaient in an establishment which is. 


classified . in mar industry group 88. 


Se 
SS 


_ PLACEMENT AGENCY “- JC An organization acting pursuant to a contract with or grant 
fran the Job Corps Which provides placement services to corpsmembers. 
PLACEMENT, DIRECT -- CETA A participant who has been hired and has entered: 
unsubsidized employment after receiving from the CETA program one or more of 
the following manpower services only: outreach, ‘intake and assessment, ‘job 
oa cli Job referral /placenent. a 
a * . ee 
PLACEMENT, INDIRECT ~~ CETA A pa eine who has bedh hired and has entered 
_ unsubsidized employment after participating in CETA funded training, @ployment, 
_ gupportive services, or manpower services other than outreach. intake and - assess- —* 
- ment, job development, apace job saa cela 
*PLACEMENT, Job Corps --JC. Terminated corpsmember enrollment, entry into 
the. Armed Forces, or enrollment in other training or education: programs® 


| PLANNING CHARTER -- OYP.. A document which sets forth the basic princibles\ of a 
_ program or programs, the constraints which-must be considered, the realistic 

objectives and the propranmatic ‘implications. 
i 3 = ‘ ; 4 


a 
POOLED. ACCOUNT -- UI A fund in which all contributions are mingled and undivided 
and from which-benefits are payable to all eligible claimants. 


o* 


_ POTENTIAL DURATION —- UI ‘The total number of weeks of total unemployment for 
which an’ individual claimant may receive benefits in a benefit year or period of 
eligibility under the entitlement provisions of a State or Federal unemployment 
compensation program or any other program administered by a State agency. 

POVERTY LEVEL -- ES, CETA “The annual income threshold below which families are. 
corisidered to live in poverty, as determined in accordance with oe established 
by the Director of iol Office of Management and a Page J 


a rs . 
“*. See pp. 21-24. | 
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-PRETESTING ORIENTATION TECHNIQUES -- ES | ee *, , oe 
‘ t | , Prd . : | 7 ? 4 ‘ 1 
PRETESTING ORIENTATION’ EXERCISES (POE) — Exercises es to ceeviaet | 
supervised practice on the type of items to be found in the General Aptitude na 
a Test Battery. (GRTB) ; amd to eae cae in the use of | a pee answer 
sheet. 


i 


-PRETESTING ORIENTATION ON THE PURPOSE OF TESTING (OPT) —e A gréup_ lecture 
discussion method of iia aeeeeee to test taking (English and sa ‘ 


- PRETESTING ORIENTATION BOOKLETS ~- Two, booklets given to applicants scheduled 
- for testing; "Doing Your Best on Aptitude. Tests" and "Doing Your Best, on 
Reading and Arithmetic Tests." 


~* PRIME SPONSOR — CETA. A recipient of financial assistance designated. gunn 
pursuant. to appropriate sections. of the CETA Regulations. -- 


* PRIME SPONSOR (INDIAN AND NATIVE AMERICAN PROGRAM) —~ CETA an Yriddian tribe, band,: 
or group or Alaskan Native. village, a.consortium, or a publi c or private agency 


whtich has been given a grant by the ae as ‘Of Labor to ipeoie: iitaaeai 
a cid services aeer CETA. os P 


? 
< 


PROBATIONARY PERIOD —— BAT A "reasonable trian = for which full credit appl lies 
toward completion of apprenticeship. 


i ra N | a 
‘ime PROFESSIONAL) ATHLETE CLAIMANT -- UI An individual whose defies 4 stantially - 
' consist of participating in . Sports @r athletic events or training or’: yreparing to * 


so participate and whose eligibility for unemployment compensations is determined 
ee appropriate sectioris of the Federal plone Tax Act. 


e \ a ° 
PROWESSIONAL WORK -— CETA Work performed by an individual acting in a bona fide 
professional capacity’ as such te is used in the Fair Labor — Act. 


_* Bee pp. 21-24. . . 
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PROGRAM AGENT — CPTR #0 : Gen | 


= © (1) Aunt of general local government with a population’ of at least ~  «» .. - 
, °  °+  .30/000 within thé Jurisdiction ofa single prime sponsor; = ~ 
- : ce P ’ & _ , * Be. ; . . ‘ , a 
*~"'. (2) - A combination gf units of general local government (preferably . 
“|, eontiguous) with a nee 50,000 within the  -' 
2 ‘ jurisdiction of a single prime sponsor ‘Waith possesses: _ 

(1) ' the legal authority to ‘receive funds and to transact busi- 
_ hess throughout its jurisdiction in accordance with CETA ” to, 
and its Regulationsy and 7 . 


t ii)' the administrative capability to plan, niekal and operate 4 
"...,., an employment and traihing progran.: ‘: —— — 


e 


eo a 


A 1 . o 


\ ae ” 2. Co 7 tte 7 : : - “\ 
a PROGRAM AND BUDGET PLAN (PBP) —- ES, UI, The annual planning document for the 


y Act containing the SESA's detailed planning, prograrming, and tutcet for carrying y 
4 ite . 2 ‘i , 


ry . ‘ oe , ‘ 7 
_ PROG! PGRECTION FUNDS’ -- Jc Funds provided by the Joh Corps t6 Federal agendies: 
whic 1 operate Civilian Conservation Centers (CCCYs) to cover costs of general - 
paministrative services necessary. for overall management above the ‘center level. +. WHF 


’ 
a? 


ae _@. . - aaa 
fale NDING ESTIMATE — OYP he ‘level of funds unced by the | Quan 
Departrien of Labor for each recipient which is’a prim® sponsor’ qualified 
under "CETH for its Planning purposes, . RE oe 
3 oie . 4 ’ & 


Ce . ee cea, ; . “ 
"- PROGRAM Of DEM@NSTRATED EFFECTIVENESS — CETA A program which has’ <mam \ 
demonstrated the. capacity to’ achieve Planned goals at reasonable costs within’ 
acceptable timefranes, and is eithers (1) a program which has demonstrated to . # 
the prime sponsor that it has performed effectivdly within the prime aa 8 
sponsor! s urisdiction,’ or (2) a ogram which can demonstrate to the prime a 
. Sponsor that\it has carried out & similar program under similar circumstances ee 
. in other jurisdictions ande‘can carry out such progran effectively within the 
primé sponsor's” jurisdiction.. “ie a 3 | 
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‘PROGRESS -RERFORMANCE EVALUATION PANEL (P/PEP) ~~ SC The panel af representatives 
roe }£ center program components which convenes periodically as part of the maximum | 
oenefits system to evaluate individual corpamember performance,’ and to make Teoammiens, 

dations to the Center Director. - 2 e © _ 


3 


e . / ° : 
o : * — 
PROJECT —- CETA 
(1) For the Purpose, of CETA public’ service. employment, a definable task . 
Or group of related tasks which will be completed within eighteen - : 
months, has a public service objective, will result in a specific | 
af '. 4 Product or accomplishment; and would ‘Otherwise not be done with 


cs 

) (A) 
ay 
yd 


: attainment of acAdemic.crédit where applicablé; and (3) will be + 
« completed withis a‘definable period of time not to’ exceed 12: . 2 *4 


-months, to . 3 

‘ 2 : : _ , ‘ eo, 

, PROJECT APPLICANTS — CETA — States and. agencies thereof, units of general ~ - - 
local ,government and agencies thereof, combinations or Uren of such’ + ‘+ 
governmental units whe the primary purpases of such combinations or | 
associations is to assist such governmental units to prbvide public service,, 

_ Special purpose political subdivisions having the poweri to levy-taxes and; 

'. Spend funds or serving such special’ purpose within an agea Served by one or :' 
more units of general: local government, local educational agencies, ee oe 
institutions:of higher education, community ‘based organizations, nonprofit. 
groups and organizations ‘serving Native Americans, and other private 
‘Nonprofit organizations or institutions engaged in a public service. .° 


: - . ‘ 
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FROMOTIONAL pase CONTACT -~ ES §2& telepMone ‘call by a local office staff 
member to an.employer's establishment (including union and employer orggrizations 
, that are either employers or serve as hiring agencies for erployers, a that - 
. influence the hiring praGtices of employers) far one or more ofthe. fl lowing ; 
’ ‘Purposes? To, explain or emphasize the ‘services available to the, employers throtigh 


the employment. service, ant to solicit their cooperation and participation ingS ./. 
Manpower programs by listing their job openings with the Es local office. 
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PROOF OF CREDIT -~ UE A certification to thd Internal-Revenue fervioa of the ii tis 
i of tamable wages reported and contribufions paid to, the State unemployment 

fur by a subject employer durigg a calendar year. w G 

4 aoe a 7 ; | 
PUBLIC ASSISTANCE -- CETA. “Federal, State, or local government cash payments 
. for which eligibility is, determined by a need or income test. 


a“ 


*PUBLIC SERVICE EMPLOYMENT (PSE), CETA 


1 —- CETA The type of work normally om 
_ tr lens by governments and includes, but is not limited to, work (including 
rt-time work) in such fields as enviromental quality, child care, health , 

‘care, education, crime prevention and control, prisoner rehabilitation, ©. 

transportation, recreation, maintenance of parks, streets and other public 

facilities, solid waste removal, pollution control, housing and neighborhood , = a 
- improvement, rural ‘development, conservation, beautificatioh, veterans - Ws 
‘ outreach, development of-alternative energy technologies, and other. fields of 

“human betterment’ and community improvement, an 

so ow , 


q 


is - 
Ld 7 


+ PUBLIC SERVICE EMPLOYMENT (PSE), WIN -- A WIN-sponsored component which provides — 
. Subsidized employment with public or nonprofit 


it private agencies for individuals 
who cannot be placed in regular unsubsidized employment. - 
PURGE 


-- ES . The removal of a record from an operating 
(For 


o rting system. os 
example, the renoval of a job order record from thd EmplSywent Security. f 
Automated Reporting System (ESARS) or from a job bank, and the removal of an _— 
Applicant record frem ESARS or from’ the employment service operating system, such 

‘as destruction of applicatj 

period of time. In Automa 


ons that have been in the’ inactive file for a specified 
~tmay be retained on magneti 


tic Data Processing (ADP) operations,‘purged records 


ad c tape but are not a part of the regular dperating or 
reporting system.) . — . Ne o 
oe - [ P; . 
) : 
Cd 
* See pp. 21-24. . 
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QUALIFIED COOPERATIVE EDUCATION PROGRAM (TITC) —- A- program of . 
vocational education for individuals who, through written cooperative 
arrangements between a qualified school and one or a de employers, 

. receive instruction (including required academic ingtructijp) by 3 
ternatsion of study and school with a job in any occupational field (but 
if theSe two experiences are planned by the school and employer so 

each contributes to the student's education and employability). 


aa 
~~ 


QUALIFIED SCHOOL (TJIC) —- —* 
. aa 


- ““ (i) 4 specialized high school used exclusively or principally for 


° _ the -provision of yocational educgtion to. individuals who ‘are 
available for study in preparatigén for entering the labor 
an Market,  *  - °°... ee a 


it 
4 


(ii) the department of a high schoo exclusively or principally used 
' for providing ational education to persons who are available 


for study in p§eparation for e ring the labor market, or 


for the provision of vocational education to persons who have 


Preparation for entering the labor market. 


QUALIFIED FIRST-YEAR WAGES (TJTC) — Wages attributable to services 
rendered by a member of a targeted group during the one-year period 

’ beginning with the date the individual first begins work for the 
employer. a a or . 


' , . Kan 2 / 


- (QUALIFIED SEOOND-YEAR WAGES (TUTC) — “Wages attributable to services 
rendered by a member of a targeted ‘grup during the one-year period which 
_ + begins on the date after-the last day of the first year. 


 puG.1979° 


(iii) a technical or vocational 1 used éxclusively or principally: 


, completed or left high school and who are available for study in’ 


QUALIFYING EMPLOYMENT AND WAGES -~ UI The amount of | 
individual must have within a specified perfod in 
under a program. v 


i. 


: y 


7 
{ 
{ 


. = 
at . : 


t and/or. wages an 
: be entitled to ccapensation 


2 
es 


¢ 


QUALITY APPRAISAL -- UI State on srrheesiih 034 to measure fomence and promptne: 
, in the areas of aaa ‘appeals, and tax. per ~ 
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| RACE/ETHNIC ‘GROUP —. The basic racial and, ethnic categories ‘for ‘all ETA programs 
are defined as follows: 


* 
* 


WHITE, erie — A person having Sein in any of the “origthal peoples . 
of Europe seamen aka East. . 


< 


BLACK, NOT HISPANIC —~ A aieok having origins, in any of the bac! PabAAt 
groups of Africa. . 


* HISPANIC -- A person of Mexican, Puerto Rican, Cuban, Central or South Amex ican : 
or other Spanigh culture or origin,” “eee of race. 


AMERICAN INDIAN OR ALASKAN NATIVE -- A person having origins 7“ any of the 
- original peoples of North America, and who maintains cultural identification 
through: tribal ateiiiatlon or. onunh ey recognition, . ; 
ASIAN OR PACIFIC ISLANDER - A person having ceils, in any of the sisi 
peoples of the Far East, Southeast Asia, the Indian subcofitinent, or the 
Pacific Islands. This afea includes, for exanple, China, India, Japan, Korea, 
the Philipine Islands, yand Samoa. : 


NOTE 1: With the ae of the CETA program, the race/ethni¢ group of an 
individual is identified on the basis of observatjon only, using the interviewer's 
knowledge of the characteristics common to each particular group. \In CETA, \ 

_khe applicant indicates his/her race/ethnic group. 


~~ So 
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NOTE. 2: ) INA (Information Not Available) is used only in the following cases :. Zz 
(a) Where State law forbids the entry of race/ethnic information; bf 
(b) For mailed UI claims; _ - . | s 
¢ _, (c) For mailed WIN applications; _ ry, | -3 so 4 
(d) For mailed Food Stamp applications. . ' . 
RATE OF PAY, JOB ORDER —~ ES The amount iff money per unit of time (not including ve 
‘commigsions, tips or other perquisites) to be,paid to workers for their services . 
“if pl ified in an , - _ _ ‘ 
placed v a ia a ied | : | . . 
1, Amount. Dollars.or dollars anf cents if unit of time specified is the hour. . 
%, Hours Worked Per Week. The number of ‘hours an applicant is expected to 
work regularly each week. * 
| f 2. Unit of Time. Hour, day, week, month, year or other. (Other denotes © 


} 
, 


gS substantially influenced by commissions, tips, or other perquisites) _ 
RATE OF ae —- UI The -nunber of insured weeks claimed, as a 
» percentage of UI covered workers. ; : oo. 3 


° . 8 . oo. - 
i | oe ee ee -_ 
: a 4 ue : 


N ? 


| RATE OF UNEMPLOYMENT -—- CETA ‘The number of unemployed persons; aS a percentage ~ . 


of. the total number of persons in the civilian labor force, as determined by ~ 
"wt the Secretary of Iabor. | ‘4 . 


m 
e. y ” t & 


| ene BAT: The proportion of apprentices tOsraftworkers, consistent with ° 
proper supervision ,. training, and continuity of ,employment.: _ 


9 
READJUSTMENT ALLOWANCE -- JC The money accumulated by and reserved for each 
‘corpsmember on a monthly basis during tenure in Job Corps which ts paid ina 

lump sum after termination. 


* RECIPIENT -- A State or local government, a Federally recognized Indian tribal <@pum 
government, a public or private institution of higher aducation, a public or 
privat hospital, an Indian or Native American entity other than a Federally 
wa recogniZed Indian tribal government, or other quasi-public or private profit or 
’ nonprdfit: organization which receives financial assistance directly from DOL, 
- through a grant to perform substantive work under ETA's authorizing legislations - - 
(employment, training, supportive services etc.) . a : 


* See pp. 21-24, i : _ ) AUG 1979 
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RECIPIENT, AFDC ~ WIN’. An Individual who'has bean determined to be eligible to 
receive Aid to Families with Dependent Children (ARDC). | - * : | 
2 . , : : ae : ‘ 


~ 


“RECIPIENT, SSI (TJTC) = See "TUTC Target Groupe.". . - eam 


RECOGNIZED STATE APPRENTICESH ) AGENCY OR RECOGNIZED STATE APPFENTICESHIP COUNCIL ‘ 
(SAC) z~ BAT An agency or council constituted under .a State apprenticeship: law - 
or Executive Order, and-approved by the-Bureau of Apprenticeship and Training as+_ 
the appropriate body for State .registraticn-of local apprenticeship programs and - 

apprentice agreements for Federal es, an ue 4 | 


RECORD CARD -- BAT A document used to maintain information on a monthly basis im | 
-on the work experience, progress and ability of apprentices. . ee 


4 


RECRUITMENT -- ES Act of soliciting applicants for specific or anticipated 
Openings, using mail, radio, newspaper, and other promotional devices. 5 3 
REF — ES, CETA The act of bringing to the attention of an employer, a. 

local office, a training sponser, or a supportive service agency, an individual 

(or' group of individuals) who need .jobs, txaining, or related Supportive services, 


'” REFERRAL TO A JOB (JOB REFERRAL) -- ES _ nee 2 
REFERRAL OF AN INDIVIDUAL: -- The act, of arranging to ring’to the attention. ° 
of an employer (or another local office) an applicant who ts available for — . 
a job’ oening following a selection interview with the applicant. = 


* MASS REFERRAL -- Referral of a group of workers to an employér who has 
requested workers on a group rather thanfon an individual basis. 
; , % 


“ 


“REGIONAL APPEAL BOARD:-- JC: The regional ‘which :considers corpsmenber 
appeals fran disciplinary discharges. : _ ‘ 


_. REGIONAL AUTOMATION SYSTEM (RAS) -- The [financial and management. information’ system 
Which maintains an integrated data base on all programmatic phases of ETA regional 
operations, except salaries and éxpenses (S6E). ‘This data base contains (a) CETA a 

‘ Planning data at the local and regional level; (b) @nancial data f@r all programs gS 
for which the regions are responsible; and (c) performance data for the CETA i 
/ | 


_ WSee pp. 21-24. AuG 1979 
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REGIONAL COORDINATION: COMMITTEE (ROC) —- WIN ‘The committee established in each | 
region consisting of the Regional Administrator for Employment and Training (RA) 
and the Regional Administrator (RA) for the Office of Human Development Services 

of the Department of H¢zlth, Education, and Welfare (DHEW).  - 


* REGISTRANT, BAT -- BAT Any person, ‘association, cammittee, or organization in 


whose name or title the apprenticeship program is or is to be registered, ~ 
_ irrespective of whether such entity is an employer. . “ay A 
‘ Pd : : 2 


*REGISTRANT, FOOD STAMP -- FS, ES An applicant, subject to the requirements of _ 
the Food Stamp Act and for wham an ES-511 (Application Card), or its equivalent 
has been received in the Employment Service ‘Office from the State Welfare Agency, . 


* REGISTRANT, WIN -~ ES, WIN’ An Aid to Families with Dependent Children (AFDC) 
applicant or recipient who has registered with the WIN sponsor for manpower Services, 
training, and erploynent. . Ay ~ 4 : 


* REGISTRATION, BAT -- BAT ‘The approval by BAT of a sponsor's apprenticeship - es 2 
standards which meet the Bureau's minimum requirements. 4 


* REGISTRATION, ES -- ES - The act of officially recording a person's availability 
»for referral’ to job opportunities, trai , and/or employability development 
*. services on an application. §, we a o 
woo i ° 
ae 
* REGISTRATION, WIN’-> ES, WIN ‘he process whereby an Aid to Families with 
' Dependent Children (AFDC) applicant or recipient completes aj] necessary registra~ 
tion requirements. . a } oo 


_ REGISTRATION AGENCY -- BAT ‘The Bureau of Apprenticeship and Training, U.S. 
Department of Labor, or a State Apprenticeship Agency recognized by the Bureau 
. Of Apprenticeship and Training. — , . . 


. 1 : : J 


we? 


‘ 


REGISTRATION OF AN APPRENTICESHIP AGREEMENT -- BAT Acceptance and recording 
by the Bureau of Apprenticeship and Training‘or a recognized State Apprenticeship 
.. Agency of evidence of the participation of the apprentice im a particular registered 
“apprenticeship program, ; : 


a 7 : . @ 


ww 


| ; 
-» | ™ See pp. 21-24, 
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recat mua , : . . x . i 
: REGISTRATION oF APPRENTICESHIP. PROGRAM — BAT Approval and. veecting of such ~ 
‘program by the Bureau of Apprenticeship and Tra or by a recognized State. 


Apprenticeship Agency. Approval is wy a Certificate of Ragistration or other 
appropriate Cue . F : 


ten, ot = ce 
XN ' a 


says oo COMPENSATION — UI Benefit payments to individuals with respect to. 

‘theif. unemployment. under any State unemployment. carpensation law, including payments ° 
pursuant ‘to 5-U.S.C. chapter 85, but not including additional, extended ee 
Disaster Unemployment Assistance, or — Readjustment Allowances. 

_~ | cs 
' REHABILITATION, VOCATIONAL —~ ES ° Under the auspices of a State agency, assistance 

__ tg an individual through treatment and/or training in overcoming a physical or ° ye 
‘Mental at which. constitutes a | Substantial handicap to metalic enployment:. 


~ ~ 
bad 


a 7 
REIMBURSABLE EMPLOYER -- UI Certain nonprofit ee State or local 
government and political subdivisions which elect or are required to a 
‘the State unemployment fund-a sum im lieu of contributions as provided 

_ State unemployment compensation law (usually an amount equal to ee 
benefits drawn against such employer account). 


RE EMPLOYER AQOOUNT -- UI. An account maintained for { reliving 


ese) rofit organization, State or local government, or political subdivision for 
the of determining the amount of reimbursement to the State unemployment 


REINSTATEMENT — BAT Restoration of an ‘inactive apprenticeship prorem or 
aaa to an active status. 


ad . ET HANDBOOK NO. 3739 a . ~ » 
eo : . : ay 


RELATED INSTRUCTION ~- BAT Gagan supplemental, theoretical ineeaceica: 
program to provide apprentices with information on technical subjects related to 

. the trade, which may consist of study conducted in a local trade or. vocational - 
school or other educational institution; or Supervised correspondence ér self- 
study courses, as approved by applicable law or policy of the registration agency. 
A minimum of 144 hours per year of«successful completion of study in such a 
program by each person serving 2 an apprenticeship is reconmended., 


7 


. RELOCATION -- ES A jageee by errr a worker moves self, family, and household 
goods outside the cammating area to an area in which the worker ie ki 
employment. 


fr : 


RELOCATION ASSISTANCE ~~ CETA ‘tthe activities necessary to arrange ‘for a Qaun 
family td movew to a new abode: for the purpose of receiving services ee 
and/or training which will lead to alternative job opportunities to 

seasonal farmwork. Activities may includ but are not limited to: 

necessary employment and training services; the costs of the actual . 

‘transfer. of goods and property including Mileage for the family's travel; 

emergency asSistance; rerit sub mtoey ae other supportive ‘services. - 

RENEWAL =~ ES he transfer a the “inactive to the active file of the application 
of an applicant who is again consid to be available for referral to 108 


, openings. ue i. ot 


4a... - 


” 


ae : \ 
REOPENED CLAIM — UI ‘The first aahin ids fouiowing a break in cain series 
during .a benefit year which was causedy by other than: » intervening employment 

-1.e., illness, disqualification, unavailability, or failure to report for any 
reason 8 than job attachment. § - 


2 ° : 
( REPORTING REQUIREMENTS ; UI The rules, requlations or procedures of 4 State 

agency concerning the manner , «frequency and time required for claimants to report 

to offices of the State. agency. (This can be in person, by mail, by: telephone, 

weekly, biweekly or less frequently.) 

»! . , 

» REQUEST REPORTING -~ UI/ The method used ky a State ee ee 

and Separation report from a base’ period employer(s) after the claimant files 

a new or eparattionel élaim. 
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Ne ON ~ L. ‘The geographically defined area or areas over which a tribal 
organization extrcises governmental jurisdiction. , 2 ; 
. a Tr i F . . ; . 6 ~ 


ee ee 


RESERVATION, FEDERAL — dma Lands, a identified ‘by the Bureau of os Quan A 
Indian Affairs, which have been set asidg for Indian tribes and for which 
he United States is trustee, or non-trust land under. the tribal: 1 
jurisdictions: sd _ gene 


< ri 


RESERV? , STATE -- CETA- An Indian reservation recognized by the State in 
hich it-ig located. | ee er os 7s 3 


RESER ~~ UI A separate account maintained in a State unemployment 
fund with respect toa subject employer to which are credited contributions paid 

by such employer and . from HiPai are payable all and only ‘those benefjts which are 
based on services performed for such employer. | 7 o. & & #3 


rae 


RES IDENCE — CETA, ES An individual's permanent dewelling or heme. Maintenance. <u: es 
p£ an address is.not necessarily the same ‘as residence. - a . ow. 
‘ i : : - _ . - Far : | : ; , { . 
URBAN APPLICANT —- ES “Am applicant living in the urbanized area of a Standard f . - 
Metropolitan Statistical’ Area (SMSA), as defined by decennial census, or °° Se 


living in a place: 


having a population of 10,000 or more outside of the urbanized 
~~ area of an SMSA. . ae: | 


RURAL APPLICANT -- ES An applicant not, Living in the urbanized area of an Sea, | 
. as deffhed by the decennial census, or not living in a place having = oe 
population of 10,000 or more outside of the urbanized area of an SMSA. . - ‘ 


RI SIDENT[AL SUPPORT -- CETA The provision of temporary housing for families — 

eceiving training, supportive services, or post~placement services... The grantee 
ay offer! such housing in several ways including but not limited to directly es ~ = 
pperating a residential faciligy with all necessary services or through the Grantee's | 
pubsidizing all or part of the rental and utflity costs for an enrolled family. 


\ 


URAL ARFA 


-FS An area which is not included in the urban area of a Standard 
etropolitai 


Statistical Area (SMSA) jand which has a population of less than 10,000. 
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SANCTION ~~" WIN Deregibtration from WIN as a penalty which may result in the 
reduction\or loss of ghe Aid to Families with Dependent Children (AFDC) 
assistance payment. © * - a A - 3 

a Ta: 


ae 


i 1 ; ' : : 

SCHOOL EMPLOYEE CLAIMANT. BETWEEN TERMS =~ UI An individual who is employed . 
by elementary or secondary schools or institutions of higher education and'whose ‘. 
eligibility for unemployment compensation is determined urder appropriataé sections ous 
of the Federal eon Tax Act. 7 Lo 


* a 


SCHOOL PROGRAM’-- ES Formal arrangegent between a local ES office and a school | 
for the emplayment counseli _and placement of youth, includirk graduates and 
dropouts, who are entering job fnarket. .. 


SCREENING. AGENCY -- JC An organization acting pursuant to.a contract with or 

a grant from the Job Corps which recruits, screens, and entolls youth into Job 

Corps. , —_ 
: = : : , . y . : 

* SEASONAL FARMWORKER -- CETA~ A person who during the 24 months preceding (2m: 
application was employed at least 25 days in farmwork (see definition) or 
earned at ,least. $400 in farmwork; and who has been primarily employed in 
farmwork on a seasonal basis, that is,‘ without a constant year-round 
salary. ("Seasonal farmworker" includes both migratory and Secon hia ae 
farmworkers, but does not include nommigratory individuals who are 

' full-time students, or supervisors or other farmworkers, ). 


» , 


e ° 


- SSFASONAL FARMWORKER -- ES A ‘person who has had at least. 25 days experience 
_ during the preceding 12 montis werking for wages in famwork for a Scheduled . 

_ period of less than 150 co tive days in any one establishment engaged in 
agricultural production or agricultural services (as classified in the 1972. 
Standarg Industrial Classification (SIC) definittons included ini ustries 01 


a ‘ 
. ; f ” : 
. o£ 
. t ts 
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- through 07, en 027, “074, 0752, 0761, and 078). Nomibeane ingividuals who’ 
are full-time students -alle excluded, as are. migrant workérs who are full-time | 


students but who travel in organized-groups rather than with their families. — 

There are’ two types’ of seasonal farmworkers--migrant and nonmigrants. For the 
“purpose of this definition, an individual who is hired repeatedly on a short term 

basis is'a déasonal farmworker even if this results in his/her working for any 


one i eerie establishment for a period of 150 consecutive neve or more. 
‘ . @ , 2 = — 


SEASONALITY DETERMINATION ;-— Ur A Geteminarion made as to ee es season- 


ality provision of the State unemployment compensation law shall be applied 


os 


the benefit rights of workers employed, in seasonal. eperatiens of an industry, 


“occupation, establishment or awlyes ee , 


Ml 


SELECTION -- ES The process’ of choosing an applicant: for referral to a job, 


_. a training opportunity, or a supportive service by carefu] analysis of the 
“*applicant' S work experience, training, interests, ‘and needs in relation to the 


requirements of the job market:. . 
ii 
# 


~~ * 


4 


"SELECTION AND. PERFORMANCE TESTING -- ES A term which refers to use of the 


Specific “Aptitude Test Battery (SATB) and the pee test as each is- 
de fined under "Tests" in this Glossary. 


J 
\ 


SELECTIVE PLACEMENT.-- ES The specialized technique used in placing handicapped ~ 
applicants in jobs suited to their physical capacities, which.includes individual 
appraisal, job analysis, ‘and selective matching of the physical: capacities and | 
other qualifications of the applicanit@vith the physical and other or requirerentay 


of a a 


4 
SELF-FILING (OF CLAIM)’ ‘= UL “the. partial or full nmierien of a claim form 


or request. for monetary determination by the claimant, 


° 
an é 


i e bs : v 4 
SEPARATE ADMINISTRATIVE UNIT (SAU) -~ WIN’ That unit of the State welfare ° 


i? 
. 


agency established pursuant to the Social Security Act to administer the WIN 


Progen for that ae 


» 


SENIOR COMMUNITY SERVICE EMPLOYMENT PROGRAM (SCSEP) -- A program 
authorized under the Older American Community sak Employment Act, 
-Title V of the Older Americans Comprehensive Services Amendments-of 1978, 
“which is des igned to provide, foster, and promote usefyl, part-time 
activities” re economically SAN ANL OI persone: who are 55 years old or 
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_ more. of, his Workers ‘showing the date and reason for the separatian and sugh. other 
ae informatjon as may be requ ed by the State employment security agency. 

ore e : ee ; ie . 
SEPARATIONS _ ES,.UI All terminations ‘gf employment, generally classifiable 


@ ‘SEPARATION NOTICE -- ES, Ul ‘ An employer's report of the separation of one or © 


. as layoffs, quits, discharges, or other, separations, as provided under applicable. -: 


_ State laws: ‘Transfers within the éStablishment or from regular activities to 
temporary constraction activities are not considered as Separations. Also, for 


* 
5 


ES purposes, a’ suspension fran pay status with definite instructions for the - 


employee to return. to work within 7 consecutive days:is not, considered as a 


" Separation. Transfers fromgone establishment to another establishment of the + 


_'~ Same @mpany are included in "other separations." When requesting information _ 
from employers, the following definitions should be used: : 


LAYOFFS ;- A layoff is a suspension from pay status (lasting or expected 
- * “to last more than 7 consecutive caléndar days without pay for ES purposes 
ae and one or more days for UI purposes) initiated by the employer without 
‘ .,' prejudiceto the worker. fér-‘such. reasons as: Pack of orders, niidel changeover 
oe termination ‘of seasonal or temporary employment, inventory~taking, introduction: 
.° + of labor saving devices, plant breaktiom, shortage of materials; include 
_ temporarily furloughed employees and employees placed of unpaid vacations. 
F] ; a a oe c. , eg : a . : 
“ QUITS =~ A quit isa termination of employment initiated by the employee - 
_ for any reason .exdépt to retire, to transfer to another establishment of’ the 
Sape firm, or for service:'in the Armed Forces. @Mcludé a person who fails 
; to report after being hired (if previously counted aS an accession) and an 
: authorized absence if on the last day:-of, the mofith the person has been absent \ 
TOES than 7 consecutive calendar days. + a a | : 


DISCHARGES -- A diSéharge is termination of employment initiated by.the  . 
employer for such reasons a8 incompetence, violation of rules, dishonesty 
laziness, absenteeism, insubondifatior, failure to pass probationary period. + 


OTHER SEPARATIONS -- Terminationg of employment for military duty lasting _ 
OY pxpected to last more YQ6’ calendar days, retiremént, death, permanent | 
disability, failure-to meet the physical standards. required, and transfers . 
of employees te another establishment of the company.” .* . 


; , ; , 4° lg , Pe co “4 : 
i : 7 @ ‘ : ‘ _ ; . _ an 7 “ & 7 
SHRVICE DELIVERER -- CETA An individual or organization with which the | Gyames 


Prime sponsor has executed a contract agreement fdr the preision of progran ~ 
activities, services, and/or administrative support. ~ V. - 
Hap on Bt at ee er a. ae oso 
ins Os a RS 8 — oe es mate, 
+ SERVICE-CONNECTED DISABILITY -- ES ~The, term “service-connected" meahsy with 
" gespect to disability or deatH, that. such disability was incurred or' aggravated, | 
. 6 that the death résulted from a disability incurred or aggravated in line of - 


». duty in the active pilitary, naval, or air service. ae 
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SERVICES -- ES . Services refer to maripower. activities. related to’ training and 
‘employment efforts, such as those listed’ below, which are. provided ‘by employment 
service offices and which, are designed to,résult in. the training and/or employment 
of the applicant. Included among these services are the following: . counseling, 
teSting, job development contact, referral to training, referral to supportive 
service, job referral, and placement. ee A -, 


7A 


. . POSITIVE TERMINAL SERVICE -- This refers to placément An a job or enrollment _ 
in training. i a . | ws ; 
OTHER SERVICES, -- Services other than placement in a-job or enrollment in 
training such as referral to job, referral to training, WIN appraisal - 
thterview, referral to supportive service, counseling, testing, or job 
development contacts. ° De oe 


© ” 


e 


| 7 . 7 . : 
SHORTAGE LIST -- ES A local office list showing the ocofMational titles and . 
codes of jobs forwhich current demand for applicants cannot he satisfied by 
lection from the application file. ~ 
SHORTAYERM LAYOFF -- ES, UI . Unemployment for a brief. period due to certain 
~ conditions with asSurance of returning to work with the sare employer. 
; yoo” . : at OS wo f ie ¥ 


SIGNIFICANT SEGMENTS -- CETA The groups of the population identified in un 


_ terms of the following demographic characteristics: “rage, sex, race, and © 
‘ _Mational origin.” . i . 


° 


SIMILARLY EMPLOYED — CETA ‘The “status of a person who is working for the Geom 
Same employer as the CETA participant, is Going. the same type of work, and 
Similarly classified with respect to employment status (e.g., full-time, 
permanent. or ‘temporary ). .* 


® 


‘ 
o 


¢ SINGLE-CLAIMANT APPEALS CASE -~ UI A case which, at the time of reporting, 
involves only one claimanted a singlé-claimant case “should be reported for each 
claimant who files an appeal and for whan a separate hearing is scheduled (even 
though the appeal ig a "token" appeal, the.decision for which will affect many 
other workers. OT an ' ; 
bs 2 o + . . ; _ 7 ; 


° 


STNGLE-CLATMANT NONMONETARY DETERMINATION -- UI A honmonetary. determination ; 
based upon facts which relate to*an individual situation and issued to a single 
claimant, 3 , . 
a e . , “a , , . ; => 
. “2 - : # pg 879 
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_ SIZE OF: FIRM PROVISION -~ UI The provision of a State unemployment “compensation 
law or the Federal Unemployment: Tax Act which specifies the minimum number of 


employees and/or the minimum period of employment or minimum payroll which an 
employing unit must have before it is liable asa subject employer.- 


a 4 , : 
ae P 4 : : . 
| SKILL LEVEL -- ES An arbitrary: range in which are grouped jobs broadly similar ~ 
"to each other. according to such factors as knowledge of process,. exercise of. 
: Judgment, manual dexterity, responsibility for product and equipment, length oe 
ef traiming period, etc. : . ; es ~ 7 


« 
° 


SOCIAL SECURITY ACCOUNT NUMBER (SSN) -~ The 9-digit identification number assigned 
tq an individual by the Social Security Administration under the ‘Sogial Security -Act 
‘ : . . % . . 
+ * ; ji . a 7 : can . 


PSEUDO SOCIAL SECURITY focounr NUMBER -- ES A temporary Social Security °. 
number, created by the use of the first three letters of the applicant's °°’ 
name, followed by applicant's date of birth in the form YYMDD to make ip: 

nine positions. (In case of a two-letter last n@re, third ,position in psuedo: - 
SSN shouldthe blank; e.d., IU 490322). a a. 


“SPECTAL AUDIT ~- UT An audit jnitiated by a field audit assignment for which . . 
the employer is selected. because of one cr more specific reasons known to exist | 
when the assigrment, is made. a eG 


a ° a) ’ : : 

; bs. a s : 
SPECIAL TAX RATE -— UI” A rate assigned to”the employer “account that did not © : 
result directly from a computation yaar under reqular experience-rating piBvisions 
of the State ‘unemployment! oampensatifon law. . : a 


» 


a ” rn 

SPIKE CAMP = JC’ A temporary residential facility which-is established and 
#maintained in support of an off-center vocational skills training project which ° 
“is too Yar fram ¥ center ~for. commuting. : . 


SPLIT-HEARING ~~ UT’ A hearing on the same case at ‘the same appeals level which ° 
is conducted at two or more separate locations, one for the claimant and one for 
‘the employer. Sue, 3 = * 


SPONSOR -~ “RAT ~ ‘Any person or organization operatina an apprenticeship program, { 
irrespective of whether such person or organization is an enployer 


e 
- 
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STAFF YEAR (PAID) - -- ES A unit of measure that- ae one full-time pscicion 
(job) filled for a fiscal year. : 


4 


STAFF YEAR ALLOCATED (PAID) -~ ES The number of positions (estimated using the 


» State's average cost per staff year) for which funds are allocated for a single year. 


» 2 «ey oo | ry 
' STAFF YEAR UTILIZED (PAID) ~- ES The number of ane actually purchased 
during the fiscal year with the allocated funds. , 


STAEFING SCHEDULE -- ES A listing ‘of jobs vithin Seal units in an 
establishment according to establishment titles, the number of workers in each 
job; and the treatment ‘for conversion .of these titles to titles and codes in the 

7 eae of i re Titles, : eas 


t 


STANDARD CONTRIBUTION RATE -~ UI the’ basic ae contributions €rem which 
variations are computed under the experience-ra provisions of a State 
. ‘unenp loyment — law. 


b 


. nga meric. an DISTRIBUTION CODE Me A system in which aarti: 
ies rainy are /assigned toypach of the functions in a State employment security . 
agency so that these identifying numbers, instead of names of ‘functions, can ‘be 
used by persorinel to identify ona record the functions’ on which they worked for 
* the amount of time shown. ; 
STANDARD INDUSTRIAL CLASSIFICATION (SIC) MANUAL --- A. reference work. published by 
* the Executive Office, of the President, Office of Management and Budget, which, was 
' developed for use in ‘the Classification of establishments hy type of activity and 
is used eal for statistigal purposes. 
SIC CODE -- The number whith identifies an industry ° or aoe of aun eaee 
in the industrial classification err : 


A) 
\ 


STANDARD METROPOLITAN STATISTICAL AREA (SMSA) -- A census Bureau term: to designate 
a given metropolitan area which contains at least one city of 50,000 inhabitants 

or more or.twin cities with a combined population of at least 50, One: (For’ area 

titles, definitions, and coded, see hl No. 8-4.) ~ . aa . 


' : | 1400 7 3 _ 
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- Standard Occupational Classification. 


. STATE APPRENTICESHIP PROGRAM -- BAT - A. program registered ith a State Apprentice ~ 


* 
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| Ge OCCUPATIONAL CLASSIFICATION MANUAL, 1977 ~~ Published by U.S.: Department 


mOf Commerce. Development by an interagency committee under direction of Office , 
of Management and Budget. Designed to maximize the. analytical utility of statistics 
on labor force, employment, income, and other occupational data..collected for ” 

a variety of purposes by various agencies of. the U.S. Government , State agencies: 
professional associations, laba® unions, and private research organizations. “ALI: . 
job definitions in the Dictionary of ‘Occupational Titles are also classified.to” 


i e 
- - t 
7 Se oe. 8 sheen re 


. 


2 


ship Council as evidenced by a Certificate of Registration or other appropriate’ ~.” 


t 


° 


State administrative structure, affiliated with the U.g. Brpléyment Service ; 
(established by the Waqner-Peyser Act of 1933, as amended) and the Unémployment’.- 
‘Insurance, Service (established by Title III of the Social Security Act), which ?- 
“exercises control over the Unemployment Insurance Service and the’ Employment” ° = 


, ; . : : : -§ 5 7 , s * ee y “ah = 
STATE EMPLOYMENT SECURITY AGFNCY (SESA).-- ES, UI, CETA. The agency within the . + 


ATE FOOD STAMP AGENCY -- FS (1) The agency of State government including’ 

@ local offices thereof, which has the responsibility for the administration. 
of the federally aided public assistanced programs within such State, and in those 
States where such assistance programs are operated on a decentralized basis, 
the term shall include the counterpart local agencies admirfistering such programs, . 
amt (2) the tribal organization of an Indian tribe determined by’ the Secretary ©. | 
of @griculture to be capable of effectively administering a food distribution ' 
program or food stamp program under the Food Stamp Act. ™ 


‘ 


“4 


aa : & . é. 
= on F F . os . 
STATE HEARING OFFICIAL -- ES A state official desionated to preside at State | 
administrative hearinads convened to resolve FS-related complaints pursuant to 
the ES Regulations. | : . 
. . P| . F sf i 


* STATE AND NATIONAL ARPRENTICFSHIP SYSTEM (SNAPS) -- BAT A computer-based program 
information system designed to collect essential apprenticeship activity data, 

:-on.a continuous basis, on all registered apprenticeship programs throughout | | 
the United States and its territories. SNAPS provides uniform data on apprenticeship 
prograris in every State, whether administered by the Bureau of Apprenticeship 

“ane TM," ing or a State Apprenticeship Council (SAC), These SAC States and 
jurisdy. .lons participate voluntarily in the SNAP system, allowing for the deve lop- 
ment Ct “camprehensive apprenticeship statistics on’a national basis. 
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STATE PLAN — WIN The State plan for Aid to Families with Dependent Children’ 
~ .. (AFDC) approved under the Social gecurity Act. | QO 


STATE PROGRAM SPONSOR —- RAP ‘Any persorf or organization operating a State — 
apprenticeship procram, irrespective of whether such person or erganization is 
an employer, | a @ 


; STATE (STANDARD) CODE -- BAT, ES, UI . A 2-digit nunber which identifies the 
States of the United States, the District of Columbia, and territories of the 
United States. Specifications are set forth in- the Federal Infomation Processing 
Cae (FIPS-FUB 5-1), . . 


ae 


ay hos 


a é a 
“f 


nay Fo) = > 
STATE UNEMPLOYMENT FUNR — UE A special fund established under a State uttemploy- 
ment compensation law for the receipt and. management or contributions and the 


payment of unemployment Hsatioa benefits. - Included in this fund are monies , 
in the benefit me account), clearing account, and Unemployment: Trust Fund. 


account. | .  . 
-~ -_ | a 


© SQATE. WELFARE AGENCY'-- WIN ‘fhe welfare agehoy with authority to admini¢ter or 
_psupervise the administration a the State Plan approved under Title IV-A $f the. 
Sgcial Security Act. a ' - ? 
. \ Pg . : 
STATE -WIN PLAN -— WIN The. "Statewide operational plan for WIN, covering Aid 
‘to’ Families with Dependent Children (AFDC) applicants and recipients who register. 
"1 for employment, manpower services, ahd training under WIN, developed by the WIN 
. , Sponsor and Separate Administrative Unit (SAU) in each State and approved and 
“: * supervised by the Regional Seordination Cammittee (ROC) under the Social Security . 


vy 


; STATUS DEVARMINATION oe UT A decision by a State agency that an employing unit 
is ér is not subject to coverage under the State unemployment law. 


[ - 
‘STATUS REPORT aw Ty OA report réquired of employing units giving the information 


on which the State agency Hasés its determination as whether or not the employing 
~ unit is subject. ie + : -_ 
_ \ | _ E 
v ‘ ; ss ¢ ; 
f42 } : 
‘. , AuG 1979 
: \ . , . nd 
+ apy - a. 8 4 _ 
4 i Fi ify r) 
; | me 7 ’ 
iC \. * ; uy e 


fo HANDBOOK NO, 373° = 


7 ‘SUBGRANTEE =— CETA Any governmental unit or private nonprofit agency which (ames _ 
receives a grant from a prime sponsor, grantee, or recipient under CETA. " , . 
; . Sag : ” i¥ 


SUBJECT EMPLOYER -~ UI An employing unit covered under the State unemployment 
“compensation law as a result of a status determination. es . i 
‘ 3) % . : ae : . k 5 


2 


. SUBRECIPIENT — CETA Any person, ‘organization or other entity which ' Gay 
receives financial assistance under CETA #hrough a recipient to-carry out ~ : 
substantive work (e.g., employment, training, supportive services). 


SUBSIDIZED EMPLOYMENT ~~ CETA Employment created in the public sector and in 
private nonprofit agencies which is financed by the prime sponsor's program funds. 
(Subsidized employment includes two types of activity which are different in 
nature and have distinct purposes -- transitional public service employment (PSE) 
and. work experience. (NOTE: On-the-Job Training (QJT) is @ reportable’ training: ._- 


activity, rather than subsidized employment.) L. 
SUBSTANTIVE SCREENING ERROR -- JC Any error which violates the enrollment ~ ’ 


criteria specified in Job Corps regulations. - = 


’ 


-~ 


SUCCESSOR »~- UI | An employing unit which has acquired the organization, trade 
or business, in whole gr in part, of another employer, deélared subject as of 

. the day on which it ats the requirement of the State unemployment compensation 
law for successorship. _ " 


a = 


SUFFICIENT SIZE AND SCOPE (INDIAN AND NATIVE AMERICAN PROGRAM) -- CBIA. gh’ ; 
Indian tribe, band, group, or Alaskan native village, or a consortium of tribes, . 
bands, groups, or Alaskan native villages @mposed of at least 1,000 individuals, 
whoyare capable of performing the functions necessary to administer a comprehensive , 

_. tanpower program and who have a governing body as defimed in the CETA Regulations, 4 
or in the case of a consortium, ig capable of performing the functions .required 
of a governing body. ss - oe _ 

_ 4 ‘ os . i * * 4 i: : 
SUMMER YOUTH FMRLOYMENT PR@GRAM (SYEP) — OYP_ Authorized by the Comprehensive’ 
Employment and Tkaining Act, this program provides ekigible youth with meaningful 
work opportunities ‘and supportive services curing the summer mnths to sae id 


youth to develop thgir:maxirum occupational potential. > a 2 
: -_ “4 | “ = . ' - , — - 
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‘SUPPLEMENTAL BUDGET REQUEST —- ES, UI. A request fram a State Employment Security 
, 2 Agency (SESA) for funds in an anount estimated as necessary to cover costs for . 
= i. given! period of operation or project supported by its Program and Budget Pla 


9 - 


SUPPLEMENTAL SECURITY INCOME (SSI) RECIPIENT (UTC) —- see "INTC Target Groupe." 


’“ *SUPPORTIVE SERVICES, CETA — CETA Services which ar designed to contribute : 
to-the employability ef participants, enhance their loyment opportunities, 
assit them to retain employment or to participate in other employment and 
training activities funded Winder CETA; ‘and facilitate their movement into 
permanent employment not subsidized under CETA., Such services include but 
are not limited to: health care and medical services, child care, trans- 

' portation, temporary shelter, assistance in securing bonds, family planning 
_ Services, legal services, and financial counseling and assistance. : 


¢ 


a 
ny 


- 


ee 
4 


; «SUPPORTIVE SERVICES, ES/WIN — ES, WIN Services supplemental to employment or 
training. | (Supportive services for WIN registrants are provided or arranged by 
the Separate Administrative Unit (SAU))...  ; + : 
: ae 


‘HEALTH -- ES A public or private agenc# or individual who provides’ medical, 
dental, or psychiatric examination or ‘treatment. a 


REMEDIAL — ES ‘An agency or community group which has agreed to provide - 
remedial service such as improvemerit of reading skills or speech training, 
REFERRED TO CETA‘—- ES Referral of.an applicant to the CETA program hy. an 
employment service local office that was,not handiing the CETA intake function 
registrant, for CETA program under Titles I, II, III, or VI). 
OTHER —~ ES An agency or community group which provides a Supportive service 
« ‘(other than training) which the employment service is not -equipped to .proy ide 
and which is not included under rehabilitation, health, welfare, pen dial. 
: . 4 , : | . 
SUPPORTIVE. SERVICES, FARMWORKER —— CETA Such services as health‘ and 
medical service, child care, transportation, emergency assistance, relo- ' 
cation assistance, residential support, nutritional services, and legal 
services, a 


ro 


4 "ee } 
“ 4 mag rr 


. 4 ee 7 ; - ry - 
! SUSPENSE -- WIN The status of a WIN reg trant who is assigned toa non-WIN | 
funde# training or employment activity or program. i 


( 7 . 
* See pp. 21-24. 
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\, . 
- TARGET 4 asi _ A geographic area to’ be served by. a CETA section 303 (i.e., 


Migrant or seasonal Farmworkers Program) grant. Such an area may be a county, ’. 
multi-county area, a- State, or a multi-State area. | : ; 


| BY 


TARGETED JOBS TAX CREDIT (TJIC) — A tax Credit for private employers , 
' based on qualified wages paid to disadvantaged job applicants identified . . 


in severl targeted groups: The WIC was established by the Revenue Act of | | 
1978 (P.L. 95-600). ‘ ‘ - Se ae 
; 


' TAXABLE PAYROLL bio That part’ of the total payroll which is subject to the ; 


"due ‘to temporary illness. 


records for a period not ‘exceeding one year or four selected quarters. 


contribution provisions of the State unemployment compensation law. 


. ; . . : q ¥ . . 
TAXABLE WAGES -- UI .That part of total wages whidis subject to the tax provisions 
of the State un@hplo t compensation law, or wages subject to tax under the - 
Federal Unemployment Tax Act.. : 


4 
— 


qi v 
% 


TEMPORARY DISABILITY INS 
unertployment insurance p 


; (TDI) -- UI’ A separately established and funded . 
am in some States to compensate weeks of unemployment 

. a : Pt . 
4 . a a 
TERM OF APPRENTICESHIP -- BAT ‘The length of time required to complete an apprentice~ 
ship, consistent with training requirements as established by industry practice, . 


but in no case’ less than one\year or 2,000 hours. a 
| oe eC _ is Z i 
TEST AUDIT -- UI An audit which covers an examination of an employer 's hook and. 4 . 


we 
4 
. 4 


A standardized means of measuring an individual's possession of, interes 


iz 
in, or abi ity to acquire, job skills and knd@wledge. Use of tests by employment eras 


staff must be in accordance with the provisions PS 


ee. * os - o | AUG 9. . 
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. interests in 12 areas of work, 
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(1). 41 ee 60, Part 60-3, laa “TESTING AND OTHER SELES TION: 


P 33 and 

(2) 29 CHR Part 30, EQUAL’ OPPORTUNITY IN APPRENTICESHIP AND 
4 a 
BASIC OCCUPATIONAL LITERACY TEST (BOLT) -- a meagure. of the basic reais 
and arithmetic skills of the eowattonaly deficient. 
BATERIA DE EXQVENES DE APTTTUD-GENERAL (BRAG) ” - the Spanish language 
version of t fhe General ae Test Battery (GATB) . - 
CLERICAL. ‘SKILLS TESTS — ‘ests of skills and knowledge Beer er in clerical: 


pomp These include typing, taking dictation and spelling. 


w 


COLOR VISION TEST —- A measure of color vigion and color perception. 


a 


APTITUDE TEST RATTERY (GATB) --- A multifactor or pultiple aptitude 
‘test ba used by counselors to determine the eer potential for a 
acquiring the skills’involved in many broad occupational groups. (If aGATB i ~ 
is given and multiscored for selection purposes, it is reported as an SATB. - 
Only GATBs given for counseling purposes are reported -as. GATBs.) 


INTEREST CHECK LIST -- A selected list of.job thks, used in sass as 


an aid in ae abl vocational interests. 


NONREADING APTITUDE TMB rev (NATB) -- A nonreading version of the ‘“GATB 


for use with educationally se as aa individuals who do- not have the eens 
skills to take the GATB. ,- 
PROFICIENCY TESTS -- . Devices to measure the skill or knowledge that a 
pérson has acquired. . 


ieee APTITUDE TEST BATTERY (SATB) -- An aptitude test hattery developed 
to determine the individual! 8 ila for ee, the ce involved in 


a particu lar occupation. 


” 


USES TNTEREST INVENTORY -~ An inventory of occupational activities, ‘occupational 


‘titles and occupationally related life experience activities used in vocational 
_ gounsel ing. Counselees dré asked to respond to the "inventory" items by 
, indicating their likes and dislikes. Responses . are scored for occupational 


Se ace > aug 979 
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TTC TARGET GROUPS - ‘the séven targeted groups which are eligible for 
a aa Jobs Tax Credit (TUTC) to their employers, as follows: 


| 
; : % 
. ‘BOONHICALL saat EX-CONVICT:-— ay individual certified 
as one’ who: r 
; ; _ 
(a) has been convicted a a salen under. any statute of the 
“United States or any State, and > 


_ (b) whose hiring aats is. not. more than five years after the’ last ; 
&. Wis date on wh ich he/ehe was so lai or released from 
i prison, and © . 7 : oe 
' (ce) isa member, of an eéonomical ly disadvantaged family. © (Ss ee 
note below.) ae 
- 


BOONOM ICALLY DISADVANTAGED YOUTH -— gore individual aaa as one. 


seus ae Os (a) is at Least age 18 but not yet age 5: on the hiring date. and 
‘ ° (b) is a’ member of an econtically dinadvantaged Family. (Seg 
* 7 note beldw.)" " N ! 


o. 


~ ECONOMICALLY DISADVANTAGED VIETNAM-ERA ° VETERAN — Any individual 
certified as one who: v , iy. eS 
&. : . ar 
(a) (1) has served on active duty (other than for training) in 
. the Arited Forces of the U.S. for a period of more than 
180 days, any part of which occurred from muguee < 
1964, through May 8, 1975, or . 


’ (ii) ha’ been discharged or releaseti from active duty in the 
73 . Armed Forces'of the U.S. for a service-connected 

. disability if any part of such service occurred from 

August 4, 1964, through May 8, 1975, andi 


(b) who, dur ing the 60-day period end on the hiring oe has 


not non extended active duty for a period of more than . 
90 a other than for training, : ; 


ue yt 


a 
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(c) is less than age "35 on the hiring date, and 


(d) is a member of an economically disadvantaged family. (See , 
note below.) 


r i : ; 
NOTE: For ses of the TJTC program, a family is economically 
disadvantaged if, during the six months immediately preceding the month 
in which the hiring date occurs, the family income, on an annualized \ 
basis, is less than 70 percent of .the #LS lower living standard. | 
The determination for family member and. allowable family income will 


oe | 


ar 


_ GENERAL ASSISTANCE RECIPIENT’-- Any individual who is certified as. 
receiving money payments, based on need, from a qualified State or 

jlocal general assistance program (the determination of whether or not 

a Program is "qualified" will be made by the Internal Revenue Service *~ 
‘(IRS). The general~assistance must have been received for a period - 

of not’ less than 30 days: (cumulative) ending within the 60 days . 
immediate ly preceding the hiring eee : 


Qualified General Assistance programs within each State will be 
identified bythe IRS. Formal notice will be provided by the IRS to 
each State Employment Security Agency in order to negotiate. 

cooperat ive sareenents.. | 


y 
e 


_ SUPPLEMENTAL SECURITY INCOME: (SSI) RECIPIENT -— Any individual 
“certified: as one who is receiving Supplemental Security Income (SSI) | 
benefits under Title XVI.of the Social Security Act (including SSI 
benefits of the type described in Secfion 1616 of such Act of , 
Section 212 of P.L. 93-66) for any month ending in the mae persoe 
which ends on the hiring date. 


‘i 


- 


YOUTH PARTICIPATING IN A QUALIFIED COOPERATIVE EDUCATION PROGRAM ~~ 


Any individual certified by a qualified. pe participating in the 
TJTC program as 


me S| fa) having abeaines age 16 and not having attained age 19; and 


. ‘(b) not having graduated ‘from a high school or vocational. 
school, and . _ : 


(c) being ‘enrolled if and pcsively pursuing a qualified coopera- 
' tive education program. 


2 = 7 oe 
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_ follow the definitions for "Family" and "Family Income” in this Glossary.. 
: . a.) . : : ; 


a 
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* -pearronaL REHABILITATION —_ aoatviaual certified as . oun : 
‘One. eis _- # ae | 


3 —_ a physical or ene disability which, for on 
constitutes or results in’a substaritial nendicep to 
‘employment, one 


(b) has’ completed or is ‘receiving rehabilitative services . 
ee, 2 Eireuant to: e , 


+ 
¥ .. 


(1) an individualized, written rehabilitation plan under a 
* State plan for- vocational rehabilitation services 
approved under the Rehabilitation, Act of 1973, or 


(2) a program, of vocat tonal rehabilitation carried out 
“under Chapter 31 of Title 38, U.S. Code (these are 


vocational rehabilitation progr ais administered Py ; 
, the Veterans en eran On 


: ; ’ 4 
TOTAL PAYROLL -- UI The total amount of. wages paid or - payable to workers for 
services per formed — the period coyere? by the report. 


TOTAL WAGES ~~ UI All wages or ‘remuneration paid to workers on all payrolls: 
: ‘ : ; a v 


Lt 


TRADE ~- BAT An occupation requiring eee mechanical skill. 


‘ ‘TRADE ACT OF 1974 (TRA) -- ‘The Federal program be adjustment, assistance allowances 
. and employability services under the Trade Act of* 1974, 


eke “A ¢ 
? . 5 : _ fe 


“TRADE READJUSTMENT aan (TRA) -- UI . The Federal program that pays trade | 
readjustment: allowances to workers ‘whose unemployment is certified as ate able: 
to foreign ‘imports. . . : ( 


er 
¢ 


TRAINEE -- BAT An individual (other than an apprentice) receiving on-the-job 
training. ~_ 4 , eS ; ‘ . 
"TRAINING ~-ES A planned, systematic Sequence of instruction or other learning 
experience on an individual or group basis undér competent supervision, which is 
designed to impart skills, knewledge, or abilities to Pe inde individuals for 


| Suitable nceoeon 


4 


“TRAINING ACHIEVEMENT RECORD um JC oA Corps approved document used to record .: 
the step-by-step attainment of specific voc tional skills by each corpsmembers 


| at auc BIB 
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TRATNING-REDATED EXPENSES (TRE) -- WIN’ Those expenses, reimbursable ‘from WIN 
.. funds; that are incurred by individuals participating in WIN program components - 
and .activities. . - . . re ae 


4 ‘ 


‘TRANSACTION -- ES A single ES activity performed in behalf of an individual seeking 
assistance and/or the result of such an activity, e.g., applicant registration; ‘ 

referral to a job,’ training opportunity or supportive service; counseling; interview; 
' testing; job development; job placement; negative job referral; enrollment in 

training; and inactivation of antapplicant. régistration. at 


h 


x 


_ TRANSFER -— FS The exchange or reassignment. of an employee from one. branch, 
department, shop, or position to another in an. employing establishment. ~ 


s. ° 


s « 


‘TRANSFERRING STATE ~~ UI A State that transfers wage credits earned in that State 


by.a combined-wage claimant to’ the Statewhich is the paying State.’ , 


» 


- TRANSIENT CLAIMANT —- UI A claimant who is moving. from place to place in search ; 
of work and who indicates to the agent State local office that he/she will be in 
the area served. by the local &ffice for less than a full* claims reporting \period. _ 

| : ™m™ , : t ‘ ‘ ; 


TRANSITION SERVICES ~~ ‘OYP Services and activities which are designéd-to assist 
youth to make the transition fran school to unsubsidized jobs in the labor market. 
These services may” include, but are-not limited to:. ‘. 


. 


a 


5 e 


Outreach, assessment, and orientation; 


A . : 
OB, Counseling, including occupational information and career counseling; 
C.: Activities promoting education to work transition; re 2. ’ 
D. Provision of labor mdrket information; . é ee” 
E. Services to youth :to help them obtain and retain employment; a. /. J 
. ’F. Literacy training and bilingual training; eo. a oY 
G. Attainment of certNicates of high school eguivalency;  _: _ 
H, Job sampling, including vocational exploration in the public and private os 
' sector; . & - SO " “ey 3. os 
‘ I, Institutional skills training; aon _ = 
J. Transportation assistance; . 7 — P . ¢ 
_ K, Child care and other necessary supportive services; - ‘ a. = 
L. Job vestructuring to make jobs more responsive to .the ‘objectives of this ~ - 
subpart, including assistance to employers in developing jok ladders of °— 
@ New job opportunities for youth, ‘in order to improve work relationships «= * 
betyeen employers and youth; — _ 43 . is ee ae 
M, Provision of information fegardind employment and training related. Re 
. opportunities; + -_ 7 . 
| ae 7 AUG, 1928 - +e 
eo. . : . *® . 
: : fe . . 150 ~ | ech ; . ‘ 
ot | Sat, ee — | 
ERIC | ee 7 - : : - | pa . 


‘ é 


« 


ab P. Outreach and other services to increasé ‘the labor for ) 
" lac minorities and woter eg 


- TRANSTTICNAL CLAIM -- UT A new @laim filed to reque 


s y : oars : : oe 3 feta, 


ee th 


a Par Et HANDBOOK NO. 373. eee 7 oe 
ee. 4 an F ae : = : “4 . oy ; 
- = a. = ~ Ff a 
N.. Job development,: direc yLacemerit, and placement assistanca, to secure | : 
ungubsidized employment, rtunities for youth to the maxintum extent . 
. | feasigle, referral to. “employability development programs; : ts 
6. Assistance in overcoming: aiken aes in jobs development, placenent, 
4. and counseling; arid 


participation. rate 


e 
a etn of eligibility 
and establishment of a ‘new benefit wear Having an effective date within-the 7-day _ 
"periods immediately fol lowing the benefit year end ig date and a week for which 
compensation gr ai period | credit ‘was: claimed — of. three aves of iniaial | 


claims) . : ” me 


e a . ¢ oe . ni ane ; 3 . fi , : ; . ; : Pea ‘ 
} e }: ay a2 eo ee | a | 
TRANSTTIONAL WORK EXPERIENCE -~ JC ° An experimental program for youth who ‘have 


completed the Job Corps basic educational. Competency and vocational skills program, - 
“but lack work expffence, to. acquire the “necessary self discipline and inter-. 
ee relatio hip ne cessary” to compete. in the world of work. _ aes, y 


7 . Ls F ‘ ; 
TRANSPORTATION ~- CETA A supportive service J Ghiich is acbanged or provided for 
‘participants | to’ insure mobility between home , the aesas tone of training, : 


7 ee _ and: other accused services, “" 


% 


4 ee re . . ; a 7 a 
: Bs. PACKAGE -- - JC the dideavasa meal ‘ticket (s), evahigportaticn tickets (a) as 
and any’ instructiéns necessary for a corpatisiber to depart from and “arrive at 


specific Res EAE 2” . Kee, Oks ’ 
bg . Bo og <= : ; ¢ . . a. fli 
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; tthe RECIPIENT -- WIN All WIN registrants are Aid to Families with 
Dependent Childreri (AFDC) recipients ‘and who are not: - (1) working registrants, 
(2). in. part-time employment status, (3) ina component, (4) in.another WIN ngn- 
omponent activity, nor (5): in 60-day counseling. [ - Z = TT 
‘= on o. ; ‘| : : 7 or gt oo re och , : 
AUTHORIZED GOODS ---JC  -.Firearms and ‘armunition: explosives and incendiaries; ° 
ives with blades longer than 2"; homemade weapons; all other weapons and instrunents 
sed primarily to inflict personal injury; stoter# property; drugs, including marijuana, 
depressants, stimulants, hallucinogens , tranquilizers, and drup pard@phernalia except 
AS Souls drugs and/or paraphemalja’ are prescribed for medical yeasons. 


. ’ : 
. ‘ . 
i) « . ~ 


EMPLOYED. ‘ENYHER UF) -- WIN A father whe-is unemployed but cetaanis, living 

in the home, in g State electing’ to provide assistance payments to families with eae 
shildren when the ned arises because of the rather 's enenplovient or pepe 
of no more than 100 hours per. month. . Ne 
we \ % a i * a 

; ; 


SINEMPLOYMENT COMPENSATICN, (UC) -~ UI ’ The State pgograms that provide benefits to » 
individuals covered under State and Federal unemdloyment compensat laws, supple- 
menta& extended campensation (payable to eligible. individuals under ether provisions | : 
of State and/or Federal laws during periods of high unemployment) and other snecial 
programs whigh compensate individuals involved in oe which adversely affect. 
their employment. status’ faroudh, no fault of their own. - ; 


& ‘ . 8 a 
. , ; : 
. " . ? 
rs 2 2 No ge =< ac “ss ¢ 7 


4 ’ 0 : 
PLOYMENT COMPENSATTON FOR EX-SERVICEMEN (UCK): —“UI ‘ The Federal program that? . 
ates. Code, Chapter 85, 


provides benefits to ex~servicemen established by 5 Unit 


Supplemental .extended compensation is payable’.to ex-ser n urid 
fi -Sser er er provisions 
of State anu Or Federal. Taws during periods of. cca Seles . wr 
. : . ¢. a ao. H ¢ ‘+ ;: ‘ 
- ; 7 ~ a : - : . a é _ . * : ” a ; ' * a 
_¢ ; . o@ ‘ . ; a . 7 ‘ > “¢ wi \ ro 
7: GPa ey - - oe a ° ‘ _ ‘ Oe 7 a ; 
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: . UNEMPLOYMENT COMPENSAT TCH FOR FEDERAL EMPLOYEES (UCFE) ~~ UI The Federal program . 


, that provides benefits to Federal employees established by 5 United States Code, ) 
Chapter 85. Supplemental extendéd compensation is payakle to Federt1 employees under 
— 3 peceee provisions of State and/or Federal laws during periods of high unemployment. 
a] ae . i . = & : a are 


_* Oo, Bae ee fe . 3 - eo 

- UNEMPLOYMENT INSURANCE (UI)"~- UI The program term which encompasses all State and 

ar Féderal unemployment compensation laws and related programs administered by the—. 
| @ State and Federal’ Unemployment Insurance Services. ss ' 


UNEMPLOYMENT TRUST "FUND -- UI A fund established in the Preasurv of the United : 
. States which contains all monies deposited by State agencies to the credit of their 
- © unenployment .fund accounts and Federal. unémployment taxes collected by the Internal 
- Revenue Service, (IRS)... > - 
UNIFORM BAS@PERIOD -- UI A base gopicd which statts on. the same calendar date 
for.a new or. transitional claim for all ‘clatmants. _ : 


% 


UNIFORM BENEFIT YEAR --°UI A bend#it “year which starts the same date for all 
claimants in a State. ° a CS , = 


4 0 = 


UN®FORM DURATION -- UI. A Lo. ao of State.unemployment compensation law estab« 

tishing the same number of weeks of potential’ duration for all eligible claimants. 
. 1 ; - - % ° 

UNION -- BAT Any local, union affiliated with an international/national union. ! 


F 6 
° . 


‘ io : mt 
2. . i 


be, : : ; ». > . , a ; 7 F Me 
; f:. UNIT OF*GENERAL: LOG@L GOVERNMENT -- CETA - Any city, municipality, county, town,, 
ARES. township, parish, village or other general purpose political subdivision which has 


SS yefthe power to let taxes ,and spend funds, as well as genersl corporate and police 
yt powers . ~ 4 : a a | 


#-” UNSUBSIDIZED EMPLOYMENT -~ CETA — Employment not. financed, from funds provided °° 
‘ in whole or dm.part under CETA, | 


> 


@ : ° . ; . 4 
<. UPGRADING TRAINING -- CETA. “Training given teo;an individual who needs such training = 
to advance \above an entry-level or dead-end ext loyment: position. 
4 : 24. 
, eos 
. r 
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. VALIDITY PERIOD -- ES A eeecitigl period of time ain which a record is in , 
active status (é. Gs an application card or a clearance order). 
rp 


fe oe & |  @ 
| : 


' 7 . 
VARIABLE DURATION (INDIVIDUAL DURATION) v- UI A provision‘of State unemployment 


compensation law under which the potential duration varies from individual to 


individual in accordance with the lehgth of employment and amount of, wages Ge — 
in the base period. . 


‘ 


° a) 7 : . { 
2 ‘ x 
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ons sy oe 


RIFTCATION -- ES = The determination from a reliable source, wreferably the employer, 


whether an ‘applicant referred by a local office been hired. by the. earelgye: 
and: has. entered ‘on the job. ’ 
e % a. 
| 7 i: ; 4 - 
* VETERAN -- CETA,/BAT A person who: (i) -Sérved on active duty for a period of 
more than 180 clays, ancewas dischadged, separated, or released therefrom with other’ | 
than a dishonorable discharge, or (ii) was discharq 


i Sa released from active 
duty for a service-connected disability. 


° 


.. ¥ 

. o - | _ a 
NOTE: ¢'the‘term "active duty" means full-time suey in the Armed « Gama -= 
Forces, other ‘than duty for training . in the reserves or National Guard. 


Any period of-duty for training in the reserves or National Guard, 
— 2 including author ized travel, during which an individual was disabled ° 


rom.a disease or injury incurred or eaanevares in the line of duty, is 
nsidered "act ive ante 


. ‘ - 
é . 7. . . , 


e ae a . . 
SPFCTAL DISABLED VETERANe-- CHTA. «A person edeevwed in hake eeeees” 
. and who was discharged or eélecsel therefrom with other than a dishonorable . 


. discharge and who has been given a disability rating of 39 percentum or more, 


or a pergon whose discharge or release fran active duty was for a disability 
* incurred or aggravated in the line of duty.. 


* k, 
: i oo . Par 4 . a i | _ 
| ae See ig 21-243 . 2 : a : AUS 1979 
, 7 ; . 7 , : " : 1 Sp a - ° . f 
on wes . ae i ° 155 . 3° : ‘ 
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SPECIAL VETERAN -- CETA An individual who served in the Amd Forces in | 
Indochina or Korea, ; g the waters adjacent thereto, between August 5, 
1964, and May.7, 1975/ who received other than a dishonorable discharge. 


. 
‘ ae 
‘ ° : ~ 3 


_ VIETNAM ERA VETERAN ~~ BAT -A veteran who (1) served in the Armed 
"Forces between August 5, 1964, and May 7, 1975, and (2) received 
» other than a dishonorable discharge. 7 3 


, 3 _« 
pe =e 4 VIETNAM ERA VETERAN r— CETA ‘A veteran’ under 35 years of age who <u, ** 
* served on active duty between August 5, 1964, and May 7, 1975, and | 

- who was discharged or’ released with other than a dishonorable 


tw 


discharge. * . , a : ; y . 
VIETNAM ERA VETERAN, -ECONOMICALLY DISADVANTAGED (TITC) — seg lent Target. Gam 
- Groupsy" >. - a ~~ ae 


4¢ 


VETERAN, OTHER'--- BAT A veteran who received a discharge other than dis- 
honorable fram daa U.S. Armed Forces prior to August 5, 1964, or after 4 
May 7, 1975. , a oo 


» 


x 


‘ : . 
4 < e 


_ *ETERAN -- ES A person who served in the active military, naval, or air service 
oo and who was discharged or released therefram with other than a dishonorable dis- 
| charge, as shown-on Form DD-214 or other official dacument. _— 
: , a : : ; | Serer da eee _ ; | | 
NOTE: { The term "active duty" (or "active military, naval or air service") 
means full-time duty in.the Armed Forces, other than duty for training in the . 


RECENTLY. SEPARATED VETERAN ~~ A veteran whose last date of discharge or release — 
‘from the Armed’ Forces occurred within four years of the date of application. 
“™ VIETNAM ERA VETERAN — A pgrson who (1) served on active duty.for a period of 
+ More ‘than 180 days, any part of Which ‘occurred during the Vietnam Era and was 
_ discharged or released therefrom with other t{pan a dishonorable discharge, or 
(2) was discharged or released from acti uty for a service-connected disability, 
. .1f any part‘of such active duty was performed during the Vietnam Era. 


a : 2 : ". ‘ : . “ . = ° , 
'_ RECENTLY SEPARATED VIETNAM ERA ae =~ A Vietnam Era Veteran who was 
. discharged or released from active duty within 48 months preceding his/her 
7 2 application for employment, ° - an aan 
; a s : o 7 *: F ‘ 


oe: ; 
** Sea pp. 21-24. 
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SPECIAL VETERAN -- A Vietnam Era Veteran who served in the Armed Forces” 


in Indochina or Korea, or the waters adjacent peer on, or after August 5,. 


aa and on or before May a 1975. 


OTHER VIETNAM ERA VETERAN -~ A Vietnam Era Veteran who is neither © a Recently 


ar Vietnam Era Veteran nor a Special Veteran. 


” 


VIETNAM ERA VETERAN, ECONOMICALLY DISADVANTAGED (T9TC) — See “TUTC Target ms 


, Groups." 


* v6 


s 


jDESwED VETERAN ~- A person entitled to disability compensation under Laws 


administered by the o: Veterans Administration, for a disability rated at less 
_ than 30 péxcentim, or a person who isa scien disabled veteran aS defined 


below. . ' 
° - " Q 3 


\ 


4 SPECIAL DISABLED RAN -- A person entitled to disability .compensation 


under laws administered by the Veterans Administration for disability rated 
re, or a person whose discharge or release from active 


. , at W percentum ¥ or 
duty was a a disabi ity tmeurred or sah in line of Suey: 


ce 


VETERANS OUTREACH. — CET# 
ounseling and registration or eligible veterans 


| o , (1). The reeruitment, 
. appropr iate employment and training programs 


ro for participation } 
, . provided under CETAy _ 
* (2) Coordination with the 8 feveach services program carried out. under 
Subchapter Iv of Chapter\3 of Title. 38, United States. Code (per- 
taining to the dissemination of information about Veterans Admin~ 
istration benefits. and services and the provision of such services 
to eligible veterans), with fyll utilization of veterans recé&v ing 
educational assistance or voca ional rehabilitation under Chapter. 
-y 31 or 34 of Title 38, United States Code.° 
J+ 


VIFINAM ERA. -- ariod of time beginning 
May 7, 1975, (President Proclamafion 4373) 


. ¢ 
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the regular | agent State. - 
dy Fi o ss . 
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~ VOCATIONAL EXPLORATION PROGRAM (VEP) -- ‘OyP A program designed for Hie purpose” 


of exposing Youth to the operation and types of jobs *ayailable ift the. ‘aaa 


«4 sectgr through observation of such cas an dnstcuction anid al be SpPrOre 


‘I ctital’ ience. . nae 
tmi tas pra exper _ | a . i. 
_* ce . a . ; a it = 


: l , mB : 
<) a a. ’ , : Ll g ; : ; i ae by 
pete as t8gr ale W 
’ ENC ‘ , ; : ; - § oi ; | : ; ‘ . 
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t 5, 1964, and extending through 


°L 


| VISITING - CLAIMANT =~ UI A claimant in an agent State\who with the permission of 
‘the liable State files a courtesy claim against the ‘liable State from rer than 


> 
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VOCATIONAL P, -- ES A plan developed by a counSelox arfd the apalicarit which ; 

_* describés:. (1) the problem in terms of vocational choice , occupational change, or - 
: job adjustment} (2) the applicant's objective and the steps tebe taken to attain ~* 


it; and (3) the occupational goals and:the job search strategy to be used. 
f - : ‘ 


VOCATIONAL REHABILITATION REFERRAL (TJTC) ~- See "EITC Target “Groups. " ._ 


° ¥, 
_ 


‘ VOCATIONAL SKILLS TRAINING (VST) FUNDS =- JC Funds, distinct ftom center apera- 
tional’ and capital outlay funds, provided for payment of equipment, supplies and 
technical assistance for vocational skills training projects. . 
f ng : 


cd 


VOCATIONAL SKILLS TRAINING (VST) PROJECTS -- JC Activities which provide vocational 
' instruction to corpsmembers, through actual construction or improvement of permanent 
" facilities ar projects on public lands or as a public service. . e 


- , ° ‘ ° 7 F ; ‘ — , et 
*. VOLUNTARY CONTRIBUTIONS -— UT Voluntary payments made by a subject employer . 
* credited to the employer's expe 


rience rating account in order to obtain a more 


a. favorable experience rate, ‘ 
; . ee | ° : | : ; , , 
,  VOWUNTARY ELECTION -~ UI + A request filed by an employing uit for approval by ke 
_ 4 State agéncy te elect coverage of services which“Are -not covered or are otherwise © "y 
excluded fram coverage under the State unemp1 t compensation law. = 3 
VOLUNTEER ~~ WIN. An Aid to Families with Dependent Children (AFDC). applicant .- | 
or recipient who, though exempt from WIN registration, volunteers for WIN and 
registers for employment, manpower services, and training. 
es \ | 
. 7 . —_— 
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WAGE CREDITS «~ UI 
“unemployment  etnipensation laws. 2 


‘WAGE ITEMS -- UI “The names — scented on an scion: S wage report for 
the quarter. 


’ A record maintained by a State agency of quarter "wages of 
an individual employee's earnings in covered er ‘reported hy subject aii 
in: ‘a a wage-repord Staté. 


| WAGE RECORD =~ UI 


A quarterly report ei a subjg¢ct employer bisting | the wages 
of ae andiidual worker in ‘efployment durting the ee : : 


WAGE. REPORT -- UT 


WAGE Secceemci UNIT -= UT 

: compensation law-for which data are reported. In. certain. ae sie or more 
establishments combined make up one deporting unit. + . a | 
r oe * " ¥ 


WAGE AND SEPARATIONREPORT -- UI A form used a a State agency :to request a 
‘report from a base: period employer regarding the wages earned | byathe etl and 
nen) for separation from employment. : 
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.. 


Wages earned. by ‘persons working oi exploypent. covered by State | 


“ 
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| . - : ra 7 * . ; _ 
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An employing unit subject ‘to ‘tht State ‘unemployment ee 
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| YNOES ’-- ES, UI 


AVERAGE WEEKLY. WAGES ---ES, UI (1) For an individual worker, the result 


also Fuli-Time “eekly. 
Wages below.) \(2) For a group of workers, the result ined by, dividing 
“the total wages for one or more quarters by the number of weeks in the period, . 
and then dividing by average monthly employment for the’ payroll period *: 
ee inaluding the 12th of edch month during the ‘period. Pe 
on ADVERSE EFFECT WAGE RATE -- Es‘ The wage rate which has been determbned by - | 
“ _the Secretary. of Labor as the rate below which the Secretary cannot certify nO 


that the employment of foreign agricultural workers will nobyaciversely affect” 
the wages and working conditions of domestic agricultural workers similarly\___ 
employed, ' " , . “gs oO, , 

oo a . : . on : 
FULL-TIME WEEKLY ‘WAGES -- ES, UI the amount of wages earned by .an individual 
employed through a full-time week, or ‘the amount he would. have earned had —_ 
he been employed throughout a full-time week., . 


° - 
o 


IN-STATE WAGE RATE ~~ ES the wage rate prevailing among local and intrastate C~ 
areas. : “eo tos : _— 


q 


INTERSTATE CLEARANCE FARM WAGE RATE -« ES the farm waye rate that meets 
minimum standards established for application to wage rate offers to be made 
by employers enqaged in intérstate clearance recruitment, 


3. 


INTERSTATE WAGE RATE ~- Es , The wage rate prevailing among interstate migratory 
Camestic farmworkers employed in a given: area and activity. — ae 
Ps . Ps 4 . - ar 7 a -¢ bic : . . - . 
JOB ORDAR WAGE RATE -- ES - Minimum pay. specified by- the employer on a Job order. 
* ... PREVAILING WAGE RATE FOR AGRICULTURE WORKERS ~~'ES The rate or rates, 
. . °° including ,bonuses promised and als guaranteed, . which most adequately va 
: a é domestic agricultural workers in a wage-finding- 
_,, lass of activity th a specified area of employment.” ‘The rate is ascertained 
; bya formula,,- prescribed by the Secretary of Labor, applied to the field data 


} obtained by the State employment security agency involved, , 
. AUG 1979 : , 
< ; 5 a : ; , 


oo a -. 160 | | 7 2 _s, 
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' QUALIFYING WAGES -- ES, UI ‘The amount of wages a worker must have earned: 
in inpured work within a specified period in order to be an insured worker. 


‘ ...'. WAGE STRUCTURE -~ ES The system or pattern. of wage rates existing in a given | 
. «; establishment, industry, ar occupation, or prevailing in a- community. — . 
ee 7 oe : Cs — ¢ 


WAGNER-PEYSER ACT -- "An act to provide forthe estabfishment of a national employment. 


system and for cooperation-with the States in the ‘promotion of such system and for 
other purposes," approved June 6, 1933, (48 Stat. 113), as-amended (29 U.S.C... 
49 et. seq.). Bo i | 


e-- ) 


WAITING PERIOD -- UI , A week of unemployment for which a Claimant does net receive 


compensation but must’ meet the same eligibility requirements that are necessary — 
to’ qualjfy for receipt of compensation for subsequent weeks of unemployment during - 


+ the benefit year. (Tn some States, the waiting period, after specified periods . ae 
‘of unemployment, may become compensable. ) ° 
as 


, 


v . - 
OF. PARTIAL UNEMPLOYMENT -- UI. A week in which an individual-works less than 
ime hours for his/hér regular employer because of lack-of work, and 
the amount normally paid for “full-time_weekly wage but more than the 
allowable earnings prescribed by the State unemployment. compensation law, so that, 
if eligible, the individual recetved less than his/her full weekly benefit payment. 


% 


“WEEK OF PART-'TOTAL UNEMPLOYMENT -- UI A week of otherwise total unemployment in- 
which ‘an individual has odd jobs or subsidiary work with other than the individual's 
regular employer with earnings in excess of the allowable earnings prescribed 5° 
. by the State .unemployment compensation law, so that, if eligikle, the individual ee 
received less than hils/hér full weekly benefit. payment. y, a 
ry 2 . ; . . 2 oa . 
WEEK OF TOTAL UNEMPLOYMENT -- UI A week in which an individua? performs no work 
_, and earns no wages or has less than full-time work and earns not more than the 
allowable earnings prescribed in the State unemployment compensation law, so that, 
if eligible, the individual receives his/her full weekly benefit amount. (An 
exception may be the final payment when an individual's benefit'balance would 


' preclude payment of the full week ff benefit unt. ) : ets 


» WEEK OF UNEMPLOYMENT -~-UI = Anty week’ during which an irdividual is totally, . 
part-totally, or partially unemployed. - a 


a 


—. °° ET HANDBOOK NO. 3730 Beas . a 
a oon 7 


) WEEKLY BENEFIT a ae The amount eapsbie d a claimant ‘for a conpansable 


| week, of total ee f ; ‘ _ a 
~N : ; o . : 


WEEKS CLAIMED — UI. The weeks covered by Guiresaes continued claims .and interstate 
continued claims for which waiting period credit or payment of compensation is 
requested. A week for ‘which excessive earnings are reperted does not constitute 

- a claim for a week of unemployment. .Howewer, when other deductible income exceeds 
‘the weekly benefit amount it is. to be considered a week claimed. \ 


1 


_ WEEKS COMPENSATED -~ UI , The number of weeks claimed which are actually paid. 


\ 


. WELFARE AGENCY -- ES A public agency which provides financial assistance,. child 


bens and similar services without charge to its participants. bu 


4: 


~ 


WELFARE HEARING OFFICER -- WIN «The hearing officer designated — a wel agency 
to hear and decide or make recommendations on issues nelaties to cn or | 
ad aa from WIN ic aca . 


sa 


> 
WELFARE TAX: CREDIT -- WIN A tax credit. available to employers of eligible AFDC 
recipients, ae some WIN registrants, under: the Tax pee en Act of 1975. 
WIN SPONSOR -- WIN ‘The State agency (such as the State’ employment Sevvicn): or 
other public or nonprofit private agency which, through | agreement with the RA, . 
administers the’ WIN manpower Program under, Part C of Title IV of the Social Security . 
‘Act at the State or docat level. a 


a 
WIN TAX CREDIT -- WIN: A tax credit available 'to eligible enployers of WIN 
registrants , under ae Revenue Act of 1971. 


“e 


* WORK EXPERIENCE, Job Corps -- Jc The opportunity for corpsmenmbers to sty specific . 
vocational skills. learned in* Job Corps in an on-the-job Situation, under the supervision o 

: ‘a public or pe organization which normally employs persons in | the corpsmember's- - 

° trade. 3 ‘ ; 

(WE), WIN -- WIN Training which provides. clearly defjned, well-~supervise 

* assignment with a private nonprofit: or ‘public employer. ° There is not an ieee 


ila! ea relat onship etablished and varee are not paid. 4 
. — ‘ | cs . 
* ‘See pp. 21-24 \ - = - 
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bet? - jE. HANDBOOK NO. 373° 
| “+ WORK EXPERIENCE,’ CETA — CETA A short-term or part-time work assignment pan 
_  Wwhth an employing agency. It is prohibited in the pr ivate~for-profit 


sector. It shall designed to enhance employability o€ individuals fi 
the development. of work habits and basic work skills. oh 


WORK LOAD ~-- ES The measure of the volume of work for.“each functional area of 
operation in the State agency; e.g., the number of contribution (payroll). reports . ' 
processed, the number Pe & for employment, etc. ae : . 


WORK PROCESS (TRAINING SCHEDULE) -- BAT An outline of work processes :in which an 
apprentice will receive supervised work experience ‘and training on the job, and 
the allocation of the: approximate time to be spent in each major process or division 
of the trade. : | jes ae a 
tf 


“ 


WORK TEST -+ “ES ». A process through witch a registered applicant is offered 
_- @mployment, the criteria for which is specified by the regulations. for each benefit . 
: paying agency; and if employment is refused may. result: in loss of applicant benefits. 


WORKING REGISTRANT -~ WIN’ A WIN registrant-recipient, who is in unsuhsidized 
full-time employment. a ; 


a 
Te ae 
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\ ¥ \ ace 
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7 za . 
“ ® See pp. \21-24. ; AUG \¥19 
. aor : ‘ 
* é 
163 : 
; | 7 
> s 


| r HANDBOOK NO. 373° 


=p 


Employment and Demonstration Projects Act (YEDPA) as Title. VIII of. the 
Comprehensive Employment and”: Training Act Amendments of 1978. ‘This. program : 
provides unemployed youth, ages 16-23, with work for. up to one year ‘on 
conservation peopect sh in Parks, national FOreetey and recreation areas. 


. 


+ + YACC FEDFRAL PROGRAM -- Those ee eres of the YACC program which are 
operated directly by Mpriculture. and Interior, distinguished from those’ 
operated by States under the State grant. oro Be 


7 ; 

_’ YACC INTERAGENCY AGREEMENT -- A tripartite agreement, entered into by the 
Secretaries of Labor, Agyiculture and Interior, which outlines their separate 

- an@ joint responsibilities for operation and een of the YACC program.. 


YACC NON-RESIDENTIAL PROJECTS --  YACC sites which are located wighin normal 
commuting dastances from the enrollees! homes. 


YACC RESIDENTIAL CAMP -- A YACC Facility established and maintained to 
oe 7 days—a-week, 24-hours-a-day pie support services for, enrollees. 


ky 
a 


local units of government, and/or private nonprofit agencies or organi- ; 
zations, und&r grants made | istered jointly by Agriculture and 7 
Interior with States in accordd with Title VIII, Section 806 of YEDPA. 


30 percent of the funds provided for the’ YACC Erogem are set aside for the! 
State Grant ee al 


- 


YOUNG ADULT CONSERVATION CORPS (YACC) —- OYP | ‘Authorized by the’ Youth + 


YACC STATE GRANT .PROGRAM -~ “those YACC conpe/eitices operated by stataa,’ } 


a 


Se a ——— NO. re 


**YOUTH -- ES An applicant under’ 22 years nf ana * 


pas ! : : . : : , ac 


. * 


* YOUTH, ECONOMICAL ns (UTC) —+ See "EMC Target Groups.” 


4 


es : : | te . ' . 
YOUTH COMMUNITY ©ONSERVATION AND "IMPROVEMENT PROJECTS | ecw -—~- OYP —_— 
Authorized by Title II of the Youth Employment and Demonstration Projects: Ac . 


(YEDPA), as Subpart B of Part A of Title IV of the CETA Amendments of 1978. | 
This progran seeks to,employ 16-19 year old Youth in well ‘Supervised. work | 
projects Se) a tangible or of benefit to the local aaa 


Brass . a : ? oa ‘ . ig? 
a 


YCCIP PROJECT ~- A community ‘conservation and improvement project which 
provides constructive work conducted by youths, under ‘the guidance of skilled 
sypervisors, which - (1). results in. tangible outputs or a specific: product; - 
(2) benefits participants in‘ terms of work habits, skills, and attainment of 

*- academic credit where applicable; and (3) will be iia aces within a definable 
period of time not to exceed 12. months. 


a. 


YOUTH COUNCIL ~ OYP A group established by bie recipient té make | | 
recommendations to*the planning council with. respect to the planning and — e 
review of progran activities under YEDPA, and reviews the proposed agreements .*% 


between CETA prime sponsors and local education agencies. “These. councils - 

include individuals who are representative of the local educational agencies, 

the local vocational advisory gouncil, postsecondary education inst itutijons, ere 
busines’, unions, the Staté employment security ‘ ‘agency, local government and 
‘non-government *gencies which are involved in serving youth, the local 
‘ community, and the. recipient. In addition, youth council members include as 
youths who are acca in, euro for Youth i haa 


> 


a 


YOUTH EMPLOYMENT AND DEMONSTRATION. PROJECTS’ ACT OF 1977 “(YEDeA) — OYP This 

Act. (Public - Law 95-93) amended the Comprehensive Employment and Training Act 

by adding several new programs for youth. . YEDPA was signed into -law on 

‘August 5, 1977, -YEDPA was reauthorized by the CETA Amendments of 1978, undere 
Title IVA and Title VIII of: ‘that Act. . 


, ~, * , ® . : 
‘YOUTH EMPLOYMENT AND [RAINING PROGRAM (YETP) —- OYP SS by YEDPA, as 
“Subpart A, Part A, Title Iv of the CETA Amendments Of 1978. This program is 
: i heske ee to make’ a long-term impact on Youth unemployment through career 


oppor tunities and such training. and support ive services needed to aid youth 
12-21 in complet ing school ci aa al unsabs idized “employment . ‘ 


*, 
ig? 


* See paged 21-24. : - a : : AUG 973 
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YOUTH INCENTIVE ENTITLEMENT PILOT PROJECTS (YIEPP) -- OYP Authorized 


: by, <a 
YEDPA, as Subpart D: of Part A of Title Iv of the CETA Amendments of 1978, 


This’ is an experimental program in selected geographic areas to test the 
notion of whether jobs can be feasibly guaranteed for 16-19 year old 
économically disadvantaged youth who are in school or willing to return, 
‘whether the jobé’ will’ increase high school return, retention and completion, 
and whether this incentive will have a long-term impact on earnings of the , 


participants, ~ - 


12,000 youth, </ ee eee . . 
el C rates = : . ar : 
r) : -¢@ 


. ° - . ‘ Yd . “9. . 
YIEPP TIER II PROJECTS, -+ Small scale Entitlement projects which might 


cover only the area served by 4 particular: school or small school district, °.’ 


”* ‘and which.contain 1,500 ‘ér less eligible youth: ° 
. a Vey eo ‘ ‘ 


| ' 


YOUTH INITIATIVES --- OYP , ‘The same given to all ‘Department of Labor, Employment and + 


Training Administration: prograins designed to serve youth. ‘These programs include 
the Young Adult Conservation Corps (YACC), the Youth Incentive Entitlement Pilot 


Proje (YIEPP), the Youth Commmnity Conservation anc Improvement Projects (YOCIP) , . ) 


‘the Youth Employment and Training Program (YETP), the Summer Youth Eiployment |. 


Program (SYEP),.the Job Corps, and the various demonstration projects undertaken with 


the Secretary of Labor's ia a Youth Employment and Derionstration Project 


act (YEDPA) funds. 1 
YOUTH PROGRAMS, RURAL -- ES = 3% 2, oe 


b oo 


’ i ae 
. * : 
° . 
& ‘ ° ° ae : 
N 


CAMP-TYPE =~ An arrangement in which schoolage youth who are -employed ‘for. 


agricultural work are placed on camps that are operatéd by a farmer or a+ 
farmer association under the supervision of the Staté employment service. 
, “+ x 4 Poles , a‘ 


' LIVE~IN -- An “arrangement, worked out and supervised by the State, embloyment ee 


5 


service for school-age youth to live at an employer's -premises while performing 
7 ‘ a § tes ra t F 


te og ¢ 


farmwork for the-employer. — 
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REGIONAL OFFICES, STATE EMPLOYMENT 


To .. ALL NATIONAL ° 
‘ SHCURITY AGENC 7, AND STATE BAT AND SAC DIRECTORS ry 
\ FROM LAWRENCE E, RD, JR. -~ 
Deputy Assis ecretary for’ | 
= ‘ . Employment; aining P - * 2 
* SUBJECT: : ETA Gaossary of Program Terms and Definitions, Second 
_ * Edition--Change 1 ; “e 


ETA Glossary Issuance. No. 30° *%, 
. a , 


the ETA Glossary of Program Terms ‘and Definitions, Second Edition, 
which: became effective October 1, 1979. 


—- Changes : - 4 ( 
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1. Content. Fiscal Year 1980 changes in terms and definitions in 


“ae Added. Terms and Definitions -— 


he 
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~Nondepen entsIndividuak — CETA ae 
Other Family Member *— CETA 
+ Parent in TwoParent Family me CETA 


titled "Intensive Manpower Services") . 
: l Other Termination -7CETA (previously titled "Nonpositive 
. Termination") =" ‘ . nr ta 
ty Placement, Direct,’ CETA oe 
Placement, _Indixéct — CETA 


tage ES re | : . > . ; ; : 
Work Experienge, WIN -- ~~ 
, 6 ees ’ . A 
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RESSISSIONS EXPIRATION DATE. 
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sf - Cont inuing | 


; . . \ “CLASSIFICATION 
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Employment .and Training Administration 
»* "' . Washington; D.C. 20213 ——— : 
a = ae _|.November 5, 1979 


. Single Parent ‘-~ CETA Ae. . * 
(NOTE: These terms are Wef ined under "Family" — ES, CETA) 
' ° : Kw i ; NS ; 
b.* Ravi Terms and Definitions = J 
. : - Addi t iongt ositive Termination — CETA- (previously titled 
mf “Other “BESitive Termination" =n 
Appraigél — WIN ' : ro . ‘ 
on Cheinadt, UC/CETA Applicant -~ CETA (previously titled ' 
: ©. "Claimant, UI/CETA Applicant’ 1 4 
.. Farm Incame -- ES, CETA om 
7 Institutional Training ——.WIN ' a: —s 
* eh Intensive Employability Services (IES) -- WIN (prewiously ~ 


: sow vat. 


{ 
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~ * "ey Deleted Tems and’ Bétinitions : 
: . fos” “'pemily Head — CETA | 2 5 ye 
_ % ; Family Member -- CETA 
4 a seach « Pe . ; 
/ ~ “Unrelated Individual — cETA Yaar 4 
| i » |. (NOTE: ‘These three terms were previously def,ined. under , 
i -°  "Pamily"-— ES, CETA} . 
eg ea 4 — Farm ranily' — CETA res  % - 
; = an ‘Special Veteran ~~ CETA (previously defined under 
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! year ‘changes ta definitions pertaining to, the WIN program had not-- ¢€ 
ar , been finalized, pending publication of the WIN Handbook, This 
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_ ABSENCE WITHOUT OFFICIAL LEAVE (AWOL) —=.JC ‘The unauthorized  absefice of & corps- 
member without official leave in excess of 24 continuous hours. = = 5 


ACADEMIC CREDIT —~ CETA c Credit for education, training or work experierice | 
~ applicable toward a secondary schdol diplonia, A post secondary degreee,. or an 
snap certificate of completion, consistent with applicable State law, 
ulations, iand policy, and the requirements of an accredited educational 
agency or institution. = =§- - 1 

“i 7 


ACCOUNT NUMBER — UI .A unique identifier assigned to records for control purposes | | 

(i.e., State ‘employer identification number, Federal employer identification number, — 

case file number), . , 324 . a a ie 
ACCOUNTABILITY, RELIEF OF -- JC DOL. approval’ which’ authorizes the deletion or 
Gisposal of property items from the records of a contractor or of a governmental 

- agency which operates ‘a oe Center. i 


‘ ‘ 


“ACCOUNTABILITY SYSTEM. e= JC. The center operator's. system of monitoring corpsmenber | 
attendance, physical location, and Status, e.g., leave, pass, etc. a 
ACTIVE EMPLOYER --_ UL é An employing unit currently registered under the State #. x 
unemployment compensation law during\an applicable reference time period. Employer - 
accounts”are considered active when they have paid wages in the State during at least. 
one“ quarter in‘an applicable -reference time perigd which includes the current and 
' preceding calendar year. Active employers also Clude reimbursable employers. —. 
‘ACTIVE FILE -- UI, ES’. A file of currently used records such as claims records or 
work registrations (applications) . 7 4 


‘ACTUAL. DURATION =- UI ~The nijfber of ‘equivalent weeks of full benefits an eligible 
claimant received under any réspective program entitlement provisions of a State + |. 
or Federal unémployrient compensation law or other program administered by a State . 
agency. eae st i es po - = 
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B ADDITIONAL BENEFITS (AB) -- UI Ta program in sore States that pays additional - 
7 COE eR EtG to exhaustees of regular compensation by reasop_of conditions of high . 
. 7 Ree” 29 AUG 1979 gas. e 7 co 
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Wey fiona. or ‘ather sesctal: fasiors. “This progrgm is are tindness under, 
’ State unemployment’ compensation law} .except that such benefits paid to 
* Unemployment Compensatidh. for Federal: Employees (UCFE) and: Unemployment 
> bo a cLae for Ex-Servicemen (UCX) claimants ate F peneed by’ pederal: funds. ; 
| ADDITIONAL: GUN = Ur. <A hobice oF ner wenslognent tiled ak the = inning of + 
* a second or subsequent | series of claims. within a benefit year or within a period | 
Of elig ibility when a break of one. week or mpre has occurred ih the claim series * 
go ke ee reeee embloynents _ (One: of, three ft types of initial. ae ~~ 


¢ 


ADDITIONAL CREDIT ALLOWANCE —— UI a-credit against Federal ‘UnempLoyment Trust 
Account (FUTA) liability equal to the amount, if.any, by which the’ contributions 
payable by an. employer under State law are less, than the contributions. Payable: 
~at the lesser of the max imum State rate or 2. 7 percent. 


ADDITIONAL pos ys TERMINATION — CETA The Eeainaion participant who 
leaves the program for one of the following reasons: ‘TI) “entered or remain 

- in full-time academic or vocational school; (2) entered an employment/training 
program not, funded under CETA or a CETA-funded’ program. not operated by the same _ 


oP ime sponsor; or (3): completion ofSprogran objectives not involving entrance. 
** into unsubsidized employtient,. This includes, for example, participants in an 
3 _ activity designed to provide incentives to remain in school who leave the 


activity but remain in school, or who finish the school year ;- Title Lic oe - 
pants in.upgrading training who complete the training and continue to be em % 
ployed by the same empl@yer, but who have not moved into the upgrade dccupat ion . 
. and skill level within 90 days of completion of training; -and participants in ' 
ji the progran to receive a GED Certificate or other such training who successfully ~ 
complete the training, and for whom. immediate entranice into a aad a 
-ment is nee @ program OnJECEIves 


- ADLTUBICATION SYSTEM —— WIN the 1 formal process, initiated by a . bequest fois a 
‘ WIN hear ing} for resolving nonsanctionable WIN-related complaints and grievances 
and‘ for deciding sanctionable issues atising Seen to WIN Eso tetera, , 


¥ 


ADJUSTED _BENEFIT PAYMENT — UI A payment Lssued ° for Eee purpose of adjusting . 
an lolita Ula or overpayment for a prior week or weeks, — | 


ADMINISTRATIVE COSTS — CBTA “ All indirect and direct costs associated | with the 
management of the grant, Su costs are those which do not directly and’. és 
immediately benefit participants but are necessary for effective delivery of | 
7 direct participant benefits, These costs are. generally renee tee aie “Super 
‘vision and management, and fiscal and recordkeeping systems, 
ee, ts @ 
| y ‘ . 7 é gs - 
*AFFIRMATIVE ACTION ~~ Specific eee iented policy and procedures through 
which a récipient ‘commits itself to every good faith effort to correct deficien- - 
“ces in the equitability with wh ich it, serves significant segments of its | a 
a eae pomeraone ; . ~ = ~ 
is es - oe ¢ . 3) OCT B79 
See pages 21-24. ae A . : Se ~s 
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MEIVE ACTION, APPRENTICESHIP —\BATy. The procedures, methods, ‘and... 
‘designed for the identification, recruitmént;, training, and motivation. - 
ent and potential minority group and female apprenticed; to equalize .’° 
unity for minority groups and females -in. apprenticeship ‘programs, 


A ° 


*AFFIRMATIVE ACTION, ETA PROGRAM — “The olitreach effort to hire additional a 
minor ity persons or fémales when they’are urdépetepresented of the staff of an’. 
_ ETA program. ; 2 . ; ots ; a ar 


ee 3 a —_ a ~ 
The State in which a claimant files an integg ate claim for 
St another (liable) Staté where: waged were te . | 


a is 


_ AGENT STATE — J 
campensat ion agai is oe ¢ 


>” a ae . 
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“AGRICULTURAL WORKER\——- ES. A worker. whose: primary work experience has been, in.” 2 a 

industries with: Standard ‘Industrial Classification (SIC) of 01-07, whether alien’. 
or citizen who is ledally.allowed to work in the United States. ~ a ae 


b . : 
AID TO FAMILIES WITH DEPENDENT CHILDREN (AFDC) —. WIN’ A progran authorized by 
‘Title IV-A of the Social: Security Act to provide financial assistance and social 
services*to- needy families with dependent children,’ an a = 


ALIEN EMPLOYMENT CERTIFICATION. —-. ES - ETA forms used. for processing requests | a 
for alien employment certification. in agriculture. and nonagriculture jobs.’ - : 


ahs ; noe . ; u. 


' 2 Qa . at - 4 . § 

“ALIEN CLAIMANT, LLLECAL == UI": a individual who.(1) was not: lawfully admitted 

-for, permanent .residence -at °: tia services were performed, (2): was*not laws . 

fully present for purposes~Of per fo ing- services, (3) was not permanently 
* residing in the United States under(calor of.law at ‘the Pinte services were . rs 
- performed, and (4) whose eligibil ity\for ‘unemployment .compensation is determined. 

under appropriate sections of the Fede ployment Tax Act (FUTA). a. 


sponsors or recipi~ 


“ALLOTMENT -- FS The total value of coupons. a hoywsehgld is authorized to. 
receive duriny each month. : ae a 


> ieee “os & & We 
“ ALLOWANCES; TRAINING — -CETA - Basic: weekly ‘allowances.are paéd to participant's 
_ Fecelving classroan training or education for“whith no wages are payable. In < Sf 
addition, allowances may be paid for time spent in, other activities as specified 
in the CETA Regulations, or- empldyment and training services such as_or ientation Vee 
and counseling, when such services are a camponent’ of another aa ivity, as de- ; 
’ Sckibed: in the Regulations or when such services are provided.on a regularly . 


. 


scheduled basis, “As specified in the Regulations, dependents” ’allowances,. os 
incentive allowances, and. additional allowances are not to bes included as‘@ part — 
‘of basic allowances, de ; - 
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' "APPEALS HEARING HELD FOR OTHER STATES —— UI. ‘The Hearings held by aState’s ° 
oo appeals 7 for or States. , ar rs = 
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aM ALITERNATIVE WORKING ARRANGEMENTS —- CETA, “The patterns or: schédulés or work 


which deviate rom” the regular work week. They may include staggeréd hour 


8 
_ flexible hours‘or flexi=time, compressed: work weeks, parttime employmest,- Yon 
sharing, and work shag inga, oo . 


‘ 


‘ 


. " ANNUAL: PLAN -~ CETA That*part-.of the Comprelvensive Employment and Training 


Plan (CETP) which consists of the yearly, descr iption of program.activities’ and 
services: to be provided by pr ime Sponsors. _ -# 


. of ‘ 


weak wee FORMULA “UI A benefit. formula which computes the individual's - 
weekly ‘benefit wa = a percentage of total wages fm the base period as 


opposed: to a high quarter or average weekly wage, fom: 


’ 
. e 


APPEAL ~_ 1 UE. A request for a hesrine to be held. ‘by. an appeals althority 0 on a 
State agency’ s determination or redetermination, or a srequestsfor a review to ‘be 
held by a higher appeals | authority on a decision made by a lower aaa 


_ author ity. 


ISION — UI . The aieeait ion ofa an appeals case by a written ruling 
that isfissued to one or. more parties, A disposition which is rot written, and 
i to any partyy is,not a decision, In a milticlaimant case, only one a 
deci sL0on is made which appli ies to.all the Claimants pois regardlpss of their 

number . 7 va 
td ? - te : a ae , 


7 “sAPPLICANT, -CETA (AN-INDIVIDUAL) — CETA’ A person wi. applies to a *CETA 


, 


" .grantee/sponsor for employment ,. training and/or services provided under CETA, | 
. An_appl icant’, tound to be¢eligible for the program remains an applicant until the 
y Provisions for , oe have. been met.’ 


* ~* ~* Boss oI . J . . ° 


“*APPLICANT, ES 7 ES A person, ‘legally qualified to work in 1 the united tates, 


_ whe nes oe, a ot ior eal, ee ReCOLay 


a 
CARRYIN appLicanr “= An applicant for ‘an there, is an active epi sear Ion 
record on file at the én@ of the. fiscal. year (September 30). 


e . 
° 


- BS /CETA APPLICANT’ —~ o> An: applicant who isa par ticivant under programs 


7 a established. under. Titles II, III, IVA, VI, and VII of the. icmp chenalve? > 


a ek and Training Act Amendments of: dw 


. oe. ae er cn 


“ety 
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FULLY REGISTERED APPLICANT’ An ‘applicant who has)participated in an 
application-taking interview and whose application record includes the 
applicaht’s persona} character istics,. work history, and occupational 
classification and DOT code,’ | . 
oo ; oe ; - 3 : 7 4, . , 
JOB-READY APPLICA? — An applicant whd doeg rot need emplé 
-{~ development services’ tn order to be referr¢@ to a job. open ir 
o2 % 7 : Q 


oot a 


: .. PARTIALLY REGISTERED APPLICANT — An appl icant who has ‘completed a minimum - 
of entries on. the application record, and who-has not been assigned’ an — 
“occupational code. Includes food stamp and WIN applicants to «whom - * 
occupational codes.have not been assigned, and Migrant andSeasonal’ ~~ ° 
Farmworkers for whom signed waivers have been taken, | ; 
SUMMER YOUTH APPLICANT — A Student under 22 years of age, who has completed 
a minimum of entries on an application record and who is applying only for a 
job for the summer. ._ , _ 

; : | ry ; ; : : : : t : : 7 7 e 
TRANSIENT, APPLICANY, —- An applicant who is ‘moving from place to place and 
who indicates to the State local office. that he or she will be only > - 
temporarily in the area served by the local office; | : 
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APPLICATION FILE — ES ‘The appl ication file Ls composed of the ‘primary’ 

application cards filed together in.numerical order according to the occu 

tional classification in the’active section of the file; filed by Socia)\ 

Security Number, alphabetical: by. last name, or occupational classification’ i 

the inactive sg of the file or the section containing partial applications, 

The application flle has two major part#: active and inactive; the’ partially 

completed application records may be found in both the active and inactive 3 

parts. (A camputerized file of application cards may be axranged in other than . - 

@ DOTs sequence, Social Security Number sequence ,or alphabetical order.) 7 


° ” 
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APPRAISAL -- WIN The initial appraisal, whether conducted jointly or sequen-. 

. tially by the SAU and the Enployment and Training agency, results in the initial 
identification of social service and/or employment and training needs of .the WIN 
registrant. An initial employability plan may result from the appraisal and. 7 
certification may be initiated, ‘The appraisal may algo result in adeter- . 
mination to defer WIN participation for that registrant until a later time. 

2 . . aN : 7 . ; i / 
APPRAISED VALUE -- JC The éstimated market value of a project canpleted 
primarily by corpsmembers as@ vocational skills training project, but cal- 

. culated as if the project had been done by formal contract methods. 

. . . ~ 
APPRENTICE ~- BAT An individual entering the work force who is being given 

’ instruction and experience, both on and off the job, in all the practical and 
theoretical aspects of the work requir ip a skilled occupation, craft,. or 
‘trade, tA Sa eB . 

, i: : ; ’ ' : ; 
~— ‘ : ; ; -% rN 
_ APPRENTICE ACTIONS — BAT jag ettative functfons relating to the apprentice 
‘at ently or completion, or at any point during the terms of apprenticeship, 

_ including, but not limited to: (a) registration (b) suspension {g) cancellation — 

(d) completion, . a ee = 


o 


if @ 4. “ , ‘ _ a 
APPRENTICE"S WAGE, RATE’ — BAT. A progressively increasing schedule of wages for 
ia VS oO entry wage must be at least equal to the Fair Labor Standards . 


Act minim ere applicable, unless .a-higher wage iS required by State law or 
régulation, ; ° 
we o : Cn oer e . : 3 


APPRENTICESHIP o~ BAT, ES Training in a skill with not less than 2,000 hours 


‘Of on-thé=job training and related theoretical instruction, 6 a 
: : ; = _ ; , { : . o 
APPRENTICESHIP AGREEMENT ~> BAT ~The implied or written apprenticeship 
agreement between the apprentite (or a guardian if. the aprentice is a minor) , 
and the employer or tap employer's agent, og , . ' 
. . ° # . 7 
APPRENTICESHIP INFORMATION ‘CENTER (AIC) — BAT, ES+ An office located in some 
~ lécal loyment serViée offices, which provides :information on opportunities in - 
the skilled trades, referral to jobs with & futgre, and which help minorities, 
women, veterans, and others as find out about renticeship and to enter 
a 


+ 


“training. , 
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APPRENTICESHIP PROGRAM -- BAT An officially authorized plan which sets forth the . 
terms and conditions for the qualification, récruitment, selection, employment, and 
training.of apprentices, including such matters as the requirement for a written. 
apprenticeship a¢feement. _ ee 
- #7 . e A < : : Gg 


* 


a 4 y- : 
APPRENTICESHIP STANDARDS -~ BAT. Minimum training and administrative crigeria, 

to provide uniform training in the skills required of craftworkers, which must be 
incorporated in programs submitted for wpproval or registration by State Apprentice- 
Ship Councils or the Bureau of Apprenticeship and Training. i 


, ra 

APPROPRIATE LABOR ORGANIZATIONS -—- CETA A local -labor organization that 
represents employees in thé prime sponsor's area in the same or substantially 
equivalent jobs as those for which recipients provide, or propose to provide, 
employment and training under CETA. : 
; a* 'é ° : : . 

APPROPRIATE ‘WORK OR TRAINING CRITERIA -- WIN. Those criteria delineating standard: 
far wages, hours, working conditiags, and availability of services which must be 


‘Met before a registrant can be required to accept an assignment pe work or training. 
: : z ‘ ju G te 1 cd 


ARCHITECTURAL: BARRIERS =~ CRIA, ; Physical conditions of a building, facility, 
or other physical structure which reduce the accessibility to or usefulness ' 
or such building, facility or structure to handicapped individuals. 


“*AREA OF SUBSTANTIAL UNEMPLOYMENT (ASU) — CETA An area within a prime — 
Sponsor's jurisdiction: ©. y | : 


“() which has &@ population of at least 10,000; 


(2). (i) which has an average unemployment rate of at least 6.5-percent 
for the most recent twelve month period, as’ determined by the 
Bureau of Labor Stat igpics (BLS); or ‘“ 


(ii) whigh for fiscal year 1979, and for Parts A, B, and C of. Title 

, II of CETA for all fiscal years, has ‘an average unemp] oyment 
rate of at least 6.5 percent Yor any/three consecutive months 
. during the most recent 12 mon 


od as determined by the. 
.Bureaujof Labor Statistics. : 
% o 


s » 


» 


* AREA Of SUBSTANTIAL UNEMPLOYMENT (INDIAN AND NATIVE AMERICAN PROGRAM) -- CETA® 
An Ingian reservation, as a whole, with a rate of unemployment among Indians ° 
€ least 6.5 percent for a period of three consecutive months, as 
termined by the Secretary of Labor ie, i once each fiscal year. 
. : ; 


* See pages 21-24. 
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* CERTIFICATION, WIN -- WIN A written notice-from, the Sepapate Administrative ’ oo 
Unit (SAU) that necessary supportive services have been arranged or are available a 


to enable a WIN registrant to accept employment, training, ‘or manpower services, J 
or that ro supportive services are needed and that the individual is ‘at that time * 
ready for emaloyment or trainifg. a4 FA 


. . e-. , . 
# < , 
* . ~e 


* CERTIFICATION, CETA -- CETA AA legally binding statement ‘that certain requirements 
have been fulfilled. : a e 


; : s 
CERTIFICATION FOR ADDITIONAL CREDIT ALLOWANCE —- UT ~~ mo - . - 


(1), To the Secretary of thé ‘Treasury. The certification by the Secretary _ 
of the Treasury on October 31 for the 12-month period ending 6n that 
date listing those States under whose unemployment compensation laws _ 
reduced rates were allowable with respect to such year only in accordance 


a 


with the conditions for additional tax credit established by the Federal 2 1s ' 


Unemployment Tax Act. _ a . 2 e 
(2) Toa state, The certification by. the Secretary ‘of Labor ‘to a State that 
- the provisions of its uhemployment compensation law for reduced employer —— 
contribution rate are in accordance with the conditions: for additional — t: 
allowance established by the F al Unemployment Tax Act. — a ; 


CERTIFICATION OF APPROVAL TO THE SECRETARY ‘OF THE ‘TREASURY -- UI The certifica- 
tion by the Secretary of Labor on October 31 of each taxable year listing those 
States whose -unemployment compensation laws and administration have, during the 
year, met the conditions for tax credit to employers established by the Federal 
Unemployment Tax Act. ‘ "3 ; ” 
CERTIFICATION PERIOD -- FS The period for which households shall be eligible 
to receive authorization cards. . : ‘ . 

| CETA ~ LEA AGREEMENT -- OYP A-Written agreement between a CETA..prime sponsor 
and a local education agency (LEA) which ‘sets forth the purposes and uses of 
at least 22 percent of Youth Employment Trai Program §YETP) funds which _ 
are: requi: be set aside for-in-scheol youth. . Phe agreement, which may be ~ 
financial or non~finafPial, usually contains the: fdlldwing elements: 


‘ _ . : ; a) 
Assessment of Existing Resources 


A, ; 
' B. Specific Purpose, Goals and Objectives a Se ee 
C. Fducational and Transitional Services to be provided and deli gents 

 D. Specific Outcomes Fxpected . ; . oy 


s 
E. Administrative Provisions... . ; 
See pp. 21-24, : ¢ L - { 
@ . 
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: CdTY (STANDARD) CODE — BAT. A 4-digit number which identifies-the cities _ . 
within each of. the respective States and outlying. areas of the United States, _ 
* the Dtstrict of Col fia, ‘and independent cities, (Specificat fons are’ set ‘forth 
_ ‘{n the Federal Information Procgssing Standards; see FIPS-PUB 55) 


» ° 


“~ * 


Eo oe CIVILIAN “CONSERVATION ' CENTER®(CCC) —- JC A center: operated on public land 

' under an agreement b&tween DOL and another Federal, State, or local government 
entity, private nonprofit organization, or Indian tr ib or organization, whose 
programs are focused on conservation, development and management of public | 
resources, or development of yooremun ity projects in the public interest. 


‘CLAIM — UI A notice of unemployment filed to request a determination of 
eligibility and the amount of benefit entitlement or to claim benefits or 
waiting period credit, ‘* Yo 


- ee 


% 


% « 


CLAIM SERIES’—-\4 A series of claims filed for continuous weeks. of total, 
part-total, or partial unemployment. a a 


. a ; 
*CLAIMANT —- UI A person who files either an initial claim or a continued week 
. Clauned under (1) ‘any State or Federal unemployment compensation-progran or (2) 7 
any other program administered by the State agency. | . . 


4 a : ie 
*CLAIMANT, ELIGIBLE — ES An individual who has been determined monetar ily 
eligible for benefit, payments under one or more State or Federal unemployment 
. @ , Calpensat ton programs and whose benefit year or ,compensation, by reason off an 
‘ extended duration period, has not ended and who has not exhausted his bendfit 
rights, ’ . i ; , 


~. A 


, a 


- 


“ 
\ *CLAIMANT, Kceth APPLICANT —- CETA A CETA, applicant who has filed a claim. 
‘ ‘and has been determined monetarily eligible for benefit payments under one or 
r (rs State or Federal unemployment compensation programs, and who has not 
: .. {- exhausted benefit. rights*or igs kenefit year has not ended. 
. 5 L ’ . NX . e 4 
m . <j ‘« ; 
CLAIMANT .FRAUD — UI* The willful misrepresentation or.non=disclosure of a- 
‘ "material fact by a claimant for the purpose of: obtaining benefits to which the 
eae is Mok entitled, 
. “ 
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, EARNINGS ALLOWANCE -- UI The amount prescribed by State ‘aicnee compensation 


‘laws that a claimant may earn without, any reduction in the weekly benefit amount 
for a week of total unemployment. . ; oe v4 
i Se. ee. 
ECONOMICALLY DISADVANTAGED —‘CETA, ES . A person who is either: 
4 ° — . . : 


(1) a member Of a fami ly which receives public assistance; . : 


(2) a menber”™ of: a family whose income leas previous 6 months - / 
on. an annualized basis was such: that 


/ ) \ 
(i) the family would have qualified for public assistance, Jit 1 


it had applied for such assistance; Or 


(ii) #it does not exceed the erty level; or . 

ca CY . - 

' (iii) " it does: not exceed 70. petcent of the lower Living 4 A 
standard income revels ‘ 


(3) a foster child on whose behalf State or local government : : P geng 
payments are made;, . 


a - 


(4) where such status ‘presents significant barriers to employment, | 


(i) a client of a shelter@d workshop; . . . 3 ° 
oa y) - : 
(ii) -a handicapped individual; - . 
®@ (iit) a person residing in an institution or facility providing : 4 


24 hour support such as 4 prison, a hospital or commun ity 
" care facility; Or 


(iv) a regular outpatient of a mental hospital rehabilitation 
facility or similar ingtitution. 


eo a 7 


- 


ae 


e 
a 
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ELIGIBLE APPLICANT -- CETA 


’ *i 
' cy 


BOONOMICALLY RISADVANTAGED EX-CONVICT (TSC) 78 + ep 


“ ECONOMICALLY DISADVANTAGED FAMILY (TTC) ‘ 


ECONOMICALLY DISADVANTAGED VIETNAM-ERA VETERAN (wr) 


‘BOONOMICALLY DISADVANTAGED YOUTH (TJTC) — 


For definitions of all of these terms, see "TUIC Target’ Groups" in this 
Glossary. a £, a . . 


a 


(a) A recognized prime sponsor or a public agency designated by -S¥ech.°* 
. prime sponsor to receive CETA section 303 (i.e., .Farmworker (°3..° 4 - 


f 


a 


(b) A private nonprofit organization authorized by its chapter or 
- or articles of incorporation;to provide such services as may be 
funded under the Migrant and Other Seasonally Employed. 
Farmworkers Program. ; a. re 


ELIGIBLE’ DELIVERER -- JC Any individual or organization whith is eligible to ae 

receive Federal funds from DOL to establish, operate or provide service to -any 

‘Job Corps program or activity. 7 5 eG 
- a ee he f t. | 

ELIGIBLE EXPERTENCERATED ACCOUNT ~~ UI An employer account which has hada 

sufficient period’ of ‘experience as of the computation date to qualify for.an 


_ |) .expeyience-rating computation. 


e 


precluding their full employment. ©. 


os & 


* ELIGIBILITY: REQUIREMENTS -~ Those requirements Specified in ETA program. Federal 


Regulatiorg and guidlines which mus be satisfied by individuals in order to 
obtain benefits from ETA program sponsors. : 
oe 


Je 


ELIGIBILITY REVIEW AND REEMPLOYMENT ASSISTANCE PROGRAM’\(ERP) “-~ ES, UI Selection | 


Of UI claimants by discreet procesg for special interviews: to explore continued. 
@ligibility for unemployment compensation and to provide intensive reemployment 


assistance through‘ job search and training. 


e UJ 


EMERGENCY ASSISTANCE -- CETA Temporary services on an emergency basis which are | 


not immediately available from non-CETA section 303 (i.e., Migrant and Seasonal 


- 


Farmworker Program) sources. ° j r 


EMPLOYABILITY DEVELOPMENT sduicts -~ E® . Asbistance to applicants in overcoming’ 
identified problems: associated with their physical or mental condition, lack of . 
educational achievement, employment. record, family problems, or other factors ‘ 


ese 


—5899¢ 


Seat ‘ vo 


ie: ‘ 


“ ; : . 
_¢ | ry digs .* 2 . 2" , ‘ — 
FACILITY SURVEY — JC An in-depth engineering evaluation of an on-going tj ee A. | 
center, including the utilization of center facilities, the condition of -« = 7 a 


buildings and utility systems gspecially as they affect life’ and safety, a So a, 

" facilities, qaintenan specs and problems, and the scope and estimated . Bee wi. 
costs of site modifications required to meet building and safety codes and/or , Pee 2S, 
program requirements. |: 74 te _ ue . 


‘ ’ peer 
D : : ~ 3 


(1) One or more persons living in a single residence who are related to * edt ; i 
. : 7 ~ ra . 7 4 


- PAMILY —- GETA, ES 


each other by blood, marriage, or adoption. A stepchild ar a 0 
stepparent shall: be considered to be related by marriage. 7 
- (2) (i) For purposes of paragraph (1), one or more persons not living in 
te “ the single residence but who were. claimed as a pagal a) 

another Person's Federal Income Tax return for the previou¥ year 
- shall be presumed, unless otherwise demonstrated, patt of the ° - wae Oe 
‘« Other person's family, — - | a 


(ii) An older worker (CETA definition, i.e., 55 years of me Or 


ere whether living“in the ‘residence or not, or a handicapped 


dividual who is°16 years of .age or older may be considered 
. family of one when applying for. programs under CETA. j 2 


ii) An individual 18 or older, except as provided in (2) (i)-and 
- \ (ii) above, who receives less than 50 percent of, support from 

p> the fanily, and who is not the principal earner nor the spouse 

"  \Of the principal earner: shall not be considered a member of the 
family. Such an individual shall be considered a family of one. , 


SINGLE P, ~- CETA A single, abandonetl, separated, divorced or widowed 4 
individual who has respqnsibility for support of one or more dependent 
children. | i _ " wn @ a ae ” 


es 


"PARENT IN TWO-PARENT FAMILY ~**CETA’ A parent in a family of three or qu 
more where both parents are present. — _ ee _ * he 
: i~ . ; - @ . 


| OTWER FAMILY MEMBER — CETA A member, of a a of two or more persons, 
oy -but not a parent, i 7 

NONDEPENDENT INDIVIDUAL -— - CETA An- individual ‘who is either (1) ‘Living’. 

. . with his/her family, 18 or older, receiving less than 50 percent . 


a) ma older and not living with his/her family; or (3) a foster child 
on lf of whom State or local government payments are made. All sych 
individuals should be considered as families ae 


v 


¢ 


- * FAMILY, BOONOHICRERY pIsAviaGeD (tone) —— See "TJTC Target orcueae 


wut 
Se 


‘all members of the family,. during the income determination. period. Family 
size shall. be the maximum number: of family members one the" income 


o i . dterminat ion per tod. a , . So 


re | 


() Famtly income Shall include: 


” 


(i) | ytoss wages and salary ipetors deductions)’; a Oe 


je. @ (ii) net sol f-enployment income (gross receipts minus operat ing 
3 r + ‘@xXpenses); °° . 


(tii) |. ° othex, money income received fr sources such as net 
| rents, OASI (Old Age and Survie Insurance) ‘social 
secur ity benefits, pensions, alimony, child support, and 
. periodic income fram insurance policy annuities, and - oer 
6 . i Fo 4 sources of income. 


° 


‘(2) Family ie shall exclude: 


_ received in the form of food or housing; 


° 


( it) _ imputed value hoe Owner-occupied property, ice., rental 
, .- Value; -_ , r 
~ Ses (Lil) public ass itance Paynentsy on ; oe d 
oO (tv) cash payments received pursuant to a State plan... 
* . approved under Titles I, IV, X, or XVI of tthe Soaial 
- : .. + Security Act, or disability insurance payments: received 
4 under Title II of the Social Secyy ity ae 
se : : / 
eee a (v) ”  - Federal, State, or local unemployment Renctikes ‘ 
® -(vi) payments made to participants -in employment and 
_* training programs (including payments received under CETA 


_Title IV or Title VIII-or Title V of the Older Americans - 
» Act), except wages paid for PSE. and QUT. 
; 4 oof ¥ . : ra 


(vit) capital’ 9 ie and lossés; 


68 ‘DOR 
; eee ee 2 eg 
-f | . “- : 


4 . . maintenance from the family, and not’ one of the parents of the family; or 


FAMILY INCOME — CETA, ES All income’ actually pecuived fran all gources byt 


(jy «+ non-cash incoe such as food stamps, or compensation ‘ 


ae : ger ag7g 


. wl we < = : , 
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: . , ¥ i a 7 -_ : - 3. * 2 , : 


| (viii). one time unearned income ;”-stich as, but not limited to: : 


oo , (a) “payments réceived for a limited fixed term under 
eo. : income maintenance Programs and supplemental 
i — (private) unemployment benefits plans;. ° 


. (b)- one-time or fixed-term scholarship and fellowship 
af grants; | ee 


(c) accidentf health, and casualty insurance proceeds; 


e _ (ad) digability and death payments, including fixed term 
poe 5 (but not lifetime) life insurance annuities and 
death benefits; mo 


(e€) one-time awards and gifts;- wr 


(f£) inheritance, including :£ ixed term annuities; _ , > ee. 3 . = 


. (9) fixed term workers' compensation awards; ; 
_ (fh) terminal leave pay; ee, 7 . | 


s 


(i) soil bank payments; _ * - 
= a g : . 
(3) agriculture crop stabilization ee ; 


(ix) pay or allowances which were previgusly receiVed by 


any veteran while serving jon active duty in the Armed 
Forces; and. : oe” og 


(x) educational assistance and compensation payments. to . 
. veterans and other eligible persons under Chapters 
\ ll, 13, 31, 34, 35, and 36 of Title 38, United States 


ia + (xi) payments received “under the Trade Readjustment Act. 


a : ¢ 


. - ‘ > ~ } ; : . - ae i . 
ee ™ | 7. AUG aa 


| 69° 


. ”, . a « . 
{ : ‘ 


FARM INCOME — ES, a The_ income of a family that lives on a farm. Farm or — 
nonfarm family income is determined’ by location of residence according to the 
Bureau of the Census, which defines a farm as any place which has annual sales 
of agricultural products of $1,000 or more..  - "se G ‘= 


ook » 


FARMWORK -- CETA Work performed for Wages . in agricultural production or |, 
agricultural services as defined in the most recent edition of the Standard 
Industrial Classification (SIC) Code definitions included in industries - 
Ol-Agricultural Production~Crops; 02—Agricultural Services excluding —_ 
074-Veter inary Services, 0752-Animal Specialty SErvices, and 078-Landscape and - 
Horticultural Services, : y 


~ 


* FARMWORKER ORGANIZATION ~~ CETA A private nonprofit organization directed | 
phincipally by farmworkers, s v= ie 


x : . Po ane | 


A : 7 - : v 


- —— a 
INSTITUTIONAL ¢ TRAINING. —~ WIN: ‘yodstional or eee elaserode ‘training fully’ 

Or partially funded. by WIN conducted mY ae inetractor in | a nonworksite (orf 
; classroan training). Bg _ 


* = \ 
2 msrrrorrons ee, HIGHER EDUCATION. —. CETA An aoe institution ‘in any 
° State which: : : ao . ‘ 


(1) rae as- eeeguilar students only persons ‘havin a certificate of 
graduation f from a school providing apeieigls i al or oe 
recognized « equivalent of such Bere Et reatey.: 


(2) is legally author ized within such State to provide « a program of 
educat ion | beyond ei | education; 


(5) provides an educat ional. program’ for which it. awards a. “bachelor: s: 
- . degree or provides not less than a two-year program which » is 
meceptante for full credit toward such a degree; 


(4) is a public or other nonprofit inst itut ion; . . 
(5) is accredited by a nationally recognized accredit ing agency | or 
association; ‘and 
(6) admits as regular students, persons who are ond the age of canpul- 
sory school attendance in the State in which fhé institution is 
located and who haye’ the ability to benefit: from the ecucation ot fered 
by the - institution. ~ ‘ 


INSURED UNEMPLOYMENT — UI eaeticwen® during a‘week for which waiting 
--period credit*or benefits are ¢laimed under the regular compensation programs, - 
- Supplemental exvenned benefit Programs, or the railroad pnemedoyment insurance 
Exoneams 

ny XQ. é 


INTAKE AND ASSESSMENT — ‘CETA Intake includés screening ‘for: eligibility; the. 
initial determination as to whether the program-can benefit the individual; 

the determination of the employment and training activities and services which 
would be appropriate for the applicant; the determination of the availability 
of an appropriate employment and training activity;.a decision on selection; 
and dissemination of information on the program.. Assessment services are 
designed, usually through interviewing, to. determine each participant” S employ- 
ability, aptitudes, / abilities, and interests and to develop a plan to achieve 
the participant's employment and related goals. Testing and counseling may 
also. eS ut. ilized d during the Bocoent process, 
INTENSIVE eweLOvARILTTY SERVICES (IES) - — “WIN A componerit which involves 
certified individuals intensively in the job-seek ing process, This component 
. Provides concentrated placement efforts by the WIN staff to assist reg istrants © 
to obtain ueuPe died employment. 


a ~ 
i nA ¢ 
m Tg, ox 5 


INTENSIVE EMPLOYABILITY SERVICES (1ES)/GROUP JOB SEEKING ACTIVI~" © ™.. 
TIES — A full-time structured group activity which is nore by win. 

_ Staff in which participants learn IP: abek i ing and maintenance skills and 
conduct job search activities, 


_ cos 2 "ger 1979 
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‘INTERSTATE CLAIM ~ UI.’ A Claim tiled in one (agent) ‘State based on monetary = 


entitlement, to compensgtion in another (Iiable) State. °° 


Dae Been 


INTERSTATE COMBINED-VAGE CLAIM =e , A :combined-wage claim’ in which the paying a 
State is not the State in which the claim jg filed and the ‘interstate Claims .. 
procedures are used in making the payment. © ae : ae 


~~ 
al 


. 
t 


between State agencies providing for ge of an individual's services in the 
State where part of the ‘individual's ‘services are performed where the individual: 
lives or where the employer maintains a place of business. 


. INTERSTATE RECKPROCAL COVERAGE yor oa UI An administrative agreement ' 


” 


- \ non 
o> 


“INTERSTATE CONFERENCE OF EMPLOYMENT SECURTTY AGENCIES (ICESA) -- ES, UI . dn; ; 
association of .State employment security agency administrators whose ohjéctive is. 


¢ 


to advance employment security by encouraging the study, development, .and acceptance ~ 
of more efficient methods of administration. ~In_ cooperating with the U.S. Etiployment 
Service and Unemployment. Insurance Service toward attaining this objective,.it®?_ 

: represents. the: collective viewpoint of State agencies, ' _ 
-INTEPVIEW -- ES » 


- ott ’ 
t 


APPLICATTON* INTERVIEW --. A face to face discussion between an employment 
‘service. interviewsr and an applicant for the purpose of (1) obtaining informa- 
tion about the applicant's. qualifications for work; (2) ascertaiy..ng any need - 
the applicant may have for employment ‘counseling; and (3) providing information 
which may increase the applicant's opportunities for placement. 

COUNSELING INTERVIEW --. A face-to-face interview in which an Employment ye 
Counselor or Counselor Trainee (1) helps an applicant resolve problemg of 
occupational choice, occupational change, or joh adjustment; and (2) obtains 

anc. records on the application and/or: other appropriate applicant records. one 

or more of the following: (a) a summary statement describing the counseling 
problem; (b) additional information contributing to a-sharper definition of the ‘ 
problem or to its solution; (c) a statement of an occupational ‘planfor | 
recormendations for the solution of the problem; and (da) vhen pertinent, a . 
statement elicited in the course of followup ,concerning progress in carrying._s : 


YW out the ‘counseling plan and. any further services needed. 
PRE-REFERRAL INTERVIEW -~ A face-to-face discussion between an employment . 
service interviewer and an applicant to determine the applicant's qualifications . 
for ard anterest in-a specific job opening. _ 


b 


te 
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appeals; authority. & _s 


1 
Cy v 


” © 


of kabor tata ice, of the. penser of Babor - & 2 e, 


porentonr wisins 4 ‘eth 2 2 oe Yee” 
7 (1).° For ‘weatherization OK winteribation projects —_ dwellings 


occupied, by persons whose family. income does not: exceéd 125 
i _ Percent ‘of the. Scie level. and which are = 


a) i ound ‘b re *Pocants 
ai)’ publicly: cae i 


“y 


“as con cooperatively omed; oe ee 4 , 
Pg oF e * .. 


° (iv) , for projects funded and eae by the Federal Energy 

, inistration,. privately Owned rentat housing. | » 
* 

For r iLitation as part of community revitalization or 

stabilization, those dwellings occupied by persons whose family 

- Adincome! doe’ not excéed 80 gercent. of the median income. for the . 


’ * 


— a fousling Act ; ,of° 1937 (42 USC 14376) | and which are: + |. s 
Re no i oh iy ms occupant | > os 7 | 3 
ia ie Va ‘Publicly owned; + : - ey 8 - 8 ae | 
:* . — (iit), : owned by a pe ivate nonprofit organization; or 
7 (iv) px sparperagivlly 0 owned. ) x .' 2 
pe eae a a 


’ 
a 


"oa fe, 


neargpt $1,000;, .- 


% ‘% 
. r. 
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Y “APPEAL —- -- UI: The lower bf two siuintetrative authorities Soviasa” 
bythe: ‘State unemployment campengation law, to make decisions with respect to appeals. 
-A State agency’ with only ane ss aaa ce should ve that, as,a lower 

} “ . 


"LOWER LIVING’ on INCOME LEVEL --,55, CEVA. That “Tgome-level (adjusted for 
* -gelected. Standard“Metrovolitan. Statistical  Kreas (SMSAs) regional metropolitan 
‘and non-metrovolitart Ad fferences:and familf size) dete ed annually ¢ the Secretary 7 


| based’ upon dhe mst recent lower living. standard budget fevel cae ‘by She Bureau | 


f a Ae aie used only in the ak location of funds under 
A) - An: annual ‘of $7,000 with respect to, ihcamé in 9, for any later year- 

it means. that t hich bears the same, relationship to $7, 000 - _ the Consumer". 

Price Index for. that _ -bears’ ve Consufter Price Index for 196 rounded to the: 


oe . 7 s 2 - ° : . ; . - LS : : oy. aor : = ed as 2 
a oo ye fe Ss BD HANDBOOK NO. 373 : : 
— ‘ . : a ” - 9 

. ; ' . “ : ; . . - o ‘ 
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NATIONAL COMMITTEE -- BAT The National Apprenticeship Committee representing’ 
the union or association. * 3 at, “ 


4. 


NATIONAL COORDINATION COMMITTEE (NCC) -- WIN A committee established by the Social -” 
Security Act to administer larg program consisting of the Assistant Secretary for. 


Employment sand Training (DOL) and the Assistant Secretary of the Office of Human 
Development Services of the Department of Health ;. Yagami and Welfare (DHEW) ‘ 
j , , . iW . . 


~ i ¢ . ® * : . » a o 
NATIONAL REVIEW PANEL (NRP) -~ WIN "The final level‘of administrative review jh 

_ the WIN adjudication process which if comprised of: the DOL Chief Administrative 
Law Judge and other Administrative Law Judges appointed pursuant to the Adminiftra- 
tive Procedure Act's’ requirements and designated by the Chief Judge to serve as 
members of that panel. woe! a ee : 0 . = 


) a ' . 
vw * 


¢ ar. 
NATIVE VILLAGE -- CETA Any tribe, band; clan, group, village, community or 
association in Alaska, listed in sections 11 and 6 of the Alaska Native Glaim 
Settlement Act (Public Law 92-203) or which meets the requiréments of that. Act 
and which has been determined by the Secretary of the Interior to be camposed of 
25 or more natives. ° : fad a , 


2 


NEIGHBORHOOD BASED ORGANIZATIONS (NBO) ~«- OYP Neighborhood groups organized at 
- thy al level to operate employment and training programs, and which have’ 

d trated local effectiveness. Such organizations gan be private nonprofit 
organizations or associations. ar + 3 


NEW CLAIM «= UI ‘The first claim filed in person, by mail, or telephone to request 
a determination of entitlement to and eligibility for compensation which results — 
in an agency yenerated document of an appéalable monetary’ determination provided . 

_ to the potential claimant excluding transitional claims (one of ‘three types of 
initial claims); ee rr , f 


q 


_ 7 3 an pug 19 


ro 08° . 


oe 


a 
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4 is 7 . : ‘ . n as ; ius A ‘es : ‘ 
aS NEW HIRES —= ES Temporary or permanent additions to the employment roll of 
rypersons who have never before.been employed in the establishment except 
employees transferrihg fram another establishment of the same company or : 
former employees not recalled by the employer (except employees transferring 
from another establistment of the same company). - 4 


6 oo z . 


= 


cad ¢ 
Mae 


NON-COVERED EMPLOYMENT (EXCLUDED EMPLOYMENT) —- UI, Services’ which are 
excluded..from employment as defined in the State unemployment compensat ion 


P - f . _' 6 
Vv a , - . . 
‘ NONFRAUD.OVERPAYMENT —-UI An overpayment which the State UI agency | 
» ' determines*:ts_.not due to.willful misrepresentation, ‘ 
cae __ NONJOINT APPRENTICESHIP SPONSOR — BAT An apprenticeship program sponsor (1)". 
Oo gt * without participation wf a.bona fide collective bargaining agent; or (2) by 
Se fee Rae by two or more employers without unton participation. 
£ 2 . , . f 7 ) 7 1S 
te * eI : % oe 
am | NONMONETARY DETERMINATION & UI A decision made by the initial authority 
, . based on facts relate&to an "issue'Y under the follwoing conditions: (1) ,the 


present, past, or future behefit rights of a claimant or claimants are 
invglved; (2) a week of uhemployment: is claimed and. the determination affects 
Such week or could result in a reduction of the monetary award; (3) there aré 
. ‘identifiable décuments showing toe type and disposition ofan. issue, the 
e ‘material ‘facts considered in arriving at the determination, and the legal * 

result; and (4) the determination, if it involves the denial of benefits, is 

_ issued in the form ofa written determination notice to the claimant. (No.” 
determination denying benefits may be considered to be a nonmonetary 
determination. until the claimant has been afforded an Opportunity to furnish , 

_ any facts he/she may have relating to disqualifying information received from 


Other sources,) .) 


; . NONMONETARY REDETERMINATION -- UI A decision made under statute, regulation 

. or well defined policy specifically requiring the reopening of. a nonmonetary 
determination prior to the administrative appeal stage, and which affirms, © 

réverses, or modifies such determination. \ ° ' 


_ : & : bs 


*, _. NONRECURRING. PAYMENT -—~ WIN Payment Mtrae to a WIN registrant on a one time 
| basis for certain training- and/or work-related expenses, ° 
se - eS mo, Ps 
LA 


NON~TAXABLE WAGES —“UI “That. part. of total wages which is exempt or is in' 
excess of wagés taxable under the State unemployment compensation law and/or 


_ the Federal Unemployment ‘Tax Act.’ ; ‘ ° 


e, | 
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OFFENDER -- CETA Any adult ‘or Juvenile who.is or has been subject to 
any stage of the criminal justice process for whom employment and 
training services may be beneficial or who requires assistance @n° 
overcoming artificial barriers to employment resulting from a record of 
arrest or conviction. yoo | ve 
. ® ‘3 % 
b : 
f 


* OLDER WORKER -~ CETA A person who is 55 years of age drgolder. 

# PLDER WORKER =~ FS, UI an applicant or claimant who is middle aged or older (45 
and over) and is encountering or may be expected to encounter difficulty in securing 
and maintaining employment because of age. 


7 
tf 


ON-THE-JOB TRAINING (OUT) — BAT, CETA, ES, WIN Training in the public ~_ 
Or private sector given to an individual, who, has been hired first by the 
employer, while he or she is ‘engaged ‘in productive work which provides 
' knowledge or skills: essential to the full and adequate performance of the 
job. : . : ° : oe . i = 
t , . 7 . ; ; o@ { . : 
OPERATICNAL SUPPORT SERVICES -- JC Activities or services required ancillary 
to the direct operation of Jak Corps, such as recruitment and. screening services, , 
union contracted vocational training and offcenter educational training, placement ~ 
Services, health services, @nd miscellaneous logistical services. 


% 
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ORDER FILE — ES A- file containing employér orders which is maintained by a 
local office. « 7 a 


‘ 
- 


f ." . * A os 

~ ‘“QRDER-HOLDING OFFICE -—~ ES The iocal office which has received a job order 
fran an employer’ for referral of one or more applicants. The: local office 
holding this job order would be the one-in.whose administrative area the job 
work site is located or fram which the work:is directed, In the clearance 
process, this is a local office with an order for-which it is urable to locate 
‘an adequate supply-of ‘que’ified applicants from its local office 
administrative area and for which the assistance of other local offices is 
Requested to eee and refer applicants, 


Bop 


ORIENTATION — ES, WIN, CETA The fnceion of providing individuals with 
information which would increase their awareness and understanding of those 

- attributes other than job skills, requred to obtain and hold a job. | 
Orientation sessions may be for groups of individuals and might provide 
information on persqnal appearance, health, job hunting, employment, ' filling 
out applications or other forms, wages, taxes (such as Social Security), and > 
‘transportation guides, In the case where the individual is participating in a 

-«specific ETA-sponsored program such as WIN or CETA, drientation also provides 
information on, his/her mignits and responsibilities with respect to et 
program. ° . ‘ 


OTHER ELIGIBLE FOR VETERANS PREFERENCE ——- ES “An sect mmo is the spouse 
of: (1) any person‘who dies of a service-connected disability; (2) any member 
of the Armed Forces serving on active duty who, at the time of application,’ is 
‘listed by the Secretary concerned in one or more of the following categories 
and has been so listed for a total of more than 90 days: missing in action, 
captured in, line of duty by, @ hostile forcé or forcibly detained or interned 
in line of dufy by .a foreign government. or power; or (3). any person who has a 
total :disabillity permanent ‘in nature resulting from a setvice-connected ~ 
disabilityy or the sue of a vereral who died while a. os sO 
evaluated was ‘in existente. 


4. . - ts | . ; . ; 4 : 
@ OTHER TERMINATION ~— CETA The termination of a particvipant who leaves the 
ae progtan other than to enter employment or for a reason not Bpecinicd in the 
. definition of "additional positive termination," 
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assigns work to the participants, 
: \ : 


— 


Subsequently’ secovered or waived. 


“ey 


OVERPAYMENT DOE TO WILLFUL MISREPRESENTATION —UI An over 
facts material ‘to the detekmination or payment of a claim ar 
been knowingly misrepresented or concealed by the claimant. ( 
order to obtain benefits to. 


RE — ES, CETA An active effort on the part of program sponsor staff 
to encourage persons in the designated program administrative area to avail, 
themselves.of program services, such’ as counseling, employment, employment _ 
services, training, and other special program services, aS appropriate, ~~ 


OVERPAYMENT —- UI An amount of benefits:paid to an individual to which the 
| individual is not legally entitled, regardless of whether or not the amount is 


payment for which @» 
e found to have 
Claimant: fraud) in. 


ich the individual is not legally entitled. .- 


OUTSTATIONING — CETA The positioning of PSE ‘or_work-experience participants | 
" by’ an employing agency at ‘a,location or facility pperated by-an organization 
.Other than the employing agency so that the other Organization supervises and 


(BT HANDBOOK NO. 373, ¢ 


op : ‘ . : . ae ie & 
NONAGRICULTURAL PLACEMENT ~~ A placement in an establishment primarily ae 3 
engaged i j activities classifiable in one of the major industry groups 08 | 


y _ through 99, i 


‘PRIVATE HOUSEHOLD PLACEMENT -- A placement in ah establishment which is © |. + 
classifidd in major industry group 88. 
{ : 7 eet ° 


net j oa . . oa ; _ 4 f . tad 
yPLACEMENT acenct ~- JC An organization acting pursuant to a contract with or . 
grant fram the Job Corps ae placement services to corpsmembers. '. * 


PLACEMENT, KIRECT -- CETA Unsubsidized employment secured for or by.a CETA 
participant iafter receiving only outreach, intake and-emp}oyment and training 
cea aa terminees may or may not have received ops supportive 
services, - }. a : . nn 3 


* e 


PLACEMENT, INDIRECT — CETA . Unsubsidized employment secured for or by a CETA omen ‘ 
participant after participation in training or subsidized employment. These a 
termineeg also have received employment and training services ang May or may 
not have received CETA supportive services, 


wv 


*PLACEMENT, JOB CORPS -—-.JC terfhinated corpsnember enrollment, entry into 
the Armed Forces, or enrollment ‘in other training or education prégrams. 


? 7 ios e 


PLANNING CHARTER — OYP A document which sets forth the basic principles of 
a program or programs, the constraints which must be considered, the realistic 
objectives , and € programmatic implications. = a ; s 
POOLED ACCOUNT -- UI A, fund in. which all contributions are mingled and: °. 
undivided and fram which benefits are payable to all eligible claimants. 
pore ra. DURATION. — UI The total number of weeks of total unemployment for 
which an individual claimant may recieve benefits in a benefit year or period 
_ Of eligibility under the entitlement provisions of a State or Federal 
unemployment compensation program or any other program administered by a State ' 
agency,  ( . 4. 8 
POVERTY LEVEL -- ES; CETA ‘The annual’ income threshold below which families * ip 
are considered to live in poverty, as determined in. accordance with criteria % 
: established by the Director of the Office of Management and Budget. i 


i. \ 


ee, _ 4 ae” 2 dt jg 
119 — 


*See pages 21~24, ms 


PRETESTING ORIENTATION TECHNIQUES -~ ES 
PRETESTING ORIENTATION EXERCISES (POE) — 


a sheet. ; 
Se We 


mY 


PRETESTING ORTENTATION ON THE PURPOSE OF TEST TESTING ( (POPT) _ A group lecture = 
“8 discussion method of orienting applicants ‘to best taking (English and Spanish) .: 


_ 3 " PRETESTING ORTENTATION BOO — Two Laat given to vain ed; 
' © for testing; "Doing ‘Your Be Bosh < on oo sts" and) "Doing Your Best on | is 
Reading and aie Tes = e 
i ¢ : ‘ 
* PRIME SPONSOR — CETA A. Hecloiene of financi assistance designated — 
pubsvant to. appropriate sections of the CETA Regulations. — 


\ 


— an al 
+ PRIME SPONSOR’ (noran ane NATIVE . AMERICAN PROGRAM) --CETA An Indian ake! hand, | 
or group or Alaskan Native village, a consortium, dr a’ public or private agency 


| 
which has been given a grant by the Department of Labor to provide i aa * | 
manpower nee under CETA. . m 


a 
.- ok | 
. i 


¥ » PROBATIONARY PERIOD ~~ BAT -A reasonable trial | perio’ for which full, credit: oes 
toward completion of aeerenticeaie: : 


a 


PROFESSI ATHLETE CLAIMANT -- UI An individual’ whose : servicss sibgeaneiaiiy ? 
consist of participating in sports or athletic ‘events or training. gr preparing to - 

_ 80 participate and whose eligibility for unemployment compensations is determined * 

under appropriate sections of the ronan sisal dial Tax Ret. 

v ‘ ‘ . , 
+ | rs WORK -- CETA Work performed by an ee eee in a bora fi 
professional capacity as such term is used in the Fair Labor Standards Act, 
a i. a . ' " A f 7 


< 


ae E 5 See ppe di-the “ai : | t. - - ie . . af . a ° : ‘ : : | & 
e  G | . a | af aa a 919. -_ 
o be 7 gil : al rn 
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. i . i ed 
: ° { / . « 
VALIDITY PERIOD -~ ES , A specified period.of time during which a record isin ) o 
active status. (e.g., an application card or a clearance order). 3. = _" 
~~ ; = Os : — -. oe 


"VARIABLE DURATION (INDIVIDUAL DURATION) +- UI. A provision of State unemployment 
. compensation law under which the potential duration varies from individual to : 
individual in accordance with the length of employment and amount of wages earned *. 
in the. base period. o “s oe 
" 


oa 


VERIFTCATTON -- ES. ‘The determination from:a reliable source, preferably’ the employer, ; 
whether an applicant referred by a local office has been hired by the employer — : 


_ and has entered on the job: : - 
** VETERAN =~ CPTA, ‘BAT A person who: . (i) Served on active duty for a period of is 


‘More than 180 days, and was discharged, separated, or released ‘therefrom with other 
- than’a’ dishonorable discharge, or (ii) was discharged: or releaséd , front active . 
duty for a service-connected digability. y Be ee ee ? 

. , . : 


NOTE: The term “active duty" means full-time duty in the Armed 
Forces, other than duty for training in the reserves or. National Guard. , 
Any period of duty for training in the reserves or Mational Guard, 
including authorized travel, during which an individual was disabled 
- from a disease ‘or injury ‘incurred or aggravated in the line of duty, is 
considered “active duty." _. ce ey - 


° 


SPECTAL: DISABLED VETERAN ~~ CETA’ A person who served ‘in the ‘Armed Forces . . i _ 
and who was discharged or released therefrom with other’ thar, a dishonorable . / | 
discharge and who has been given a disability rating of 39 percentum or more, ‘ 


Or a person whose clischarge or release from active duty was for a disability. 
‘incurred or aggravated in the. line of duty. >. 7 

eee een 7 a ee #£eF, | 

** See pp. 21-24. ; 7 AUG 1979 . 
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ae = Pe eee ; _ os a 
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a 


_between/August 5, 1964, and May 7, 1975, and (2) received other than a 


VETERAN — BAT . A veteran who (Ly ‘served’ in the Armed Forces | 
aa | ro .  * dishonérable discharge. , 


a ; : ae 7 : , —— ‘ . : . , ¥ : or 
~ -. .VIETNAM ERA,VETERAN —- CETA{" ‘A veteran under 35 years of age who sérved 
4 : oh active duty between August 5, 1964, and May 7, 1975, and who was 
fe tay. _. , discharged or release .with other than a dishonorable discharge. 
b ‘ as : °% : ee * , ; 
VIETNAM ERA VETERAN, ECONOMICALLY DISADVANTAGED (TJIC) — See "TJIC ‘Target " 


¥ = 4 Groups, " 
; VETERAN, OTHER.~- BAT A veteran who received a discharge other than * |. 
. ’ dishonorable fram active U.S. Armed Forces prior. to August 5, 1964, ‘or. 


after May 7, 1975, °° 


, __**VETERAN = ek A person who served in the active military, naval, or air 
" service and who was discharged or released therefrom with other than a 
_dishonorable discharge, | ; 4 Tes 


¢ 
» 


3 a 
NOTE: The term "active duty" (or "active military, naval or air 
service") Means full-time duty in the Armed Forces, other than duty 
for training in the reserves or National Guard. Any period of duty 
« for training in the reserves or National Guard, including authorized . 
travel, during which an indibidual was disabled from a disease or | 
injury incurred or aggravated in the line of duty, is considered 
F ila Vacs " a, Ee ig 8 


i 


« 
{ 


- 


: | RECENTLY SEPARATED VETERAN -— A veter4n whose last date of discharge or 
i ' release fram the Armed Forces. occurred within four years of the date of . 
application, _ ~ : a ‘ 


J e 
< : 7 ee - ou 


. , VIETNAM ERA VETERAN —- A person who (1) served on active duty for a period 
,. Of more than 180 days, any part of which occurred during the Vietnam Era 
i and was: discharged or réleased therefrom with other than a dishonorable — 
discharge, or (2) was discharged or’ released fran active duty fora 
1 service=connected disability, if, any part of such active duty was 
_ performed during the Vietnaff Era. iors - 
: : » 


s 


RECENTLY SEPARATED VIETNAM ERA VETERAN — A Vietnam Era,Weteran who 
was discharged or, releaased fram active duty within 48 months ° 
preceding his/her application for employment. . 


1 he 
. < . z = 
. : . . ( 
os a = / : 
e e . 
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*iSee pages 2I=m, - | 2 i oe det 1979 - 
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eo ET HANDBOOK NO. 373: a Fa, 
» | QUALIFYING WAGES ~- ES, UI The, amount of wages a worker must have-earned 
*in insured work within a specified period iniorder to be an insured worker. 

WAGE STRUCTURE --.ES The system or pattern of wage rates existing. in a given 

estab] dghment, industry, or occupation, ‘or prevailing’ in a community. 
ae J . os ; ‘ - 
é WAGNER-PEYSER ACT =- "An act to provide for the establishment of a national employment 
system and for cooperation with the States in the promotion of such system and for 
other purposes," approved June'6, 1933, (48 Stat. 113), as amanded (28 U.S.C. 
49 et. seq.). “— «= , oo y 4 


~ 


WAITING PERIOD -- UI A week of* unemployment for which a claimant does. not receive 
“compensation but must meet the same eligibility requirements-that are necessary 
_ to qualify far receipt! of compensation for subsequent weeks of unemployment during - 
the benefit year. (In some States, the waiting period, after specified periods 
of unemployment, may, become cormpensabie. ) , - 
: ; = ) é : wy - . 
a 


/ . 

‘WEEK OF PARTIAL UNEMPLOYMENT -- UI A week in.which an individual,works less than | 

«regular full-time hours for his/her reqular: employer because. of lack of work, 

earns less than the amount normally paid for full-time weekly wage but more than the 

allqwable éarrlings prescribed by the State Unemployment compensation law, so that, 

if eligible, thé individual received ltss than his/her full weekly benefit payment. . 
ioe . 

WEEK OF PART-TOTAL UNEMPLOYMENT -- UI: A week of otherwise total unemployment in — 

which an individual has. edd jobs or subsidiary work with other than the individual's | 

regular employer with earnings in excess of the allowable earnings prescribed - 

by the State unemployment compensation law, so that, if eligible, the individual 

‘received less’ than his/her full weekly henefit payment. 


t. 


4 


‘WEEK OF TOTAL UNFMPLOYMFNT -- UI A week ,in which an individual performs no work! Nf : 
and earns no wages or-has less than full-time work and earns not more than the © 
allowable earnings prescribed in the State unemployment compensation .law, so that, 
tf eligible, ‘the individual receives his/her full weekly benefit amount. (An 
exception may be the final payment when an individual's benefit balance would 
/ preclude payment of the full weekly benefit amo até ) ' 


9! 


o' 


* ’ 
CWEEK OF Bot -- UT Any week during which’an individual is totally, 
part-totally, or partially unemployed. ae : , « 


2% ~ gyer 379 


4 4 4 nf 1 
“ * WEEKLY BENEFIT AMOUNT — UI The amount payable to a ¢ ainane toes 


° 


campensable week of {total unemployment, 


a 


- 4 ° 


WEEKS CLAIMED —~ UI The weeks coveted by intrastate ‘continued claims and 
interstate cohtinued claims for which waiting period credit or payment of 
7 compensation is requested. A week for which excessive.earnings are reported.“ 
doés not congtitute a claim for a week of unemployment. However, when other . 
deductible income exceeds, the weekly benefit amount it is to be considered a 
week Claimed, ' i” = ae 
, ; j .. Fi ant Moe . 
WEEKS COMPENSATED — UI <:The number of weeks claimed which are ;actually paid. — 
". WELFARE AGENCY -= ES A public agency which provides financial agsitance, 
child care, and similar services without charge to its Participantg. , 


es Pa 2 


a. i = 
WELFARE HEARING OFFICER — win” .the hearing off icer ‘designated by a welfare - 
agency to hear and decide or make recommendations on issues. relat ikg to 


exemption or nonexemption from WIN registration. 


. ad , ig . : o . aes 
: ‘ WELFARE TAX CREDIT ~ WIN A tax credit available to employers of eligible 
- AFDC recipients, including some WIN-registrants,. under the Tak Reduction Act 
2 of 1975, ‘ . - ge OF a 
N & ; : . ‘*s < 


\ ‘ 


WIN An WIN The State agency (Such- as the State employment service) 


--or- oth lic. or nonprofit private agency which, through agreement with the 
% “y RR intSters the WIN anpower: program under Part C of Title IV of the, 
\ --  $gétal Security Act~at. State or local level: — ' . 
tal ; ; e. _ 
Peer 7 ‘ ; = . = . 
va WIN TAX CREDIT —- WIN A tax credit available to eligible employers of WIN. 
Jf registrants under the Revenue Act of 1971. . . 4 
a : : : % ; 
/ *WORK EXPERIENCE, Jobe Corps -= JC The opportunity for corpsmembers to appl¥ 
/ ‘Specific vocational skills learned in Job Corps in an on~the~job situation, 
a bet under the supervision of a public or private organization which normally Z 


~j . employs persons in the conpsmember’s trade. 


“ t ” : . ‘i ” - 2 * . : . 
*WORK_ EXPERIENCE | (WE) ,. WIN — WIN uhsalaried job training ata clearly . 
_ defifed, well-supervised worksite. As.a step in his/her employattility plan, a. 
- 3 registrant has the opportunity to develop basic work habits, practice skills 
learned in classroom training, acquire on-the-job experience, or demonstrate 
skills ‘to “the prospective employer. ° _ * os ; 
P . : ee ‘ DAA. : . oo x 4 | : 
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